~LWF0003

PrnpoVil ((I Prmjide:

Technica! Sen'icesin Support of DOE/OAK Office Programs

\"OLUME IV: COST PROPOSAL

Pre\e"led If):
DepartmentofEner gy
Oakland Operations Office

In Response to: Amended SoL No. DE-RI¥J3-935-19686 July 7, 1995

Pr,'sentcd by:

11
Advanced Data Concepts, Inc. -d
OI\'=. 1500NElrving,Suite310 =:" 1 If,:-
Portland, Oregon 97232.2183 1111

PAI

PAI Corporation

and

BUm

BDM International

July 7,1995

Adva~—~'~Dj~ j"fc;,~~ lac:

file:///C)/TEMP/~LWF0003.htm (1 of 235) [5/23/02 4:49:39 PM]



~LWF0003

Clo, "~
..Mr. David J. Tenca ~~| Officer
Department of En".".11.~"\:'f:!I',
Oakland Operatio~—-....)i:
Site Manal~Dt\~~ .
1301 Clav Street .~ .;", " i~""
CLrx o~

Oakland, CA 94612-5208

Reference:

S P
r".;-L;.
R L
RFPN9,;:.p~pOI~s?i}~~~ f 1:11<;.1;: 'AK ".:f~11,;™" ..,
Technical Servicesin Support of DOE/OAK Office Proarams

P~"F"
t500N8I~
Suite310 ,t.rj. ~~'~:;:"... PQftdind.~,-.0_.

97232 -

i~~~ 0"~ J-..
Phone S!! /~1~: ...,
Pax ~/ 230.~17

DearMrTenca'i". .'1);~."""il..\
Lot
Advanced Data Co.~{'f;;e, _(A9iir~pur ~:'~, PAl "~rati~(P~~~,~~\..1
International (BDM) ar€'pl" eased tOtubIltt our r~ised propowl ~respog8'to dlil ~i~~". .::
Our sub'Drlsa~n ‘co~~' f~seP~V Itlmes sp~~1ntht~~R} p'~;tt 0.

("

.. Offer,,:~i:tfC:3.tio~ S~;~ Q.~~Ba~"(ItOri_1~d~S;t~pieij":,ie~

Technic~ Proposal (1 Q~~,~..~.CoPies), "; .;i .
Busin~s/Manag:ement PfRP~~ O~pl:ip an4 9 Copies) .., -
Cost Proposal (1 Orllibal.iJ1d 10 copies. ."." .": .~

Volume 1:
Volwnell
Voiumoill Volu~—~'1V

file:///C)/TEMP/~LWF0003.htm (2 of 235) [5/23/02 4:49:39 PM]



~LWF0003

O T Flaglr b NN i Mm‘hﬁ e
dlﬁ.'ﬂ

of the DOE Oakland
SR o sy o o i g

I-]._'I.DW
are current on these changes by virtue of their continued support'ta DOE prugrhml. and

Our revised proposal demonstrates
requi~ents

members
projects.

adar sipn. 0 Bfepoarde e rcn: 11 Cdpasn
provides suppory.in sAfegube ﬂ.!mwﬂa?;i‘ uqm&ﬁ){éﬁq %&’JM&M Laaatia
provided safeguards‘and. mﬁﬂﬂﬁ}ﬂqu@ﬁ (@‘W‘Srn h QAR PALA ,. L Ridse

in environmental A
Savannh River,and. ﬁﬁ&.Lm&ﬁﬂF‘ pﬁwdmg support in aiiﬂ%w g k Areas to ﬁnﬁf—:

ADC

support

Richland,

Headqu~; SPA" "and. private ind~try,
el

Our team haa theexpertia' e

Statement of

economy and

records of accomplishmentsthe ADC Toambrinp

ot
-~

skilled ima1s OB EridaR s

e peraputal, i adgint BOE-DAK. to, socompligh thaix

Work (SOW):-whiln smiphusiz .

]J:;dun:uwt:.r htigh:am Mﬁ:%ﬂ Cﬁ?t Wwvgﬂérwwqu
us]

is contract.

i

tal
-1
~~d
)
this'~')rk ~0; 'l)-eec 'i""~";": OW

file:///C)/TEMP/~LWF0003.htm (3 of 235) [5/23/02 4:49:39 PM]



~LWF0003

—:rlLkJ:I\Jw Tiy;ll,-:d~,

At

al~~ft,~'

file:///C)/TEMP/~LWF0003.htm (4 of 235) [5/23/02 4:49:39 PM]



~LWF0003

@

A

Mr. David J. Tenca
RFP No. DE-RPO3-93SF19686 July 7,1995

Page 2

Theindividua strengths of the proposed team members combine to create a dynamic partnership fueled by a powerful complement of technical, managerial, contract, and personnel expertise. Our shared commitments to
excellence and strong DOE backgrounds offer a highly cohesive team, singularly qualified to provide the required services outlined in this solicitation.

The collective personal resources of our team offer DOE-QAK an impressive. depth of specialized expertise and professionalism. ADC, PAI, and BDM are dedicated to ensuring that we will meet short- notice staffing
requirements with the most qualified personnel available.

All three companies have a performance record of technical and managerial excellence, providing quality services that meet customers' schedules and budgets. Our support to OOE-QAK will focus on cost- effectiveness.
ways to increase productivity. and continuous improvement.

| personally give to DOE-QAK my pledge, and my word of honor, that the ADC team will be totally committed to the success of thisimportant contract. DOE-QAK will receive the benefits of our best
efforts to the successful pursuit and performance of this contract.

We are excited about continuing our commitment to providing the Department of Energy at DOE-QAK with the level of excellence it has come to expect from Advanced Data Concepts, Inc., PAl Corporation, and BDM
International. .

Sincerely,
ADVANCED DATA CONCEPTS, INC.

" af u . . 110
i~~~ g ~1~"6.d

f:::: E. Rivera
Chairman and Chief Executive Officer

P —

PAl CORPORATION
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116 Milan Way
Oak Rldge. Tennessee 37830

Telephone (615) 483-0666 .
Fax: (615) 481-0003

July 7, 1995

DIP/95-COR-285

Mr. Frank E. Rivera, Sr.
Chairman & Chief Executive Officer Advanced Data Concepts, Inc. 1500 Northeast Irving, Suite 310 Portland, Oregon 97232

RE:

RFP No. DE-RPO3-93SF19686, Technical Servicesin Support of DOE/OAK Office Programs

Dear Mr. Rivera:

PAI Corporation is pleased to join Advanced Data Concepts, Inc. (ADC) in the resubmission of our proposed services to DOE/OAK in response to the above solicitation.

It has been a pleasure to work with you and :(our top-level managers on this important proposal, which will incorporate our current contract at DOE-OAK | have aso worked closely with my staff who are assigned to work with your proposal team. We have
proposed specialists for this effort who have performed similar work successfully in the past with dedication.

PAI currently has an office in the Oakland arlaa and is supporting DOE/OAK in the areas of environmental safety and health (ES&H), facility oversight, and engineering. The personnel we propose for this proposal will be available 100% of their time. In our eight
offices across the country, we have many other employees who are highly qualified in tem1s of the technicai areas of the RFP. We will make them available to the ADC Team to serve DOE/OAK as the need arises.

As President and CEO of PAI, | will ~ommit the necessary resources that may be required to satisfy contractual commitments and objectives in a cost-effective manner.
We look forward to working with ADC, to ser~e DOE/OAK in this important endeavor.

Sincerely yours,

D:a~9:~~d >

President & CEO

@
BOm

FE~RAI~

A 80M International Company

80M Federal, Inc.

555 Quince Orchard Road Suite 400
Gaithersburg, MD 20878 (301) 212-6200
Direct Dial Number:

301-212-6220
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BDMJGAI -MEB-062802-95

June 28, 1995

Mr. Frank E. Rivera, Senior

Chainnan and Chief Executive Officer
Advanced Data Concepts, Incorporated
700 N .E. Multnomah, Suite 1100
Portland, Oregon 97232-2183

Subject:
Solicitation Number DE-RPO3-93SF19686. Technical Support to Department of Energy. Oakland Office Programs
Dear Mr. Rivera

BDM Federal Inc., is pleased to join the ADC Team in the submission of the enclosed proposal. As a company, BDM is committed to providing highly-qualified, dedicated support to ADC and the Department of
Energy's Oakland Office. Immediately upon award of this contract, BDM employees will be made 100% available (full time) to support DOE Oakland Operations Office requirements.

BDM Federal has been involved in the management and conduct of large technical support serVice and Management and Operations contracts for the Department of Energy for many years. | am very interested in
extending BDM's support to the DOE Oakland Operations Office because of its importance to the nation's environmental, energy and weapons objectives, and am equally pleased that the ADC Team has remained united
and dedicated to meeting this challenge together. We look forward to working closely with you on this project as we have on many past projects.

Very truly yours,

BDM FEDERAL. INC.
1")1/3aJ2Q-, ~t:t:~:

Marcia E. Balestri
Vice President,
Environmental Technology Development

MEB:cwd

@
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The following sections remain the same as originally submitted on July 6, 1993.

2.03.040

Additional Information
Financial Condition and Capability Exceptions and Deviations

111
:8::~~C:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
1111

e

INTRODUCTION

(.
0]

111
:8:~~~::8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.

{

INTRODUC110N

Advanced Data Concepts, Inc. (ADC) is pleased to submit its Cost Proposal No. 93-7092 in response to RFP No. DE-RPO3-93SF19686 to provide technical servicesin support of the Department of Energy,
Oakland Operations Office.

We propose to conduct this program under a cost plus fixed fee contract in accordance with the prices set forth in this Proposal.
ADC is proud to have the as subcontractors P Al and BDM Federal.

The prices stated herein shall remain firm for aperiod of 120 days from the date of this proposal and are predicated upon al of the terms and conditions of the RFP.
ADC authorized representatives for the purpose of negotiations are:

Frank E. Rivera CHAIRMAN
(503) 233-1220

Steven W. Moses General Manager
(503) 233-1220
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(i)

~~|~~8: Proprietliry Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
111

)

1.0 Cost-Related Exhibits

Volumo IV Cost Proposal -Page 1

111100
h .. htolfthO
1=S:~~& E Proprietary Notice: Use or disclosure of proposal data |Ssubject tot erestrictionsont eIt e page 0 1S proposa .

1.1.1 EXHIBIT A-1 -SF-1411s
Vulume IV Cost Proposal- Page 2

11
::8:~~C:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.

All infonrration contained on tnil pap is conll'dered ro b. ADC proprietary data (5J.JOI-1411) ADC Proposal No 93.7092
CONTRACT PRICING PROPOSAL COVER SHEET 1. SOU;;;~~HI;;~~~~~~~~ =ON NO. ~c.v-;
NOTE. Thisform IS used In conttact 1Cti~ t submission O( colt ~ ~ d8lais reglarm (SM FAR 15804-4(b)}
2. NAME AND AOORESS OF OFFEROR (1""-' ZOO CM) '3A ~E AND TITIE OF OFFEROR'S POINT 138. TaEPHONE N<J:--- OF CONTACT
Steven Moses, General Manager (SO3) 233-1220

Advanced Data Concepts, Inc. 1500 NE Irving, Suite 310 Portland, Oregon 97232

I 5. UNPRICEO MOER
PRCE RE\i100~ ~ OTHER ~) REOETERMINA TION
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-~~. 1 TI'CUf" L;ON II<Al; r (Oleekj 8. PROPOSED COST (A + a-C)
IFFP [& 1CPFF DCPtF DCPAF JA. .
~FPI DOTHER (Speclh) | $8,105,161 $204,865 $8,310,026 7 PIACE(S) AND PERK)D(S) OF PERFORMANCE
Oakland/Livennore CA Total Contract -October 1, 1995 -September 30, 2000

F

B CHAWGE CROER

B CHANGE ORDER
IX 1A. NEWCONTRACT

4. TYPE OF CONTRACT ACTION (Olec*|

o T RS e S e et . A s oo st i sy

Techaical Services in Support of DOEAAK Officé Programs . W—

A.LINEITEM NO

.9. PROVIDE NAME. ADDRESS, AND TelePHONE NUMBER FOR THE FOILOWm (If~)
A. ~T~CTADMINIST~~NOFFI~- 18. AU~TOFACE' .
__U.S. Department of Energy -DOE Oakland Operations Office Mr. Frnnk Rausch
Site Management Division (1-293) Bonneville Power A<hninistration
Lawrence Livennore Natio~al Labcmtory Chief Auditor -AK
P.O. Box 808, Livermo~, CA. 94551 P.O. Box 3621
Attn: Mr. David J. Tenca (510) 423-8050 Portland, Oregon 97208
10WILL YOU REQUIRE THE USE OF ANY GOVERNMENT PROPERTY IN THE 11A.Y U NM N 11 t4ANCING ( -)- PERFORMANCE OF THISWORK? (If ora, '1;/e1tJIh) CC»I TRACT FINAOONG TO
D AbvANCE
OOPROGRESS PERFORM THIS PROPOSED
CC»ITRACT? (If "yes." COInpiel8 PAYMENTS PAYMENTS 118111118)
01 "X1 YESONO GUARANTEED LOANS
113 1S~S PROPOSAI. CONSISTENT WITH YOUR ESTABLISHED ESTIMATI~- AND ACCOUNTING PRACTICES AND PROCEDURES A~ FAR PART 31

COST PRINCIPIES? (If “No," upl8iil)
fXIYESONO
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[g] YESONO Asdefmed in proposal

12. HAVE YOU BEEN AWARDED ANY CONTRACTS OR SUBCONTRACTS FOR THE SAME OR SIMILAR ITEMSWITHIN THE PAST 3 YEARS? 11/',u.' ~Mfl1
_().cr() """ CMlracr -rfl))
~YES 0 NO DE-ACO3-88SF17290

8. IDENTIFk:ATION

1~. COST ACCOUNTING STANDARDS BOARD ('CAsa) DATA (P;Jlael.- 91-379 81"--""" Fa PaT 30)
A. WU TJilSCONTRACT ACTK)N BE SUBJECT TO CASB REGUI~TK)Ns?-B HAVE YOU SUBMITTED A CASB DISCLOSURE STATEMENT
__Iff 'No," url8lll ill p,.,~ (CtS3 D.J.1 or 2)1 Iff "Yu, " ~c/f1111 p,.,~ *' 0.ll;:c /O -
~-I1f M.,.jN.t /0 .~ -.-)
~YES[g]NO [gJYESDNO - C. HAVE YOU BEEN NOnFIED THAT YOU ARE OR MAY BE IN NON-COMPLIANCE D. ISANY ASPECT OF THIS PROPOSAI. INCONSISTENT WITH YOUR CIS-
WITH YOUR DISCIOSURE STATEMENT OR COST ACCOUNTING CLOSED PRACTCES OR APPLCASLE COST ACCOUN~ STANDARDS?
STANDARDS? (1/ "Yu, * ..., Jill il ,~ (If -r~" " u.18I11 /10 ".,~)
-l YES["XI NO

| I

-

C. QUANTITY
D. TOTAI PRICE
EPm

This proposal 1S submitted In response to the RFP, contract. modiftc8ion, etc, in 11- 1 and refteC1S our best _omal8s arid actual ~S1S as of tillS dal8 and ~nfonns the InstnlClIOns 11\ FAR 15804-6(b) (2), Table 15-2. By submitting ~is Pf1)posal, the dfwor. t
selected for negotiation, gran.. the ~-ting 01110« «M authonzed representatr.. ~e ngnt to examine, It any orne before --rd, tl1ose books, _ord., documents ar.d ~w types d f8Ctual information. reg8rd1leSl d form or wh8thw sucll supporting Inf~aoon IS specifically
referenced « Included in the propoaal a the .,... for pncUlg. t!lat wi.perm~ an adequal8 w8luation d the proposed price.
1.NAMATr'c)1IM -

Frank E. Rivera, Chairnlan Adv!'nced Data Concepts, Inc.
18 DATE ~ SUBMISSION
~.>=July7,1995

(">

TE001-143-204%

1411-102
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U.r. or di.rclo.rlir. 0/ data co"rm".d on thu sheet i.r s..bject to the rest17ction.r on tAetit!e page a/this proposal or quolalio/l.
Volume N Cost Proposal -Page 3

’

£ f~~

STANDARD FORM 1411 (REV. 7187) Presenbed by GSA
FAR (48 CFR) 53215-2(C)

L~
L4

All Infonllallon contal ned on this page IS consldered to be AD(" propnetary data (53.301-141 1) ADC Proposal No 93..7092 1. SOUCITANON/CONTRACTIMODI'ICATIONHO. FORMAPPROVID
CONTRACT PRICING PROPOSAL COVER SHEET RFP No DE-RPO3-93SF19686 OM 8 ~13
NOTE ThiSform IS used In contl8ct actions t luOmisaaon of colt« pnang d- IS 1Wquijt8d (S FAR 15304-6(b)) -
2. NAME AND ADDRESS OF OFFEROR (INIIIM ZI' c-.) 3A. NAME AND TITLE OF OFFEROR'S PCXNT - OF CONTACT
Steven Moses, General Manager (503) 233-1220

Advanced Data Concepts, Inc. 1500 NE Irving, Suite 310 Portland, Oregon 97232

5. TYPE OF CONTRACT (Q,...kJOC N 1V1(Q,..,k)
00 6. PI~OPoseD COST fA +. .r
FFP1& CPFF CPIF CPAF A. C-TOTAL.
_DFPI OOTHER (S..ch) S1,581,402 $41,703 S1,623,105 PIACE(S) AND PERK)D(S) OF PERFORMANCE -
Qakland/Livennore CA Y ear One Base Period -October 1, 1995 -September 30, 1996

HEW CONTRACT I
EHANGE DRDER TE o=

ARCE ASVSIOM F
REDETERMTATION

] =) =

~.TYPe OF CONTRACT ACTQI (a..ck)

8. U~ and reference the identification, quan~ and total price p.roposed for each conuact line item. A line it~m cost breakdown supporting this recap is required unless otherwise specified by the Contracting omcer (~c on revenc. and thDI on plain IXIpel'.
1/necQ.JGty. Us- --~1ll,.r.)

Technical Servicesin Support of DOE/OAK Office Programs
$1,623,105

A-Jl

A.LINEITEM NO.

B. 1000TIF1CA,TIOfj
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C.QUANTITY

O.TOTAI PRICE

E. PER

9 PRQVWJE NAME. ADDRESss. AND TaEPIoK)NE NUMBER FOR THE FOI:'OWING (1/ ~J --- A. ~T~CT ADMINIST~~K)N OFFIC;E -B. AUDIT OFFICE
_ U.S. pepartment of Energy -OOE Oakland Operations Office Mr. Frank Rausch
Site Mailagement Division (L-293) Bonneville Power Administration
Lawrence Livennore Nationa Laboratory Chief Audi~-AK
P.O. Box 808, Livennore, CA. 94551 P.O. Box 3621
Attn: Mr. David J. Tenca (510) 423-8050 Portland, Oregon 97208
10WILL YOU REQUIRE THE USE OF ANY GOVERNMENT PROPERIf IN THE 11 U NM N 11 NG ( -J- PERFORMANCE OF THISWORK? (1/ .Tu.. /Jelt#hJ CONTRACT FINANCI~ TO

~ ANCE

~ PROGRESS PERFORM THIS PROPOSED
CONTRACT? (1f"Y8.. compjel8 PAYMENTS PAYMENTS 118m 118)

0O ['XI YESONO GUARANTEED LOANS

13 IS THIS PR OSAL CONSISTENT WITH YOUR ES ABLISHED stMATING- AND .A.cCOUNT1~ PRACTICES AND PROCEDURES AND FAR PART 31
COST PRINCIPLES? (1/ .Ne. .upl8ll)

[XIYESONO

00 YES 0 NO Asdefined in proposal

12 HAVE YOU BEEN AWARDED ANY CONTRACTS OR SUBCONTRACTS FOR

_ THE SAME OR SIMILAR ITEMSWITHIN THE PAST 3 YEARS?llI-,... -fMIl1t/1 ~M(S). CLIS_rfS) 4Uld CMINcr """"'(S))
~YES DNO DE-ACO3-88SFI7290

14 COST ACCOUNNN'3 STANDAA[)S BOARD (CAse) DATA (P.-Uel4W 91-J79 Al.:--.4 GIId Fn PnT 10)
A.WK.L THIS CONTRACT ACTiON BE SUBJECT TO CASB REGULATK)NS?B. HAVE YOU SUBMITTED A CASB DISCLOSURE STATEMENT
.11/ °No, 0 upw.. Il p..,,-IJ (CAS8D.J.I .1)1 11l "ra, " 'I"nf1 Il ,..,,~".., 06« 10 -
ey -If de~~to H at..-)

DYESTXINO ~YES ONO
C HA"VE YOU BEEN NOTIFIED THAT YOU ARE OR MAY BE IN NON-COMPIIP~D. IS ANY ASPECT OF THIS PROPOSAL ~SISTENT WITH YOUR Ots- - WITH YOUR CXSCLOSURE STATEMENT OR COST ACCOUNTING CLOSED
PRACTICES OR APPLICABLE COST ACCOUNTING ST ANDARDSI'
ST ANDAROSL 11/ “Ta. 0..rp1GiA 111 p..,~) -iff “1'.., ~ 111 p..,.~)
IYESTXI NOIYESIX | NO-

] L

Thi S proposal. submitted on response 10 the RFP, contract. modificatioll. em. in ~ 1 end reftecls our best estimates and actual cosa. of 11-. dal8 and conforms WIlli
~e InstnJChons in FAR 15804-6(b) (2). Table 15-2. By submilling ~is IWOPOS*. ~e off_r. | selected for n~ation. grants 1118 =-1ift9 offtcer ~ an authorized . represan- ~e nghllo examine. a any time before awanl. those books. raconts. documents and ~., types
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of fachJ8lInfomlabon, r8ganSlea of form or whel!ler sudl supporting information is specificaly referenced ~ includacl in ~e proposal as the basis for pricing, thai wid permit an edequ* -a.-ion of 1\8 p~ prIC8.
15.NAM AN | (Ty~) 1.NAM | -
Frank E. Rivera, Chainnan Advanced Data Concepts, Inc.

=i, ~{ 1= ly 7, 1995

WEH TEADO1- W54

1411-102
Us. ~ disc/os',. of data contaln.d on this sh../ is subJ-c/ 10 th. rwstTIG'fj (ptS on th.lith page of/his proposal or quo/allan.
Volume IV Cost Proposal- Page 4

STANDARD FORM1411 (REV. 1/87)
Prescnbed by GSA
FAR (48 CFR) S3215-2(c)

1113

All information contalMd on thil ~ il conllw8d to b. ADC prop"6tary data (53.301-1411) AOC Proposal No 93-7092
CONTRACT PRICING PROPOSAI COVER SHEET 1. SOUCITATIONICONTaACT/MOOIfICATIONNO. ~::'PROVID
RFP No DE-RPO3-93SF19686 9000.0013
NOTE Thisform IS uSed In ~.- .subm- d cost O( pncang d.ta|S reqUl~ (5.. FAR 1510f.8(b)}
2. NAME AND AOORESS OF OFFE~ (trtd.- Z17 0..) ~ NAME ANO TITLE OF OFFEROR'S POINT 138. TaEPHONE NO
OF CONTACT
Steven Moses, General Manager 1(503) 233-1220

J

Advanced Data Concepts. Inc. 1500 NE Irving, Suite 310 Portland, Oregon 97232

E. UNPRIC8) (JROeR
PRICE REV1001.- I' OTHER ~)
R E DET ER MINA T1ON
5. TYPE OF CONTRACT (~c*) 8 P~D COST fA +..C)
_DFFP[X]CPFF DCPIF DcpAF ‘A. ..
IFPI DOTUER iSpectfl) $1,702,215 $45,216 $1,747,431 7 PIACE(S) AND PERIOD(S) OF PERFORMANCE
Oakland/Livennore CA Y ear Two Base Period -October |, 1996 -September 30,1997

|x A NEW COMTRACT
| B CHANGE CADER

i

IXIA NEW~~CT
| j BCHANGE ORDER

4. TYPE OF CONTRACT N:.T10ON ~
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8. Ust and reference the identificati~. ~uan~ and total pric.~oposed for each contract lineitem. A lineitem cost breakdown supporting this recap is required unless oth81wis8 specified by~. Contracting Otnc8r (~. O" rev~.. atwl thin on pkitll paper. f/MCD.r4ry.
U.r.raM. ~"1.)

A.LINEITEM NO

B. 1000T1F1CAT1~

C. QUANIITY

O. TOTAL PRIce

e. PER

Technical Servicesin Support of OOE/OAK Office Programs
S1,747,431

A-3.2

9 PROVIDE NAME, ADDRESS. AND TaePHON A. CONTRACT AOMtNISTRA noN OFACE
__U.S. Department of Energy -DOE Oakland Operations Office Site Management Division (1-293)
Lawrence Livermore National Laboratory
P.O. Box 808, Livennore, CA 94S51
Attn: Mr. David J. Tenca (510) 423-8050
10. WILL YOU REQUIRE THE USE OF ANY GOVERNMENT PROPERTY IN THE PERFORMANCE OF THISWORK? (1/ "ra" 1.1.1I11hJ

| L3

[RIYES 0 NO As defined in proposal

12 HAVE YOU BEEN AWARDED ANY CONTRACTS OR SUBCONTRACTS FOR THE SAME OR SIMILAR ITEMSWITHIN THE PAST 3 YEARS?i1/",u." IM~h
_(I). CMII-r(1)" c«U78d _r(1))

~YES 0 NO DE-ACO3-88SF17290

L NUMBER FOR THE FOILaNIOO (V/ .../18-)
AU~TOFA~
__Mr. Frank Rausch
Bonneville Power Administration
Chief Auditor -AK
P.O. Box 3621
Portland, Oregon 97208
11A.YUINM 11 .~J
CONTRACT FINAOONG TO

rnV .- ~PROGRESSPERFORM THIS PROPOSED ~ X

CONTRACT? (If "yea,. compi818 PAYMENTS PAYMENTS Item |I1B)
O[XI YESO NO GUARANTEED LOANS
13. ~ THIS PROPOSAI CONSISTEN WITH YOUR STABI~HED ESTIMATING
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AND ACCOUNTING PRACTICES AND PROCEDURES AND FAR PART 31
COST PRINCIPIES? (If .No.' upm..)
[g]YESONO

1. COST ACCOIRITNG STANDARDS BOARD (CAse) DATA ~ r- 91-579 dod -./ FAA ?AAT JO}
A. WIIL THIS CONTRAC ACTK)N BE SUBJECT 0 CAS8 REGULATIONS? 8 HAVE YOU SUBMITTED A CASS DISCLOSURE STATEMENT
{1f °No.ou,- ill,~ (CAS8 D.f1 .1)1 (1] .ru.. -"dh 111 ., ~ 1.l 0~ 10 -
AL 1 * 1w . H " t)
~YESX NO[g]YESNO
HAY UBENI1HA Y OMAY IN D ISANY ASPECT OF THIS PROPOSAL INCONSISTENT WITH YOUR DIS-
WITH YOUR DISCIOSURE STATERENT OR COST ACCOUNTING CLOSED PRACTICES OR APPLK:ABLE COST ACCOUNT~ STANDARDS?
~~OARDS? (1j or". O uMII1 ill ", -11

d If T~..;glaillill ,..-11

~-JYES[gINO YES~NO

This proposal is submrtt8d ..responsato 'he RFP contrKt modiftC8tkMt, etc. in --1 and reftedl our belt -am- and actual co~ as 01 tills da8 and conforms WIIII 111. instrucbons In FAR 15~6(b) (2), Table 15-2. By submitting I11is proposal, 111. offeror. t selected
rw ~. grants 1118 cotl Tacting olft- M In aulllorized ..presen- die right 10 examin., .any time before 8W8I 12, those books, rKonlS. documents and odler \yp8S ~ factual i~m18aon. r-08f1l1ess ~ flIWm or whether sudl supporting Inlomlation IS speciftcaGy rel ced
M Included in tllaproposal asthe basislor pncOlg. 111M IMn pemW In edequate ..aluabon ~ die ~ price
1.NAMANDI~)1.1M

Frank E. Rivera, Chairman Advanced Data Concepts, Inc.
1/~~~ ..~=="~18 OATEOF SUBMISSION
~~'ht:~~g/z::er~.~Jduy7-1995

r
g

1411.102
Us. 01' disc/os~'. of dala COlltm".d oor this ShHI1S sltb~Cl1Oiii. ndlriCliOlIS oor iii. lill. pag. oflhis proposal 0' gNOlalioll.

Volume IV Cost Proposal- Page 5

STANDARDFORM1~11 (REV. 7/87)
Prescn~ by GSA
FAR (48 CFR) S3.215-2(c)

All Information contalned on thls pap IS consldered to 1J. ADC propnetary data (.53.301-141 1) ADC Proposal No 93..7092
1. SOUCIT A TIONICONTRACT/MODI'1CA TICN NO. FORM APPROVED
CONTRACT PRICING PROPOSAL COVER SHEET RFP No DE-RPO3-93SFI9686 OM8 N:000-0013
~TE Thisform IS used in Conlf8Ct actions t submission It coa~ PIIC8'9"" isrwqUIM (s. FAR 15804-6(b} } - 2 NAME AND AOORESS OF OFFEROR (1 1 ZIP CM6) 3A. ~eAN_D n_TIE OF OFFEROR'S POINT 138. TE:'EPHONE NO:--
OF CONTACT
Steven Moses, General Manager (503) 233-1220

— — |

Advanced Data Concepts, Inc. 1500 NE Irving, Suite 310 Portland, Oregon 97232
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5. TYPE OF CONTRACT (Ow™) 5. PROPOSED COST (A + J-C)
OFFP [KJCPFF OCPIF DcpAF "'-
DFPI OTHER (Specify) $1,642,346 84,437 7. P|..ACE(S) AND PERIOD(S) OF PERF MANCE
Oakland/Livermore CA Option Period 1 (Y ear 3) -October 1, 1997 -September 30, 1998

— |
A CHAMOE CRDER E
. PRECE REVIEKIN L&
RECETERMMATION

IX 1A.NEW CONTRACT

4. TYPe OF ~TRACT N;TK)N (~€k)

8. Ust and "'erencethe identiftcati°'lo ~uan~ and total price ~roposed for each conb'act lineitem. A line item cost bl'eakdown supporting this recap
is required unless otherwise specined by the Contracting omcer (~e on revene, and thm on piatn paper, 1'necQS4/Y. Use same hlQdbtll.)

Technical Services in Support of DOE/OAK Office Programs 884437

A.UNEITEM NO

8. IDENNnP.:AnON

C. QUANTITY

O. TOTAL PRICE

E. PER

9 PROVIDE NAME, ADDRESS, AND TaePlok)NE NUMBER FOR THE FOILOWIOO (ff ...u..K)
~ CONTRACT ADMINISTRA TK>N OFFICE AUDIT OFAce
__U,S. Department of Energy -DOE OakJand Operations Office Mr. Frank Rausch
Site Management Division (1-293) Bonneville Power Administration
Lawrence Livermore National Laboratory Chief Auditor -AK
P.O. Box 808, Livermore, CA 94551 P.O. Box 3621
Ann: Mr. David J. Tenca (510) 423-8050 Portland, Oregon 97208
10 WI.L YOU REQUIRE THE USE OF ANY GOVERNMENT PROPERTY IN THE 11~ Y U RI N 11 INA~1 (WIl) PERF-MANCE OF THIS WORK? (If "ru '1dl.Jt1th) CONTRACT FINANCIOO TO

rn VANCE

IKJPROGRESS ' PERFORM THIS PROPOSED
TSPSCONTRACT? (If"Y8," compte. PAYMEN AYMENT Item 118)
0 OOYES0NO GUARANTEED LOANS
13, ISTHIS PROPOSAL CONSISTENT WITH YOUR ESTABLISHED ESTIMANNG AND ACCOUNTING PRACTICES AND PROCEDURES AND FAR PART 31 COST PRINCIPIES? (11 .No, " up...)
rXlvesONO

file:///IC)/TEMP/~LWFO0003.htm (17 of 235) [5/23/02 4:49:39 PM]



~LWF0003

00 YES 0 NO As deflned in proposal

12. HAVE YOU BEEN AWARDED ANY CONTRACTS OR SUBCONTRACTS FOR

_ THE SAME OR SIMILAR ITEMSWITHIN THE PAST 3 YEARS? (11 .~. .I4ellah ~("J. owr~'('J aNI COftUGct *.J)
[g]YES 0 NO DE-:ACO3-88SF17290

14 COST ACCOUNTINC) STANDARC)S 8OARO (CAsa) DATA "..uc |AW 91.J7J Al ~ FAR PART JO)
A WU THIS CONTRACT ACTION BE SUBJECT TO CASB REGULATOIjS?1B. HAVE YOU SUBMITTED A CASB DISCLOSURE STATEMENT
(U ~"a- 1"l (CASB OSHor 2)7 (1., ~<If1111".,_1 tital 0.61«/0- ""IfM~_10 be )
DYES!XI NO [g]YES D NO
C'HAVE YOU "BEEN NOTIFIED THAT you ARE OR MAY BE IN NON-COMPL.I,6NCE D IS ANY ASPECT OF THIS PROPOSAL INCONSISTENT WITH YOUR DIS- - WITH YOUR DISCIOSURE STATEMENT OR COST ACCOUNTI~ CLOSED
PRACTICES OR APPLICABIE COST ACCOUNTI~ STANDARDS?
STANDARDS? (I/ .Yn, .Gi8IA 111 "Il (If -r.., ~/alll 11 *.-I|
nves!XI NO IYESIXJNO

=i Loy :‘

TIIS pn)posal 1S submitted inr..ponse to the RFP, contrKt modific8ion, .~ 1ft item | and reftecla our best ..IImal .- and 8CtV/8l com ..of !/lis da. and conforms WI1h tile InstnIClIOns 1ft FAR 15804-6(b) (2), Table 15.2. By submitting ~is pn)poS8I, ~. dferor, |
selec:ted for ~, granb t118 conlracting oftl- or an authorized repre~~ ~. right 10 .xamin., at any lime before 8Wanl, !!10S. bOOKS, recordS, documents and 011\., I'Y1I- of factual information, rwgardl8ss of form or whether such supporling informallon IS
5P8C1ftcally raf.renced or included in dle p~1 astile be... for pnclng, t118t will permit an adequ8t8 evaluat!Oll of die PIOp'osed pnc.

INAM 1M
Frank E. Rivera, Chainnan Advanced Data Concepts, Inc.

G /J;i-.y~.~ July 7, 1995

J50-01-947 5385

NSN 1411-102
U". CN' di"clonAr. of dala conlaln.d on This"h.., is"ubf.Cllo Ih. n"Irlaioru ~ th. Ifll. pog. of Ihl" propara/ or quo/aNOn.
Volume N Cost Proposal- Page 6

STANDARD FORM 1411 (REV. 7/87)
Prescnbe:l by GSA
FAR (48 CFR) 5321S-2(c)

file:///C)/TEMP/~LWFO0003.htm (18 of 235) [5/23/02 4:49:39 PM]



~LWF0003

All inaemanion somimred on this page o considered tn be ADC prapristery dasy (333011411 ADC m Mo 937092
T R OLICT A TIOR T O TR T I FCA T M, oA AFFRCVED
CONTRACT PRICING PROPOSAL COVER SHEET l HEF Mo DE-BUL-515F 19656 O e, 3
FOTE The e m uaed i soriret seom ¢ fulmaien of 08 B pong dats o fequired [Tes FAR 13 M-8
T TiiE AR ACOHESS OF LFFERCH Satale 10 il 1k ’;“Eg’.‘i-"_ﬂ.é',u oF CFFENLeTS POl 5 B
Advanced Data Concepas, Ing, Sieven Mases, Genernl Manager ($03) 1331320
00 NE Irving, Swite 350 :
||>§n|u:§. DrL;L 57231 L TP OF CONTRACT AGTICM fehickl
W | A B COMTRACT 0 UETTER CONTRACT
B CRANGE CROER £ UNPRICED CHDER
C. PRICE RIEVSON O et
REDETERMNATION
T TP OF COmTEALT [y 4 PEOPURED CONT i = 8 = &
FFP Ix Crr = (= b =
Em |:||:-1m_1| m..&-,._: - $1,579,916 537,552 51,617 468
T PLACETI] A PEAMICNT) LF FETCFNEMARCE
Oaklamdi ivermors CA Option Period 2 (Year 43 - October 1. 1598 - Seplember 1, 1589

A& LBME MEM WO, o TOTAL L. ]

-9~ NAl.le, ADDRESS, AND TaEPHONE NUMBER FOR THE FOIL"owING IV 8W~) .
A.CONTRACT ADMINIST~:rION ;Firii '~'~~-:-~"-=""-'"- ~=:-j~~~f O}Ac,c: ~ L-
_ U:S. Department of :En~rgy -DOE Oakland Operations Office Mr. Frank Rausch
Site Management DiVISion (L-293) Bonneville Power Administration
Lawrence Livermore National Laboratory Chief Auditor -AK
P.O. Box 808, ~ivermore, CA 94551 P.O. Box 3621
Attn: Mr. DaVld J. Tenca (510) 423-8050 Portland, Oregon 97208
10. WILL YOU REQUIRE THE USE OF ANY GOVERNMENT PROPERTY IN THe 11A. YOU NM -) PERFORMANCE OF THISWORK?IIf -r..,"~) CONTRACT FINANCING TO

~ VANCce 00p ROGREtre
PERFORM THIS PROPOSED ~
CONTRACT? (1f~.. completaPAYMENTS PAYMENTS
n.nliB)
0 [gJ YES 0 NO As defined in proposal 00 YES 0 NO GUARANTEED LOANS

12 HAVE YOU BEEN AWARDED ANY CONTRACTS OR SUBCONTRACTS FOR 13 IS TI-tS PROPOSAI CONSISTENT WITH YOUR ESTABLISHED EsnM.A.n~ THE SAME OR SIMILAR ITEMS WITHW THE PAST 3 YEARS? (1/"JU,’ ,.~ AND
ACCOUNNNG PRACnces AND PROCEDURES AJo«J FAR PART 31 "-(1), ClHIf-"l)... _cl -Hr(r)) COST PRINCIPIES? (1/ "No, ' upWI)

IXIves
OnNo

~YES 0 NO DE-AC03-88SF17290 .~
Technical Servicesin Support of DOE/OAK Office Programs

1. COST ~OUNTING STANDARDS BOARD (CASS] DATA (1'.-& r.- 91-179.. ~-F" ',..T 10) -
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T TR T ST AT T S DTS [ O Tou SR e A =
no vEH W
%WWM X : %WW
e iy NTATEMENT Dt CORT ACCOUNTMG G AL TEES O MPLICASLE D01 ACCTLUNTING STANCWANE
R T e —— dr'l'n' dn
[dves [Mwo 0

frefteil i Faipoeas e AFP, concol ¢
L"-"m‘ﬁm 13 ﬁhﬁbﬁa itk 19-1 Bytmmwmmhmrmrﬂ giunis tha mrresEng | ’:__,
E%ﬂfm;mgﬁ-nmuamwmw P —
TE SemmE AT TITLE i W REE T TR

TF Al %-/
imu m-m’//é/ é" STAMDARD FOAM 1411 |REV. THT

18907
Pwaikas by G54
Fad [ad OFEy 53 2V-Re)

11f °No.. up/8/Aill".,~

Frank E. Rivera, Chairman
51,617,468

U.r. or di.rc/osur. of data"",""n.d 011 thi.r ,h../;.r .rvbJOCI to lll. rerD'icliOlU M |1 litle page oflll;.r propo.ral or quO/atio~
Volume IV Cost Proposal- Page 7

A-34
(C(G30J, . %11/ "e'ih'™ ,.~1},.1 0.61«,. ~~.wlIf4l." ... .H)
Advanced Data Concepts, Inc.

July7,1995

0

A/l Info""allOn contained on this pap IS con.fldercd to bc AD(" propnctary data (53,301-/411) ADC Proposal No 93-7092
CONTRACT PRICING PROPOSAL COVER SHEET ,1.SOUCITANONtCONTRACTIMODIfICATIONNO. ~~:'PROVID
RFP No DE-RPO3-93SF19686 9000..0013
~rhiafonn ..used In contract 8dl- t SUbmISSIOn of cost rY pnQ'G ¢28 ..r8ql-'18d (s.. FAR 15104-6(b»
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2. NAME ANa AOORESS OF OFFEROR (11tel.- zn 0*) 3A. NAME AND nTIE OF OFFEROR"S ~NT NO
OF CONTACT

|
Steven Moses, General Manager (503) 233-1220

W | A wEW CONTRACT

B CHANOE QUDER
1=

A COET T P TTR e = Tonk
[ $1.599.282 $38,103

R oD =sl3-‘:'d:1i- L e e

X A NEW CONTRACI B. C~GE ORDER
A

$1,599,282

$38,303

Advanced Data Concepts, Inc. 1500 NE Irving, Suite 310 Portland, Oregon 97232

5 TYPE OF CONTRACT (a..ct.)
_-1FFP [XICPFF DCP1F DCPAF
-iFP1 i IOTHER ~clh)

m

E. UNPRCED ORDER
PRCE REVIOOtoU ~ OTHER ts,.~)

___REDETERMINATION

1.

—_ -6 PROPOSED COST (A +~C) -

.rn'E OF CONTRACT N;TK:)N (Owck)
$1,637,585
Oakland/Livermore CA

Option ~eriod 3 (Year 5) -October 1, 1999 -September 30, 2000

P [— wﬂanﬂnu— n—hmnna-ﬁi&—mm
.'u-;-ﬂ-h nhﬂu-; iy s reearey. s thim oo plain paper. | ecmsiey. —
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. - = . ro -

A.LtjEITEM NO

Technical Servicesin Support of OOE/OAK Office Programs

B IDENNF.:ATla.
COUANTITY
0. TOTAL PRIce

E.PeR

-.9. PROVIDE NAME. ADDRESS, AND T~NUMBER FOR THE FOCLOWIOQO (If...atl.J
A. CONMCTADMINISTRcA:IK)N;~cii_.:~.:-"-~.. ~ A~TO.fFlce .

___U.S, Department of Energy -DOE Oakland Operations Office Mr. Frank Rausch
Site Management Division (L-293) Bonneville Power Administration
Lawrence Livermore National Laboratory Chief Auditor -AK
P.O. Box 808, Livemlore, CA. 94551 P.O. Box 3621
Attn: Mr. David J. Tenca (510) 423-8050 Portland, Oregon 97208
10. WILL YOU REQUIRE THE USE OF ANY GOVERNMENT PROPERTY IN THE 11A 00U UIR NM N 11.INA (-J
PERFORMANCE ~THISWORK? (If"r.. " /4D41Jf1J CONTRACT FINANCING TO
~VANCE~PROGRESS .PERFORM THIS PROPOSED
NTCONTRACT? (If "yea," compiel8 PAYMENTSPAVME S
1181t 118)
0!'X1VES,0 NO GUARANTEED LOANS
13.ISTHISPROPOSAL CONSISTENT WITH YOUR ESTABIISHED ESnMATING AND ACCOUNNNG PRACNCES AND PROCEDURES AND FAR PART 31 COST PRINCIPIES? (If 'No," up-)
IIXIVESONO

[& 1 YESONO Asdefined in proposal

'2~VE Y~EEN AWARDED ANY CONTRACTS OR SUBCONTRACTSFOR

_THE SAME OR SIMILAR ITEMSWITHIN THE PAST 3 YEARS? (1f ....." fdcll4hillcM(1). " " ,_r(l) lUt4 CMI"" Hr(I}}
00 YESONO DE-ACO3-88SF17290
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WI-ITY ar amandied wl Fill PAET 309
FA DASCLOSU [ !
b propesl e i v wiich
i e

uiliy L
: E lf
HAY Ul AMAY BIND.ISANY ASPECT OF THISPROPOSAI INCONSISTENT WITH YOUR DIS- WITH YOUR DISCIOSURE STATEMENT OR COST ACCOUNT 1~ CIOSED PRAC~ES OR APP~A8LE COST ACCOUNTING

~LWF0003

=JYESX NO 1"'- YE3NO
STANDARDS? ST ANOARDS? (1j Ta. .cg/8ll111 " .,-'ddV"' T~..-,g- 11 p*,,~)

:=J YES[g] NO YES~NO
I:tferor. | satected tor ~oliabon, grants 1118 contracting ofllc« or an au~rized
for pf'ICing. t!lat WIII permit an adequ8t8 evatuation of 111. proposed priCe.

Frank E. Rivera, Chainnan | Advanced Data Concepts. Inc.
T

[

TERRTINE —
_M‘ﬂ-’ﬂﬂf"

u,l-:'-:.u-:l-uj-n-d-l-

-<~::%~-n~""
-1411-102 ~
Us. or disclOIUF. of data contain.d 011 | hi.r sh..ti.J subj.ct tath. ,..strictil1fl6 f:»t rh. lit!. tag. of thir proparal 0" quotation
Volume |V Cost Proposal -Page 8

—
STANDARD FORM 1411 (REV. 7/87)

Prescnbed by GSA

FAR (48 CFR) 53215-2(c)

July?, 1995

—r—

(i
1.2 EXInBIT A-2-Cost Element Detail, Summary allS Years

Volumo IV Cost Proposal -Page 9
file:///C|/TEMP/~LWF0003.htm (23 of 235) [5/23/02 4:49:39 PM]

This~posal IS submltt8d in response to tlle RFP, contract, modifl-. .Ir., in Item 1 and reftedS our best estimates and ad" -' costs as of tillS Gate and confonnswith 111. InstNCIIOM W1 FAR 15804-6(b) (2). Table 15.2. By submitting thIS~pO$8I. 111.

AGCOUMTING §TANDARDS
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Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.

Advanced Data Concepts. Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

o

\i.,.

EXHI BIT A-2
Cost Element Detail Summary ailS Years

Est. Rate/ Total Refer- HoursHour Est. Cost ence

Direct Labor

Year One Base Period

Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

22,900 24,160 22,160 20,160 20,160
109,540

23.5024.15
2451
24.03 24.51

538,095 583,411 543,094 484,527 494,221

I Indirect | | .Est.j Indirect Costs| Rate | Basel Cost ($) |

Fringe

Year One Base Period

Year Two Base Period

Option Period 1 (Year 3)

Option Period 2 (Year 4)

Option Period 3 (Year 5)
Subtotal

32.4% 32.4% 32.4% 32.4% 32.4%
538,095 583,411 543,094 484,527 494,221

174,343 189,025 175,962 156,987
160,128

Overhead

Year One Base Period

Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

8.2% 8.2% 8.2% 8.2% 8.2%

712,438 772,436 719,056 641,514 654,349
file:///IC)/TEMP/~LWFO0003.htm (24 of 235) [5/23/02 4:49:39 PM]
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58,420 63,340 58,963 52,604
53,657

G&A

Year One Base Period

Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

8.2% 8.2% 8.2% 8.2% 8.2%

770,858 835,776 778,019 694,118 708,006
63,210 68,534 63,798 56,918 58,056

2,643.348

856,445

286,984

310,516

Subtotal Direct and Indirect Cost

4,097,293

A-3.1A-32A-33
A-3.4A-35

A-31A-32A-33
A-34
A-35

A-31

A-3.2
A-33A-34A-35

A-3.1A-32
A-33A-34A-35

July 7, 1995
ADC PROPRIETARY DATA
Volume |V Cost Proposal- Page 10

:8:~I~E Proprietary Notice: Use or disclosure of proposal oaralSSUOJeClIv 1"" """ |.~.. .. .=~ -[--~
1111

s —ssiskimme me the Aifis nane of i soocsal

Advanced Data Concepts. Inc.
file:///C|/TEMP/~LWF0003.htm (25 of 235) [5/23/02 4:49:39 PM]



~LWF0003

Proposal to
Depar Iment of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT A-2
Cost Element Detail Summary all 5 Years

Eat

Est
Hours

Ra/
Hour

Previous Page Subtotal

4,097,293

Other Direct Costs (Note 1)

Travel

Year One Base Period

Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

75,000 75,000 75,000 75,000 75,000
375,000

per per per per
per

RFP RFP RFP RFP RFP

Consultant
Year One Base Period Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

00000
0.00 0.00 0.00 0.000.00

00000

H1H1H1IH1H.1

file:///IC)/TEMP/~LWFO0003.htm (26 of 235) [5/23/02 4:49:39 PM]
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Subcontractors

PAI

Year OneBase Period Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

13,540 37.48 507,508 14,340 38.63 553,907 14,180 38.93 551,959 14,500 39.61 574,306 14,340 39.91 572,276
70,900 38.93

2,759,956

H.1
H.1
H.1
H1H.1

BOM

Year One Base Period

Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

4,000 41.21 164,826 4,000 42.25 168,998 4,000 43.39 173;570 4,000 44.89 179,574 4,000 46.49 185,944
20,000 43.65

872,912

H1H1H1IH.1H.1

Total Estimated Cost

8,105,161

July 71 1995

ADC PROPRIETARY DATA
Volume |V Cost Proposal -Page 11

~~~~:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
111

Advanced Data Concepts, I nc.

Proposal to

Department of Energy, Oakland Operations Office
RFP ~Jo. DE-RPO3-93SF19686

~1

~

EXHIBIT A-2
Cost Element Detail
Summary ailSYears

Total Estimated Cost (prior page)
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Total Refer-
Est. Cost ence

8,105,161

FEE (Note 2)
Year One Base Period Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

111 Est.|

| B~—~---1 Ratel Cost ($) |

__ 834,068 5.0% 41,703 904,310 5.0% 45,216 841,817 5.0% 42,091 751,036 5.0% 37,552 766,062 5.0% 38,303
| 4,097,293 204,865

Total Estimated Cost and FEE

8,310,026

Note 1: ADC does not burden Other Direlct Cost~; or Subcontractorswith indirect cost.

Note 2: FEE isapplied only to ADC's fully burdened labor costs. ADC does not propose FEE on Other Direct Costs or Subcontractors.
A-3.1

A-3.2

A-3.3A-34A-35

July 7,1995

ADC PROPRIETARY DATA

Volume N Cost Proposal- Page 12

:8:~I~~~ Proprietary Notice: Use or disclosure of proposal data is subject to therestrictions on the title page of this proposal.
T

1.1.3EXHIBIT A-3-Cost Element Detail for each Year

Volume IV Cost Proposal- Page 13

~~|~~~ Proprietary Notice: Use or disclosure 01 proposal data is subject to the restrictions on the title page of this proposal.
"
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EXHIBIT A-3.1
Cost Element Detail Year One Base Period

Direct Labor

Indirect Costs
Fringe Overhead G& A

Advanced Data Concepts, Inc.
Proposal to
Department of Energy | Oakland Oper ations Office

RFP No. DE-RPO3-93SF19686

| | | Refer- —I
|  ence

Est. Rate! Est Total H~~~ - Hou!- --CO!! ($) Est Cost
22,900 23.50 538,095 538,095

B.1

Indirect Est

Rate Base Cost ($) 32.4% 538,095 174,343
8.2% 712,438 58,420 8.2% 770,858 63,210

Col
Co2
C3

Other Direct Costs (Note 1)
Travel
Consultant

Total Indirect Costs Subtotal

| Est. | Ratel | Est |
| Hours| Hour | Cost ($) |
75,000 0

295,973 834,068
Subtotal
75,000

Subcon PAI 80M
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tractors

Subtotal

13,540 4,000
37484121

507,508 164,826
672,334

Total Estimated Cost
1,581,402

FEE (Note 2)

| FEE | FEE' | Basel Ratel
__ 834,068 5.0%

41,703

Total Estimated Cost and FEE

1,623.105

Note 1: ADC does not burden Other Direct Costsor Subcontractorswith indirect cost.

Note 2: FEE isapplied only to ADC'sfully burdened labor costs. ADC does not propose FEE on Other Direct C:ostsor Subcontractors.

per RFP
H.1

H.1H.1
July 7, 1995
ADC PROPRIETARY DATA

Volume |V Cost Proposal- Page 14

I
V!

EXHIBIT A-3.2
Cost Element Detail
Year Two Base Period
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Direct Labor

Advanced Data Concepts, Inc.

Proposal to

Depar Iment of Enelrgy. Oakland Operations Office
RFP No. DE-RPO3-93SF19686

__. Est Ratef Est T Tatal Refsr- |
.~IEurs LHour | Cost($) | Est Cost ence
24 160 2415 533 411 583411 B2

Indirect Costs Fringe Overhead G& A

Indirect Est.
R~le.-.B~~~Cogt ($)
_32.4% 583,411 189,025 8.2% 772.436 63,340 8.2% 835,776 68,534

Other Direct Costs (Note 1) Travel
Consultant

Total Indirect Costs Subtotal

Esl~ Rate! Est
HoursHour Cost ($)

75,000 0

320,899 904,310
Subtotal
75,000

Subcontractors PAI
80M

14,340
4,000

38.63
42.25

553,907 168,998

Sub~otal
file:///C|/TEMP/~LWFO0003.htm (31 of 235) [5/23/02 4:49:39 PM]
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722,905
Total Estimated Cost
FEE (Note 2)

| FEE | FEE |
| Basel Ratel

__904,3105.0%

1,702,215

45,216

Total Estimated Cost and FEE

1.747.431

Note 1: ADC does not burden Other Direct (~ostsor Subcontractorswith indirect cost.

Note 2: FEE isapplied only to ADC'sfully burdened labor costs. ADC does not propose FEE on Other Direct Costsor Subcontractors.
ColCo2C.3

per RFP
H.1

H.1
H.1

July 7, 1995
ADC PROPRIETARY DATA
Volume N Cost Proposal -Page 15

1111
~~0O~:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
1111

Advanced Data Concepts. Inc.

Proposal to

Depar 1ment of Energy, Oakland Oper ations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT A-3.3
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Cost Element Detail Option Period 1 (Year 3)

Direct Labor

Est. Ratel Total Refer-
Hours.Hour Est. Cost ence
22,160 24.51 | 543,094 8.3

Indirect Costs
Fringe
Overhead G& A

Other Direct Costs (Note 1) Travel
Consultant

Total Indirect Costs 298.723 Subtotal 841,837
| Est| Ratel | Est |
| Hours| Hour | Cost($~~~1
75,000
0

| Indirect | | Est |

IRate| Basel Co~tt$l 1

32.4% 543.094 175.962 8.2% 719.056 58.963
8.2% 778.019 63,798

Subtotal
75,000

Subcontractors PAI
80M

Subtotal
14,180 4,000
38.9343.39

551,959
173,570

725,529
Total Estimated Cost

FEE (Note 2)

| FEE | FEE -l | Base| Rate1
_ 841.8175.0%
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1,642.346

42,001

Total Estimated Cost and FEE

1,684,437

Note 1: ADC does not burden Other Direct Costsor Subcontractorswith indirect cost.

Note 2: FEE isapplied only to ADC'sfully burdened labor costs. ADC does not propose FEE on Other Direct Costsor Subcontractors.
ClcC.z2cC3

per RFP
H.1

H.1H.1
July 7, 1995
ADC PROPRIETARY DATA

Volume |V Cost Proposal- Page 16

+ Propristary Natios: Use or disclosurs of proposal dats is subjes! ia the on e i page proposst.

EXHIBIT A-3.4
Cost Element Detail Option Period 2 (Year 4)

Direct Labor

Indirect Costs Fringe Overhead G& A

Advanced Data Concepts, Inc.

Proposal to

Depar Iment of Energy | Oakland Operations Office
RFP No. DE-RPO3-93SF19686

Est. Rate! | Est. Total Refer-

---Hg~r~,..,.. Hou!. --Co~— (.$~- ESlg~—\ ence-
20,160 24.03 484,527 484,527 8.4
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Indirect Est.
R~le Base Cost g$[ 32.4% 484,527 156,987
8.2% 641,514 52,604 8.2% 694,118 56,918

C1

C.z2
C3

Other Direct Costs (Note 1) Travel
Consultant

Total Indirect Costs Subtotal

Est. | Ratel Est.
Hours Hour Cost ($)

75,0000

266.509 751,036
Subtotal
75,000

Subcontractors PAI
80M

14,500
4,000

39.61 44.89

574,306
179.574

Subtotal
753,880
Total Estimated Cost

FEE (Note2)

| FEEI FEE1
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| Basel Ratel
__ 751,036 5.0%
1,579,916
37,552
Total Estimated Cost and FEE
1,617,468
Note 1: ADC does not burden Other Direct Costs or Subcontractorswith indirect cost.

Note 2: FEE isapplied only to ADC'sfully burdened labor costs. ADC does not propose FEE on Other Direct ~:ostsor Subcontractors.

per RFP
H.1

H1H.1

July 7, 1995

ADC PROPRIETARY DATA
Volume |V Cost Proposal -Page 17

:8:~1~~:8: Proprietary Notice: Use or disclosure of proposal data ;s subject to the restrictions on the title page of this proposal.
111

Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBITA-3.5
Cost Element Detail Option Period 3 (Year 5)

Direct Labor
Indirect Costs Fringe Overhead G& A

Est. Rate! Total Refer- HoursHour Est. Cost ence
20,160 24.51 , 494,221 8.5

| Indirect | | Est. | | Ratel Basel Cost ($) ~ |
__32.4% 494,221 160,128 8.2% 654,349 53,657 8.2% 708,000 58,056
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c.1c.2C3

Other Direct Costs (Note 1) Travel
Consultant

Total Indirect Costs Subtotal

| Est. | Ratel | Est.-I | Hours! Hour | Cost ($) |
75,000 0

271,841 766,062
Subtotal
75,000

Subcontractors PAI
80M

Subtotal

14,340
4,000

39.91
46.49

572,276
185,944

758,220
Total Estimated Cost

FEE (Note 2)

| FEE | FEE|

| Base | Rate' j
__766,062 5.0%

1,599,282

38,308

Total Estimated Cost and FEE
1.637.585

Note 1: ADC does not burden Other Direct Costs or Subcontractorswith indirect cost.
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Note 2: FEE isapplied only to ADC'sfully burdened labor costs. ADC does not propose FEE on Other Direct Costsor Subcontractors.

per RFP
H.1

H.1
H.1

July 7, 1995
ADC PROPRIETARY DATA

Volume |V Cost Proposal -Page 18

+ Propriatary Notiew: mu“d#unﬁ-h“ﬂhﬂ_dﬂm

~)

I~
1.1.4EXHIBIT A-4 -Contract Facilities Capital and Cost of M oney
ADC does not propose Contract Facilities Captital and Cost of Money.

PHMMMWWMH&;W&MHM.
BDM Federnl (Subcontractor) is proposing Contract Facilities Capital and Cost of M oney in accordance with its CAS Disclosed Policies.

Volume N Cost Proposal -Page 19

~~|~~E Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
11

12

EXIfiBIT B

-Summary of Labor Hours, Rates, and Cost
Volume N Cost Proposal -Page 20

111
~—:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
I
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Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT B.1
Summary of labor Hours, Rates, and Cost Year One Base Period

BASE ESCALATION BID (EXHIBIT F)
DIRECT LABOR CATEGORY RATE X RATE .RATE X HOURS. COST
~2.69~2,000 65,380 | 23.51 3,0001 70:5301 I 30.001 2,000l -60,000!

15.00
21.63
16.00
18.00
18.00
32.70
26.92
15.00
21.63
16.00
18.00
18.00
32.70 26.92
2.000
1.500
3,400
1.000

1,000
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~,_000

1.000

30.000

32,445

54.400

18,000

18.000

65.400

26.920

i ~~~j-~~M~~~~~~/BusineSs Manager ~
Prl
Ph C& A/INMM
En 'neer
G
N
W Autol Tech Asst
S
Ct
~orelgn IS an ssignments (FVA)/Foreign Travel Clerk/
Safeguardsand Se.curity Training
Clerk/Security Assistants'
Classified Document Control
Center Task Manager
Administrative Assistantsl T echn
Support/Management Analyst | iLegal Research Assistant/Law |
_ Ubrarv Administrator

~ 2692351
1 30.00

;)atent Paralegal/

Patent Administrator
Physical Scientist/Classification
,_-Sp—ial~s! I Classified Computer Security
, Soecialists

i 23.511
25.00i

23.511 25.001

[
72,000
2:0001

47,020
50.0001
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TOTAL LABOR HOURSAND COST 23.50 22,900 See EXHIBIT F for Reconciliation of EXHIBIT B Total Hours between the Prime and Subcontractors.
538,095
July 7. 1995
ADC PROPRIETARY DATA
Volume N Cost Proposal- Page 21

I ~-
~~~::8: Proprietary Notice: Use or disclosure 01 proposal data is subject to the restrictions on the title page of this proposal.
1

Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

It~

EXHIBIT B2
Summary of Labor Hours, Rates, and Cost Year Two Base Period

[Praject ManagerBusiness Manager
'Pro:gram Analyst
Physical Seienlist MG &AM
|Erironmental Engine er
{General Engineer T [
{Muclear Engireer | ] |
{Werd ProcessiOfc Auto/Tach Asst === — I == S
{Securty Specassts FEITI 20% | &5 [ 2000 | aroed)
[Computer Speciaiist_ 25.00] | 209 2550 [ 2000] | 51,000
Foreign Visits and Assignments [ ) | Bl = |
(FWA)Foreign Travel Clerk/
Saleguards and Security Tralning ; |
Clerk/Security Assistants 15.00 2.0%) 15.30] 2,000 | 30,600 |

(Elassified Documant Conirol
Center Task Managar 21.53) 20%| | X206 2,000 44,120
Administrative Aamm'ﬂﬂ Techn ' | — 208 | Tilli ST
_ Support/Management Analyst _ 18.00. 2.0% 16.32] 3,160 51671
L:qal Research AssstantLaw |
| Library Administrator | 18001 | 2.0% | 18.36, | 1,000 18 360
[Patent Paralegall = S

Patent Administrator 1800 | 20%| | 1838 | 1,000 15.:3_511__5
2,000

Physical Scentist/ Clanaificaton |
__Specialist e 3270/ 20% sasl |
Classified Computer Secunty bl | | I 1

Specialsts 2892 20%| 27 451 20001 54,920

56, 70Q |

TOTAL LABOR HOURS AND COST 24.15 24.160 583.411 See EXHIBIT F for Reconciliation of EXHIBIT B Total Hour s between the Prime and Subcontractors.

July 7,1995
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ADC PROPRIETARY DATA

Volume |V Cost Proposal- Page 22

~|~~:§: -p;oprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.

Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Oper ations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT B.3

Summary of labor Hours. Rates, and Cost Option Period 1 (Year 3)

BASE

DIRECT LABOR CA RATE

X RATE =

ESCALATION {EXHIBIT F)

COST

| Proiect Manaaer/Business ManaQer ! 33.341

23.98
15.30
22.06
16.32
18.36
18.36
33.35
27.46
~8,920
2.0%
15.61
2,000
31.220
2.0%

22.50

BID
RATE X HOURS =
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2,000

45.000

16.65

3.160

52,614

2.0%

18.73

18.730

2.0%

18.73

18.730

2.0%

2.000

2.0%:

28.011

2,000

s ~—.:S.,.,~O Al~l |
i~h~cal Scientist/MC& A/NMM | : Environmental EnQineer

:General Enaineer

eer
Oft Auto/T ech Asst
jalists

| Com.put~~ ~pecial~t
__"oreign Visitsand Assignments.
(FVA)/Foreign Travel Clerk!
Safeguards and Security Training i
-~le~k/~—curity A~i~tan~...i
Classified Document Control | Center Task ManaQer

Administrative Assistants/T echn SupportlManaQement AnalY st
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Legal Resear ch Assistant/law Ubrarv Administrator

: Patent p.aralegalU

| Patent Administrator

: Physical Scientist/Classification | Specialist
Classified Computer Security Soecialists

23.981

--~2.0% |
2.0%1

2.0%1

| 2,0001
| 3:0001

24.46i

! 6801
73.3801

~8,0~0
56,020

TOTAL LABOR HOURSAND COST

22.160
543,094
See EXHIBIT F for Reconciliation of e XHIBIT B Total Hours between the Prime and Subcontractors.

July 7,1995
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ADC PROPRIETARY DATA

Volume |V Cost Proposal- Page 23

::8:~I~—E Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on-the title page of this proposal.
i

Advanced Data Concepts, I nc.

Proposal to

Depar 1Iment of Ener gy, Oakland Oper ations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT B.4
Summary of labor Hours, Rates, and Cost Option Period 2 (Year 4)

FALE ESCALATICHN [t1]v] (EXHIZIT Fy
CIREST LABDR CATEGORY RATE X RATE = RATE X HGURS = COST

49,900

IAdministrative Assistants/Techn

I,

| -~—~lp~~~ ~a~—~~ ~—~—~~—gt |

Legal Research Assistant/Law |
Librarv Administrator |

Patent Administrator
Soeciakst
Classified Computer Security Specialists
15'.61
22.501
16.65
18.73
18.73
28.01
2.0%

2.0%
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2.0%
2.0%
2.0%
2.0%
15.92
22.95
2.000
2.000

3.160

2.0001
31.840
45.900
53,657

19.100

| Project Manaaer/8usiness M anaQer

MC&A/NMM
gineer

|General Enaineer

|.—~C/~—~ngine~— -
IWord Process/Ofc Auto/Tech Asst

I Securitv SDecialists

|~omputer Specialist

C'oreign VISitsand Assignments (FVA)/Foreign Travel Clerk! Safeguardsand Security Training
Clerk/Security Assistants.

Classified Document Control
Center Task ManaQer
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34.01-1

=~==~===i:~;g~j' 0%
2.0% 2.0%

24.461

i--' 34.69.1

2.0%1

2.0001

24.951

69.3801

2.0001

16.98!

19.10!

19.101

28571

TOTAL LABOR HOURS AND COST
24.03 20,160 -484,527

See EXHIBIT-F for Reconciliation of EXHIBIT B Total Hours between the Prime and Subcontractors.
July 7,1995

ADC PROPRIETARY DATA
Volume |V Cost Proposal -Page 24

~~|~~:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal:
e

Advanced Data Concepts, I nc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT B.5
Summary of labor Hours, Rates, and Cost Option Period 3 (Y ear 5)
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BASE ESCALATION BID (EXHIBIT F)
DIRECT LABOR CATEGORY RATE X RATE = RATE X HOURS = COsT

50.900

Classified Document Control
Center Task Manaaer

Administrative Assistants/T echn Support/Management Analvst
L egal Research Assistant/Law Librarv Administrator

Patent ParalegaV

Patent Administrator |
Physical Scientist/Classification
_Specialist

Classified Computer Security Specialists
15.92
22.95
16.98
19.10
28.57
2.0%
2.0%
2.0%
2.0%
2.0%
16.24
29.14
2..000
2.000
3,160
1.000

1.000
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32,48Q
46,820
54.731!
58.280
| Project ManaQer/Business M anaaer

Pr

Ph C& AINMM

Enineer

G

Nuclear En ineer

Word Process/Ofc Auto/Tech Asst.

| ~ecu~ ecialls~ -~

I~om.put— ~pecialist
Coreign Visitsand Assignments (FVA)/Foreign Travel Clerk!
Safeguards and Security Training Clerk/SecuritY Assistants

34.691

~=i~==n=~ 1) 2.0%
2.0% 2.0%

24.951

3538] [ 2,000] | 70,760 ]
25.45] 3,000 | 76,350
20001 54,340

2.0%1
25451
19.10i
2.0001
2~~11
17.32
19.481
2.0%i
19.48
2.000!

19.480
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19,4801

TOTAL LABOR HOURSAND COST

24.51

20,160

494.221

See EXHIBIT F for Reconciliation of EXHIBIT B Totall-iour s between the Prime and Subcontractors.
July 7. 1995

ADC PROPRIETARY DATA

Volume |V Cost Proposal -Page 25

:8:~1~~8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
111

13

EXHIBIT C -Summary of Indirect Expense Bases and Pdols
Volume N Cost Proposal- Page 26

~~~~8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
"1

o

Advanced Data Concepts, Inc.
Proposal to
Department of Energy | Oakland Operations Office

RFP No. DE-RPO3-93SF19686
EXHIBIT C.1

Year One Base Period Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Total

Direct Fringe Labor and Labor Cost Fringe
(EX~~~!-~) 32.-% Cas!
538,095 174,343 712,438 583,411 189,025 772,436 543,094 175,962 719,056 484,527 156,987 641,514 494,221 160,128 654,349
" 2.643.348 856.~5 3.499.793
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Not~: See EXHIBIT G " Cost and Pricing Data" for narrative regarding indirect costs.
FRINGE RATE

PERSONAL DAYS 229,284 HOLIDAY 132,030 OTHER PAY 1,506 BEREAVEMENT PAY 3,314 401k 5,100 FICA 251,880 FUTA 6,026 SUTA 33,142 W/C 21,994 TRANSIT DIST TAX 11,148 HEALTH
INSURANCE 236,676 H& W 25,610 LIFE INSURANCE 6,800 DISABILITY INSURANCE 10,244

TOTAL FRINGE LABOR BASE
FRINGE RATE

974,755

3,012,324
32.4%

July 7, 1995
ADC PROPRIETARY DATA
Volume |V Cost Proposal- Page 27

:8§:~~~:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
111

e
(

Advanced Data Concepts, Inc.

Proposal to

Department of Energy | Oakland Operations Office
RFP ~Jo. DE-RPO3-93SF19686

EXHIBIT C.2

Year One Base Period Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5) Total

Labor and Overhead Labor, Fringe Cost Cost Fringe and
(EXHI~Ir C~1) 8.2% O/H Co-~!
__712,43858,420 770,858 772,436 63,340 835,776 719,056 58,963 778,019 641,514 52,604 694,118 654,349 53,657 708,006

3.499.793 7~§.984 3.786.777

OVERHEAD RATE

Salar-ies/Wages 9,823 Fringe 3,183 General Supplies 1,200 Phone 3,000 RenUL ease 30,000 Employee Welfare 573 Security System 667 Depreciation 4,922

Note: See EXHIBIT G " Cost and Pricing Data" for narrativeregarding indirect costs.
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Total Overhead
O/H Base
Per cent

53,368 650,313 8.2%

July 7, 1995

ADC PROPRIETARY DATA
Volume |V Cost Proposal -Page 28

:8:~1~:8:: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on thetitle page of this proposal.
"1

~\
~'~Jt~.
\.

Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT C.3

Year One Base Period Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5) Total

Labor, Labor, Fringeand G& A Fringe, O/H Cost Cost O/H and
(EXHI~~r ~:~) - 8. 2% G&A Cosl
___ 770,858 63,210 834,068 835,776 68,534 904,310 778,019 63,798 841,817 694,118 56,918 751,036 708,006 58,056 766,062

__ 3,786,777 310,516 4,097,293
G&A RATE

Administrative Salaries Fringe

Office Supplies Computer Supplies Telephone

Express Mail

Legal And Accounting I nsurance

Office Lease

Taxes & Licenses Training And Education Travel Expenses Employee Welfare Equipment Maintenance Depreciation Consultants
Mgmt Meetings

Bid & Proposal Total

189,720 61.469 3,996 2,004 3,000 1,0C)0 10,000 3,000 12,000 3,000 2,000 10,000 2,000 1,000 10,000 1,000 500
0

Note: See EXHIBIT G " Cost and Pricing Data" for narrativeregarding indirect costs.
TOTAL G&A COST W/B&P BASE

G & ARATE
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315,689 3,855,197
8.2%

July 7, 1995
ADC PROPRIETARY DATA
Volume N Cost Proposal -Page 29

~~|~~:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this prop~j
e

EXHIBIT D -Labor Rates of Proposed Individuals
Volume 1V Cost Proposal -Page 30

:8::~~~:8: Proprietary Notice: Use ~r disclosure of proposal data is subject to the restrictions on the title page of this propo~
11

Advanced Data Concepts. Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

t:;
1" ~.

EXHIBIT D
LABOR RATES OF PROPOSED INDIVIDUALS

Current Hourly
Rate

Actual
as of

32.691071/95 |
23.51 10/1/95 30.00 10/1/95

23.51110M/85
25 00110/1/95

15.00110/1/95

I C--rassified Document Control
Center Task Manager
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Del Gaudio. N.

21.63110/1/95

16.0011Q~1/95

18.00110/1/95

Patent Paralegal! Patent Administrator
18.00110/1/95

Stuart, J.

32.70110/1/95

2~_.9~"'10/1/95

Avg.
Rate

Yes
New

Hire

~

YesYesYes

YesYes

Yes

DIRECT LABOR CATEGORY
| Prolect ManaQe-r 78usiness M anaQer

IProQram Analyst
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IPhvsical ScientistiMC&AINMM

I EnVIronmental Enaineer
|General Enaineer

"neer |
s/Ofc Auto/Tech Asst

iSecurity Scecialists

| ~om~ut;~. —eciall~t. .~
_Foreign Visitsand Assignments (FVA)/Foreign Travel Clerk! Safeguardsand' Security Training Clerk/Security Assistants

KEY Individual's Last Name and First Initial Onlv

Administrative AssistantsfT echn
i SupportJManagement Analyst IL egal Resear ch Assistant/Law
| Library Administrator

Magliano. V.

[Physical Scientist/Classification
Speciakst =

I Classified Computer ~ecurity ! Soecialists

NOTE: Thesearethelabor ratesfor the beginning of the base period. The Current Hourly Rateisthedirect labor rate that ADC anticipates at the start of the contract on 10/1/95 for new hires. Please see EXB.B for Labor ratesin years 2-5. Please
see EXB. F for areconciliation of the allocation of labor hours between ADC and our subcontractors.

July 7, 1995
ADC PROPRIETARY DATA
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EXmBIT E -Inventory of Personnel
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Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBITE
INVENTORY OF PERSONNEL

Total No. of
Per sonnel Reauired

10
il
L~
g-~|

251

0.5
3-:0

1020

Classified Document Control

Center Task Manager
Administrative Assistants/Techn Support'Management Analyst

L egal Resear ch Assistant/Law Ubrarv Administrator
~atent Paralegal/ Patent Administrator

1.0

0.8

1.7

0.5

05

1.0
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15

IpIRECT LABOR CATEGORY

| Protect Manaaer/!:!usiness M anaaer

[Program Analyst
'PhY Sical Scientist/M C& A/INMM

'En-vironmental EnQIneer
IGeneral Enaineer

iNuclear Enaineer

IWord Process/Ofc Auto/Tech Asst

| SecuritvS Decialists

!gomputer Specialist

Coreign Visitsand Assignments
(FVA)/Foreign Travel Clerk/
Safeguards and Security Training Clerk/Security Assistants

Physical Scientist/ClaSSlfication Specialist

Classified Computer Security Specialists

[ No. Avaiatie |
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1T

1.0

0.8
1.7
. 08

0.s

10

05 10

ITotal FTEs (based on 2000 hrs/vr) |1 20.2 101 65.0J01 11.51018.7 1

July 7,1995
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EXINBITF

-Reconciliation of EXHIBIT B Hours
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Advanced Data Concepts. Inc.

Proposal to

Department of Energy, Oakland Oper ations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT F
RECONCILIATION OF EXHIBIT BHOURSESTIMATED HOURSPER THE RFP

DIRECT LABOR CATEGORY 2 3 4

_—

4,980

~

4,000

Foreign Visitsand Assignments. (FVA)/Foreign Travel Clerk/ Safeguards and Security Training Clerk/Security Assistants

2.000

Classified Document Control Center Task M anaaer

1.500

Administrative Assistants/T echn
Support'Management Analyst

| Legal Research Assistant'Law
| Library Administrator

3.400

1.000

Patent Paralegal! Patent Administrator
Physical Scientist/Classification Specialist
1,000

2,000

Classified Computer Security Scecialists
3" 000

1,800
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_~

4,000

2,000
2,000

3.160

4,000

~,000 3,000 2,000
1 1,800i
5,620 1,000 6,080 2,000 2,000

2,000
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1.000

o

| Proiect Manager/Business M anager

| ProQram Analvst

IPhysical ScientisUM C& A/NMM

| Environmental Enoineer

General En ineer Nuclear Engineer
| Word Process/Ofc Auto/Tech Asst
ISecuritv Specialists

IComcuter Scecialist

11,000

1000

4.000
TOTAL LABOR HOURS
RFP TOTAL LABOR HOURS FTEs Based on 2,000 Hrs.

40,440 42,500 40,340 38.660 38.500
40,440 42,500 40,340 38,660 38,500 20.22 21.25 20.17 19.33' 19.25
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Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

e
!

EXHIBIT F.1
RECONCILIATION OF EXHIBIT B HOURS
EXH. B PRIME SUBK SUBK DIRECT LABOR CATEGORY YEAR 1 ADC PA| BDM

| Project Manaaer/Business Manaaer | 2,000 1 2.000 r
1 3,000

| 2,000-

11,4801 4,980
1,000

__6,080

1 2,000 1 4.000

2.000

1.500

M.QQ
2,000

2,000
2,000
1,500

-1,480
4980

1,000 6,080
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3,400

Pr st
PhisUMC&AJNMM Environmen a Engineer

|General Enaineer

INuciear Engineer- '"Word Process/Ofc Auto/Tech Asst

| Security Specialists

|Computer Specialist
_cooreign Visitsand Assignments

(FVA)/Foreign Travel Clerk/ Safeguardsand Security Training Clerk/Security Assistants
Classified Document Control

Center Task ManaQer

Administrative AssistantsfT echn

Support/Management Analyst
L egal Research Assistant/L aw

Library Administrator
Catent Paralegal!
|
Patent Administrator
Physical Scientist/Classification
Specialist
Classified Computer Security
: Specialists ---

3,400

| 1,000

1,000
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TOTAL LABOR HOURS

40,440 22,900 1~M O 4,000

July 7,1995

ADC PROPRIETARY DATA

Volume IV Cost Proposal- Page 36
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Advarlced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

6~

EXHIBIT F.2
RECONCIlIATION OF EXHIBIT B HOURS
| EXH.B 1 PRIME | SUBK | SUBKI DIRECT LABOR CA TEGOR'I'| YEAR 21 ADC | PAI | BDMJ

4,000

Foreign Visitsand Assignments (FVA)/Foreign Travel Cle~ Safeguards and Security Training
| -Clerk/Security Assistants
Classified Document Control

Center Task Manaaer

2.000
2.000

Administrative Assistants T echn Suppor UM anagement Analyst
L egal Research Assistant/Law Library Administrator

3.160
1.000

Patent Paralegall Patent Administrator
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Physical Scientist/Classification Specialist

Classified Computer Security Specialists
1,000
2,000

4.000

2.000

2,000

1 1,800 5,460

1,000 6,080
2,000
2.000
| Project ManaQer/Business M anaQer
IProgram Analyst
| Physical Scientist/M C& A/INMfvl
I Environmental EnQineer
| General Enqgineer

| Nuclear Enaineer
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| Word Process/Ofc Auto/Tech Asst

| Security Specialists
|Comouter Specialist
TOTAL LABOR HOURS
July 7, 1995

42.500 24.160 14.340 4.000

ADC PROPRIETARY DATA
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Advanced Data Concepts, Inc.

Proposal to

Depallment of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBITF.3
RECONCILIATION OF EXHIBIT B HOURS
| EXH.B I PRIME | SUBK | SUBK | DIRECT LABOR CATEGORY | YEAR 31 ADC | PAI 180M I

2,000 3,000
2,000
1 1,800i 5,300
11000,

6,080 2,000
2,000

Foreign Visitsand Assignments
(FV A)/Foreign Travel Clerk/ Safeguardsand Security Training
| Clerk/Security Assistants
Classified Document Control
! Center Task Manaoer

2.000

2.000

Administrative Assistants/Techn ~ Su art/Mana ement Anal st |
Lega! Research Assistant/Law
Libra Administrator
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j Patent Paralegal/
Patent Administrator

3,160
1.000
1.000

[Physical Scientist/Classification |

Specialist !
Classified Computer Security . Specialists

2.000

4.000

2.000
3,160

1.000

2,000

1,8
__5,300 1,000 6,080

8

2.000
2.000

| Project Manager/Business M anager
| ~roaram Analyst

IPhysical ScientisUMC& AINMM
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Environmental En ineer General Enaineer

Nuclear En ineer
Word Process/Ofc Autorrech Asst

ecialists oecialist

TOTAL LABOR HOURS

40.340 22.160 -14.180 4,000

July 7, 1995

ADC PROPRIETARY DATA
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Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBIT F.4
RECONCILIATION OF EXHIBIT B HOURS
| EXH. 81 PRIME | SUBK | SUBK | DIRECT LABOR CATEGORY | YEAR 41 ADC | PAIl | 80M |

2.000
Foreign Visitsand Assignments (FVA)JForeign Travel Clerkl' Safeguards and Security Training Clerk/Security Assistants
2.000
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Classified Document Control Center Task Manager
2.000

Administrative Assistants/T echn Support/Management Analyst
L egal Research Assistant/Law Library Administrator

3.160

1.000

Patent ParalegaV Patent Administrator
1.000

Classified Computer Security Specialists

4,000

6,080
2000,

3.160

| Project Manaaer/Business M anager

I Proaram Analyst
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| Physical ScientisUM C& AJNMrIfl

| Environmental Enaineer

;General Engineer

I Nuclear ~nQineer

'Word Process/Ofc Autof Tech Asst SecuritY Soecialists
IComouter Specialist

Chysical SGientisUC lassification SoeciaJist

TOTAL LABOR HOURS

38,6~0 20,160 14.500 4.000

July 7, 1995
ADC PROPRIETARY DATA
VohlIDe N Cost Proposal- Page 39
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Advanlced Dalta Concepts, Inc.

Proposal to

Departmlant of Energy, Oakland Oper ations Office
RFP No. DE-RPO3-93SF19686

@
c

EXHIBIT F.5
RECONCILIATION OF EXHIBIT BHOURS
EXH.B 1PRIME SUBK SUBK DIRECT LABOR CATEGORY YEAR 5ADC PAl BDM

~

1tQQQ

2,000
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Foreign Visitsand Assignments (FVA)/ForeignTravel Clerk/ Safeguards and Security Training Clerk/Security Assistants
Classified Document Control
Center Task ManaQer

Administrative Assistants/T echn Support/Management Analyst
L egal Research Assistant/Law Library Administrator

2.000

Patent Paralegal/ Patent Administrator
1,000

Physical Scientist/Classification Specialist
Classified Computer Security Specialists

4,000

2,000
2.000.
2.000
2.000

3.160

1,800
5,460
1,000!
6,080

2,000
2,000
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| Project Manaoer/Business M anaoer
| ProQram Analyst

| physical ScientistiM C&A/N M r-v1
I Environmental Enaineer

| General Enaineer

| Nuclear Engineer
| Word P rocess/Ofc Autof Tech Asst

| Security Specialists

|Comouter

Scecialist

2,000

TOTAL LABOR HOURS

38,500 20,160 14,340 4,000

July 7, 1995
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EXInBIT G -Cost and Pricing Data
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Ad" lanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBITG
Cost and Pricing Data

DIRECT LABOR

~mlrce nf ~11-nti1}! nf hnlin pmpo~P.ci

The ~ productive man hours (DP:MH) areas shown at EXmBIT B, AITACHMENTX, of the RFP. .
Total contract estimated DPMH are 200,440. ADC's portion of the contract equatesto 109,540 DPMH or 55 per cent.

Hnw the pmpo~pn dirPn 1ahnr rnte~were develn~

The proposed direct labor rates are based on the estimated hirerates of new employees. ADC has obtained letters of committment for all bid labor categories.
ADC hasdetennined the following RFP Labor Category bid by ADC as equivalent to the Department of Labor Wage Detennination:

RFEP ~Itegnl¥

Rm RATE
WD Categng
WD RATE

Admin Asst/ Tech Support/
Mgmt' Analyst

$16.00
Secretary!
$10.49

The proposed (Bill) ~isabove the equivalent Dept. of Labor Wage Detenllination (WD) rates for Alameda and Contra Costa Counties (WD No. 87-0044 REV. 11 8/07/92, WD No. 87-0038 Rev. 49/19/91, WD
No. 87-0046 Rev. 78/07/92).

F_c.{~alatinn

ADC proposes an annual escalation factor of two (2) percent starting in the second year of the base period.
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Advanced Data Concepts, Inc.

Proposalto

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXmBIT G
Cost and Pricing Data

DIRECT LABOR

~nlITCPc nf qu;Int11¥ nf hrul" pmpo~pn

Thedirect productive man hours (DP:MH) areasshown at EXmBIT B, ATTACmmNT X, of
the RFP.

Total contract ~ated DPW|1 are 200,440. ADC's portion of the contract equatesto 109,540 DPWI or 55 percent.

Hnw thp. pmpo~rli~t I~hnr rntp.~ WP.~rlp.vP.1nped

The proposed direct labor rates are based on the estimated hirerates of new employees. ADC has obtained letters of committment for all bid labor categories.
ADC hasdetennined the following RFP Labor Category bid by ADC as equivalent to the Department of Labor Wage Detemrination:

RFP —tegnl:y

Admin Asst/
Tech Support/
Mgmt Analyst

Bm RATE
$16.00

WD Cat~g°l¥

Secretary |

WD RATE
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$10.49

The proposed (BID) rateis above the equivalent Dept. of Labor Wage Detennination (WD) rates for Alameda and Contra Costa Counties (WD No. 87-0044 REV. 11 8/07/92, WD No. 87-0038 Rev. 49/19/91,
WD No. 87-0046 Rev. 78/07/92).

R<:calatinn
ADC proposes an annual escalation factor of two (2) percent starting in the second year of the base period.
Volume IV Cost Proposal -Page 43
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INNn IRECT EXPENSE RA ~

Indirect pool p.xpen~~ :tnct :tpplir.;thlp. b:tc:p.~

ADC uses 3 indirect expense pools.
The company-wide fringe pool isfor all labor related indirect expenses. The basefor thefringerateistotal labor. The exception to thisisour Division Four which hasitsown fringe pool.

ADC has5 divisionsforecast for FY 95 that each havetheir own overhead pools. The expensesrecoroed into these overilead pools are specific to the support of the contracts within each of these divisions.
ADC hasincluded this contract in a new division that will be specific to this contract. The base for each overllead rateisthedirect labor and fringerecorded in the respective divisions.

ADC hasonegenerd.! and administrative (G& A) pool. The expensesrecorded into the G& A pool arefor the overall management of the company. The base for the G& A rateisthetotal company- wide
recorded direct labor, fringe and over heads. Other direct costsarenot included in the base for the G& A rate.

Pmjectetf cn~t/h"rigP;t:.q rl:.t:.

ADC has used thefiscal year 1995 budgeted ratesin the development of this proposal. Our fiscal year 1995 isfrom January 1, 1995 thro December 31, 1995. These rates have been used for the entire period of
performance of the proposal. ADC does not have multi-year budgeted data.

Theforecast FY 94 G& A rateincludes all anticipated new contract activity.

Applic:iihleincli~t expen~erntes

The proposed Overhead Pool for .this contract isbased 15 positions being based at Livenllore Laboratories and the remaining work being perfOnlled on the ADC's site. The proposed overhead ~teisa
Contractor Site Burden (Indirect) rate.

Thework will be pel fonned at our Livermore offices at 2245-a South Vasco Road in Livennore, California.

Our. previous experience as theincumbent contractor for the Livennore contract DE-ACO3- 88SF17290 has given ADC a compr ehensive under standing of the cost of providing a classified facility in the
Livennorearea. Wefeel that our experiencereflectsa high degree of " cost realism" in our overhead rate. We hope that thisistaken into consideration in the evaluation of our
proposal.
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OTHER DIRECT COSTS

ADC isproposing $75,000 in travel as other direct costs per the RFP. Costs for subcontractorsareasshown in EXHIBIT A-2. ADC does not estimate at thistime any additional other direct costs. ADC's
accounting policy isto fiot burden any other direct costs. Thispolicy isbased on our belief that what DOE isbuying are the services and not other direct costs. ADC also does not load fee on our other direct
costs, subcon~ctors. or consultantsfor the samereason. Wefeel thisisa cost advantageto DOE.

FACII..ITIFB CAPITAL COST OF MONEY

ADC does not propose Facilities Capital Cost of Money.

CASB DISCLOSURE,STATEMENT

ADC has submitted a Disclosure Statement to our ACO, Mr. Peter Jenkins, Bonneville Power Adminstration, (503) 230-3606. Our statement was detennined to be adequate.
Volume |V Cost Proposal- Page 45
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EXHIBIT H -Schedule of Subcontractor and Consultant Costs
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:8:~1~~:8: Proprietary Notice: Use or disclosure of proposal data is subject to the restrictions on the title page of this proposal.
111

1.8.1 EXInBIT H.1 Schedule of Subcontractor Costs
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Advanced Data Concepts, Inc.

Proposal to

Department of Energy, Oakland Operations Office
RFP No. DE-RPO3-93SF19686

EXHIBITH.1
SCHEDULE OF SUBCONTRACTOR and CONSULTANT COSTS

Est. Ratel Refer-
HoursHour ence
Subcontractors

PAI

Year One Base Period
Year Two Base Period
Option Period 1 (Year 3)
Option Period 2 (Year 4) .
Option Period 3 (Year 5)

13,540 37.48 507,508 14,340 38.63 553,907 14,180 38.93 551,959 14,500 39.61 574,306 14,340 39.91 572,276 70,900 38.93 2,759:956

Subtotal

H2H2H.2H.2H.2

80M

Year One Base Period Year Two Base Period Option Period 1 (Year 3) Option Period 2 (Year 4) Option Period 3 (Year 5)
Subtotal

4,000 41.21 164,826 4,000 42.25 168,998 4,000 43.39 173,570 4,000 44.89 179,574 4,000 46.49 185,944
20,000 43.65 872:912

H3H.3H.3H.3H.3

Total Estimated Subcontractor Cost
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4,505.780

July 7, 1995

ADC PROPRIETARY DATA
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1.8.2 EXHIBIT H.2 PAI Subcontractor Submission
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Ul O or di8Closure of proposal dataisalbjcct to 1w .-rid."¥X1J Oft | Jw title page of thispmpo.al.

PAI CorJX)mion, July 7, 199S, RFP No. DE-RPO3-93SFI19686, (BP 9S-~!).
11.QJcrTA~x.:1CAT1al ~1 Falw ~B) OMS ~.
__CONTRACT PRICING PROPOSAL COVER SHEET DE-RP03-83SF19888 ~-.cx)13
~"): ~blft .1-.d M ~~.Mm_1oft of CO8t Of plIcWIQ ~~
t ~ANJ~ESBa:af~~'c.,.

.oc

PAI Corporation
116 Milan Way
Oak Ridge, TN 37830

I.NpE (S~p-.
00 CPFFOCPIFOCPAFA.~|.~ITIFBc. TOTAI.
-FPI 0 OIHER ~S2.628,g .131,427 .2.758.~
7. PLLACE~»CJ ~~ C»' ~~-~
TOTAL CONTRACT

OakiMd, CA (-1, 1- -Sef*mb8' 30. ~

3|
=
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EM llm T

OF CONTACT

4." TYPE OF CONTRACT AC11<* (ClleC4l
X A.NEW C~T D. IETTER CONTR..CT B. CH~GE ~ E. UN~ED OAOEA
X C.~E ~F. OTHER (SpdYI
~INA 110N
a. PROPOSED COST (A+B-CJ

(815) 483--0888

... _-~.~~and to8/ PfW:8 propoeed b ~~ ..~ A"""
'|Pec’-dbv" ~ Oftklec'. (Cor*-M ,-- and" ‘Mplaid~1.~"): u.. -'-~)
A.I'4E n-EM NO. B. IDemFICATJON C. OONmIY | D. TOTAL PfICE ~K=
LOT 71*X) ~ 52,759,956

Asin: Milch Kannady (815) 578—0047

X [
4.5, Dapartmant of Ensrgy
DOE Oniland U.5. Dapartment of Energy
Site Managamant Dhision [L—233) Flold Oifica, Ok Rldge
Larév riica Livermons MaSonal Laborstang .5, fiox 2001
PO, Ban:al:l& Cak Fidge, Tenrmssse J7E31
C.i.B‘-l.E.!‘i Aty Dwdd L. Tanca  [B10) 4238080
oAl ERTY T T PEAF CFMARCE] 11 D0 ToU M DR GOV T
':r'rrlslm rm = COMTRALT FiNaGaa TO PERFOAM
PROPCEED
i e, " pmedain b |0
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STANDARD FORal1411 P.-crl)edby~
FAR 148 a'RJ 53.215-2(cj

(REV. 7-87)

D

EXHIBIT A.2
PAl CORPORATION
SUMMARY OF TOTAL COST AND FEE
8olk: Itation No. DE- RPO3- 83SF 18686

BASE PEFaOD BASE PERIOD OPTK)N PERIOD 1 OPTK>N PERK>D 2 OPTK)N PERK>D 3
YEAR 1YEAR 2(YEAR) (YEAR 4) (YEAR 5) TOTAL October 1,1895 October 1,1886 October 1,1881 October 1,1888 Oc»ber 1,1888 October 1,1895

file:///C)/TEMP/~LWFO0003.htm (94 of 235) [5/23/02 4:49:40 PM]



~LWF0003

—
B

A+B

Y

..abor CNerhead (1)
Cl

Su-~tal

Ir_18

:>d\.r Drect Coat *
Sut*>tal

—~+G

file:///C)/TEMP/~LWF0003.htm (95 of 235) [5/23/02 4:49:40 PM]



~LWF0003
1X5.0%

3M (1) rota! Coat

IH+

HI

ExttiC

~C

~OTES: (1) k\drect Rate. tor thl. propol8l are aummarized at Exhl~ C. Seclon U A~. k\d~ R888 |Upport dew..
* Tobeprovided ~ Adl/~.d Data ~pa. ~.

'[T0c6 ) "9E%E1 S5146 [MTE-Ta
Tralaad en o sied S S 0o FUCTRHLERSL

€

file:///C)/TEMP/~LWFO0003.htm (96 of 235) [5/23/02 4:49:40 PM]



~LWF0003
PAI CORPORANON
SOUQTATION No.: DE-RPO3-935F19686
EXHIBIT B-ADC
PAGE 10F 5
(REV. 5/22/95)
SUMMARY OF LABOR HOURS, RATES, AND COST
YEAR ONE BASE PERIOD

FULLY BURDENED ESCALATION BID HOURSTOTAL COST

FNVIRONMENTAL ENGINEER

bGENERALENGINEER
fA

~UCLEAR ENGINEER

EwORD PROCESSING | OFFICE
-0AUTOMATION | TECHNICAL ASSISTANT

QQ
~TOTAL LABOR HOURSAND COST
-JAVERAGE RATE

NOTES:

(1) Direct labor Categoriesand Hours, as specified In RFP Amendment 4, Attachment X, and project teaming agreement. (2) See Exhibit D for base rate calculations. (Exhibit C provides Indirect Rate Summary, and Section || A provides
Indirect Rate calculation detail).
(3) See Exhibit B.2 for Cumulative Escalation Factor Table.

48.35
47.57
39.95
22.20

1.0000
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1.0000

1.0000

1.0000

48.35

47.57

39.95

22.20

6,080

$71,551

$236,884

13,540

$39,949

$134,956

3.578

11,844

483,341
35.70

o XA

— O W = T I:
e C

1,997
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24,167
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\

SOUOTATION No.: DE-RP03-93SF19686

EXHIBIT B -ADC

PAGE 20F 5

(REV. 5/22195)

SUMMARY OF LABOR HOURS, RATES, AND COST

PDIBECT LABORGATEGORY. _ _ RATE _ _ X PATE = _ AATE X  HOURS = COST _ FEE _ AFEE
]

ENVRONMEMNTAL

3

[SENERAL ENGINEER

~UCLEAR ENGINEER

"2

a.vORD PROCESSING | OFFICE
~AUTOMATION | TECHNICAL ASSISTANT

QQ
~OTAL LABOR HOURSAND COST
~AVERAGE RATE

ENGINEER

FULLY BURDENED

YEAR TWO BASE PERIOD
NOTES:

(1) Direct Labor Categoriesand Hours, as specified in RFP Amendment 4, Attachment X, and project teaming agreement. (2) See Exhibit D for baserate calculations. (Exhi)lt C provides Indirect Rate Summary, and Section |1 A provide.
Indirect Rate calculation detail).
(3) See Exhi>it B.2 for Cumulative Escalation Factor Table.

47.88
ESCALATION
47.18

39.63

22.00

1.0200

1.0200
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1.0200

BID
1.0200
48.84
48.13

40.42

-00

6,080 $136.432 6,822 143,254 ~!

- f

14,340 $527,530 26,377 553,907 ~ 36.79 38.63 .V |

1

~Z
22.44

1,800
5,460

1,000

$87,908
$262,771
$40,419
TOTAL COSsT
4,395

13,139

owRn
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PAI CORPORATION

SOLIOTATION No.: DE-RP03-93SF19686
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EXHIBIT B-ADC

PAGE 30F 5
(REV. 5/22/95)

SUMMARY OF LABOR HOURS. RATES, AND COST

IREGT LABOR CATEGORY BATE X BATE = AATE X HOURS = COST EEE & EEE

ENVIADNMENTAL

Al

~ENERALENGINEER

~UCLEAR ENGINEER

'8

~ORD PROCESSING | OFFICE
~AUTOMATION | TECHNICAL ASSISTANT
100Q

~OTAL LABOR HOURS AND COST

\0 AVERAGE RATE

ENGINEER

FULLY BURDENED

OPTION PERIOD 1 (YEAR THREE)
NOTES:

(1) Direct Labor Categoriesand Hours, as specified In RFP Amendment 4, Attachment X, and project teaming agreement. (2) See Exhibit D for base rate calculations. (Exhibit C provides Indirect Rate Summary, and Section Il A provides
Indirect Rate calculation detail).
(3) See Exhibit B.2 for Cumulative Escalation Factor Table.

47.42
ESCALATION
46.80
39.31

21.80

BID

1.0404
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49.33

~8.69

40.89

22.68

1,800

5,300

1,000

6,080

$88,800

$258,063

14,180

$40,893

$137,919

TOTAL COSsT

4,440

12,903

$525,675
37.07

2,045

ocwen

wr— ;U:o_

93240"0g,
-0
270,966 ~ i
"8E.
42,938 ~. f
8-
144,815 co!
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~Ja
551,959 ~ 6"
38.93." i

"0'0

-
PAI CORPORATION

SOUQTATION No.: DE-RP03-93SF19686
EXHIBIT B-ADC

PAGE 40F 5

(REV. 5/22/95)

SUMMARY OF LABOR HOURS, RATES, AND COST
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OPTION PERIOD 2 (YEAR FOUR)

(1) Direct Labor Categaries and Hours, as spocified in AFP Amendment 4, Atachment X, and project tsaming agreament,

FULLY BURDENED ESCALATION
IRECT LABOA CATEGORY HATE X ___ HRATE
;NWHGNMENTAL EMGINEER 4693 1.0612
gﬁEN ERAL EMGINEER 46.39 1.0612
;HUCLEAH EMGINEER 36.56 1.0612
®
EWORD PROCESSING {OFFICE 21.59 10612
oy AUTOMATION f TECHNICAL ASSISTANT
-]
m
éTOTAL LABOR HOURS AMND COST
AVERAGE RATE
HOTES:
(2) Sae Exnioll D for base rete calculalions. (Exhiblt G provides Indirect Rate Summary, and Sactlon il A provides
Indiract Rate calculation detall),

(3) Sea Exhibi B.2 for Cumulative Escalatlan Factor Tebl.

S-t -1

PAI CORPORATION

SOLIOTATION No.: DE-RP03-93SF19686

EXHIBIT B -ADC

PAGE 50F 5

(REV. 5/22/95)

SUMMARY OF LABOR HOURS. RATES. AND COST
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BID TOTAL COST
RATE X  HOURS = COST FEE & FEE
49,80 1,800 589,636 4,482 84,118
48.23 5,620 5276656 13,833 290,489
41,34 1,000 $41,343 2,067 43,440
2291 6,080 5139323 6,965 146,209

14,500 $546,958 27,348 574,308

ar.72 39,61
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OPTION PERIOD 3 (YEAR FIVE)

FULLY BURDENED ESGALATION BID TOTAL COST
AY AATE X AATE = AATE X HOURS = COST EFEE __&FEE
:_,“EN".HHDNME NTAL ENGIMEER 45,46 1,0824 50,29 1,600 ¥90,524 4,526 85,050
JBENERAL ENGINEER 46.00 10824 4973 5,450 $271,873 13,584 285 467
§JUGLEAH EMGINEER 38,64 1.0824 41.82 1,000 #41,819 2091 43,910
ENDHD PROCESSING | OFFICE 21.40 1.0824 23.16 6,080 5140,609 7.040 147,848
ny AUTOMATION  TECHNICAL ASSISTANT
=
s -
TOTAL LABOR HOURS AND COST 14,340 $545,025 27,251 572,276
L~ AVERAGE RATE 38.01 39,81
MOTES:
[1) Direct Labor Categorlas and Howrs, a8 spaciied in AFP Amendmeant 4, Attachmaent X, and project teaming agreamant.
(2} See Exhioh D for besa refe calculalions, (Exhiblt G providaa indlrect Rate Summary, and Sacllon || A provides
Indirect Rale calculation detall).
[3) Ses Exhioli B.2 for Cumulalive Escalalion Factol Tabla.
A

EXHIBIT B.1
PAI CORPORATION
SUMMARY O.F DIRECT LABOR HOURSBY LABOR CATEGORY
.Solicitation No. DE-RPO3-83SF19688

BASE PERIOD BASE PERIOD OPTION PERIOD 1 OPTION PERIOD 2 OPTION PERIOD 3
YEAR 1YEAR 2 (YEAR 3) (YEAR 4) (YEAR 5) TOTAL Octob.r 1, 1885 Octob.r 1,1886 Octob.r 1, 1887 Octob.r 1,1888 Octob.r 1,1898 Octob.r 1, 1885

ENVIRONMENTAL ENGINEER 1,480 1,800 1,800 1,000 1,000 080

anm ENGINEER 4,880 5,480 5,500 'l.- 5400 24,820

SHUCLEAR ENGINEER 1,800 ‘ 1,000 1,000 1,000 1,000 5,000

&mnnmm 1 OFRICE ‘ao80 " %080 8080 8,000 8080 20,400
AUTOMATION | TECH ASSISTANT .

FOTAL LASORNOURS tase R e om0 o 7o

ItTE'.

|))

uQ

0

O\N
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@

72

7.7

76

77

11

37.9

NOTE:

(1) Direct Labor Categorie. end Hour ., a. .peclfied In RFP, Amendment 4, Attachment X, and project t.aming agreement. (2) Full- T~me Equllivant (FTE) ba.. for PAI i. 1872 hour. per year.
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1.8.3ExmBIT H.3BDM Federal Subcontractor Submission
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=8:~~~::8: Proprietary Notice: Use or disclosure of proposal data I's subject to the restrictions on thetitle page of this proposal.
111

BOm

FEI.:>EML

A 80M International Company

80M Federal. Inc.

1501 80M Way

Mclean. VA 22102-3204 (7031848-5000
Direct Dial Number:

(703) 848-6624
BDM/MCL-LMT -95324
July 3, 1995

Advanced Data Concepts, I nc. (ADC) Attention: Mr. Gary Sheldon
700 NE Multnomah

Suite 1100

Portland, OR 97232-2183

SUBJECT:
Amended Request for Proposal (RFP) No. DE-RPO3-93SF19686 entitled, " Technical Servicesin Support of DOE/OAK Office Programs -Reduced Requirements"
Dear Mr. Sheldon:

BDM Federal, Inc. (BDM) is pleased to provide the enclosed cost proposal to perfonn asa Subcontractor to ADC, Inc. in response to the subject RFP. BDM will provide the DOE, under separate cover,
a detailed cost proposal for review and approval.

If you should have any questions concer ning this Proposal, please contact the undersigned at the above direct dial number or Ms. Marcia Balestri at (301) 212-6220.
Very truly yours,
BDM FEDERAL, INC.

al\.kJ~--I-

Laureen M. Tarpey (jJ{1J~
Sr. Contract Administrator

cc: M. Balestri
R Kindey
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Volume N Cost Proposal -Page 64

.l\.:~j

BDH COS'!' PROPOSAL 1'0&
TECHNICAL SDV:ICESDI SUP~-0OJ
DOE/OAKLAND OFFICE PROGRAMS

4
JriLr 51 1995
BDM/MCL-95-HO33-PRP

The data furnished in Proposal Number BDM/M CL-95-M O33-PRP shall not be disclosed outside the Gover nment and shall not be duplicated, used, Ot: disclosed--in' whole or in part--for any purpose other that to evaluate the proposal; provided,
that if a contract is awarded to this Offeror asaresult: of or in connection with the submission of these data, the Government shall. have theright to duplicate, use or disclose the data to the extent provided in the contract. Thisrestriction does not
limit the Government'sright to useinfoz:mation contained in the data if it is obtained from another source without restriction. All data contained in thisvolUme are subject to thisrestriction.

Volumo IV Cost Proposal -Page 6S --

FOREWORD

("l

This proposal, BDMIM CU95-M 033-PRP is being submitted to the U.S. Department of Energy, Oakland Oper ations Office, 1301 Clay Street, Oakland. Califor nia 94612-5208, ATIN: Helen Gladden, Executive Secretary (LLNL B311), by BDM
Federal, Inc., 1501 BDM Way, McL ean, Virginia 22102.

Volume |V Cost Proposal -Page 66
BDM FEDERAL. INC.
BDM/MCL-95-M O33-PRP

ro,
S
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PRICING ASSUMPTIONS

Thefollowing conditional assumptions have been taken into account in preparing this cost proposal for the contemplated level of effort, cost-plusfixed fee, task assignment structure Subcontract:

1. The cost estimates contained in this proposal are based on BDM's staff-over head rate, with the assumption that ADC will provide BDM personnel office space, office supplies and telephone use.. In
accor dance with BDM's Disclosur e Statement, the ~taff- overhead rateis predicated on the employee working 90 consecutive days at the customer s’ facility. In theeven ADC isnot.ableto providethe
aforementioned, BDM would request an equitable adjustment to our proposed price.

2. BDM hasnot proposed travel (local or long distance) in the attached cost proposal. In the even BDM personnel are required to travel under the contemplated Subcontract, it isassumed that ADC will
provideall travel arrangements, i.e. airlinetickets, hotel arrangementsand car rental. BDM employees will submit expensereportsdirectly to ADC for reimbur sement.

3. With respect to Clause H.O15 " Minimum Wage Determination and Fringe Benefits' of the Solicitation, it was determined that all categories bid by BDM are considered exempt from wage
determination, dueto the position qualificationsrequired for each labor category.

Volume |V Cost Proposal- Page 67
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Donne K. Broadwater !
Director, Corporate Pricing BOM FEDERAL. INC.

LR COATE OF SLHRISSION

1{: i 3‘%’/ L Padiin i JULY 5, 1995

CONTRACT PRICING PROPOSAL SOucrTAi10H. CO~. MODIFICAI10H NO IKlaM APPROVED OMSNO COVER SHEET DE-RPOJ-93SF19686 1 ~13
(HarE: 1bisflWIlIGused..~ |fsul oC~«pnan G (SeoPAA I'))
NAMa AND ADDRESS OP OFFEROR (I11ChMI8r.C'*) ]JA. NAMaAND "ITILE OF OFFEROR'SPOINT OF CONT AJ:r 38.'tELEPHONE NO.
LAUREEN TARPEYIi (703) ~24
CONTRACTSADMINISTRATOR

BDM FEDERAL, INC.
1501 BDMWAY
MCLEAN, VIRGINIA 22102
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.TYPE OF CONTRACT
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6. PROPOSEDCOSIrA+&0C),
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53.J81-1411

r
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Volume |V Cost Proposal- Page 68
NSS 1~1-1~.984s
PART53-FORM S

PRICE RBVISION REDiTERMIN A 11 ON
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PLACE(S) AND PERIOD(S) OF PERFORMANCE
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-KA VE YOU BEEN NO11FICED 11{A T YOU AU OR. MAYBE IN NON. ISANY ASPECT OF 1HISPR.OPOSAL INCONSIM:NT wml YOUR COMPw.NCE wrrn YOOR DISCLOStJai ST A TDAD(f OR. COST DISCLOSED nAC11CESOR.
APPUCABLE COST ACCOUN1ING

IACCOUNTING ST ANDAADS? (If"Y.." al8I" pop..-)., ST ANDAIIDS? (If OY.." al8l" .-OP...1),

rxr-~""~n~-~s. ' C~~~~~- L, . ~J]~.0 ~—~""~n(thio~'.,.,.(" .- |
n.;.~isAl'-Ild ..~ ID 'bo an. -.-a6ca-. -8\ Ital| | 8M! R6eot!- --ww1/« I Cudli o( Ibil dale..sconlomlO -'4 with 'bo FAA 1'.104.6(bX'1). TIblo 1$-1. By dlil ~I1li o~. ifldec8l f~~PWI'" u. ~om-«.. ~
repr die~ID ~0& MY -bet d. -boob, r-.da. doa8Del 1~ ond odw!yP8 0C& c118 8\focma-. --oCr - ~_1UctI
~Lir~~-;50 i ~~~111li propoool u diebuil &It ~~~. ~:.: ~..u..- or die proposed price. -
IS.NAME AND 1TI1.E (I'ype) 16 NAME OF F\IIM

Donna K. Broadwater

Di~r~~rporate PriCiD~ --.

BD~DERAL. ~
-3 J
I1. DATE OF SUBMISSION

JULY 5.1995

CONTRACT PRICING PROPOSAL .SOUCrrAT10N.CO~.MODIF1CAT10NNO
jiIPORMAPPROVEDOMBNO
COVER SHEET DE-RPGJ-93SFI19686 ~13
INarE; ThiJ (orm ~\lied VI ~8Ctlonl li sum..- of coli or j;;li -~~(Set F ~1S-}I
-NfMi~b-iDD~ OF OFFEROR ~~c...) JA. NAME AND 1TI1.E OF OFFEROR'SPOfJ'r OF CONTACT 13B. TEU:PHONE NO.
LAUREEN TARPEY (703) 848-6624
CONTRACTSAD MJINISTRA TOR

BDM FEDERAL, INC.
1501 BDMWAY
MCLEAN, VIRGINIA 22102

-TYPE OF CONTRACT
_rJm ~CPFP DcPIP DcpAP
Om OornEA (SpeClly)

Lilluld rec 1111 ~~Uld -pa .-OPCMecl "!l' -~tili8il8IL A ---~." 0. ~.--
1111 Conlin.. ~-.uld a... ~
IA.L E. REFERENCE
TECHNICAL SERVICESIN SUPPORT
OF DOE/OAKLAND OmCE PROGRAMS

| .TYPE OF CONTRACT AcnON (o...t)
\ XIA. NEW CONTRACT | 10LmEI. CO~CT
18. CHANGE ORDER. / |E. UNPRICED ORDER.

F.cmla(sp..:t,)

! 9 PROVIDE NAME. ADDRESS AND TEL EPHONE NUMBER. FOR ~ .F.?-—(If1Y8abl81 -
__CONTI.Acr ADMJINISI'RAIION 8. AUDrrOFFICE

BASE YEAR TOTAL

DCMAOBEaiti-.
DCMDS-GMOG

100 T_- Blvd., Welt
T- MD 11104-5199 ~10 339-4753
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10. WILL YOO REQUJU 1}H£ USE OF ANY GOVERNMENT PROPERTY IN 1}{B PEIU'ORMANCE OP ms WOR.X? (I!" Ya,' idcnlift)

53.J11.1411

NYESIXINO -— 12, HAVE YOU BEEN A W AWED AHY CO~ 01. SUBCONTRACTS

FOR mE SAME OR SIMn.AR. rEMSWTTHIN THE PAST 3 YEARS?
~Y.. ~~1), ~1) aid ~ DI8Dba(l »

LOT

Der- C.u8ct AlldM A..-1- MId-Adandc Ro&iOD
Ratoa ~ alike, Rnt-'"Hemdon Cent.-
171 Eldea Str-, Suite JOt
Hemdoe, VA. 11070-4818 OJ 47-3111
DO YOU REQUIRB GOVERNMD/ |1 TYPE OF FINANCING (If-) CONTRACTFINANCINGTO
PERIORM 11DSPROPOSED VANCE OPROGRESS ,CONTRACTI (If "Ya" coag-. PAYMENTS
1...11B). DLOANS
YES X NO
131S11ilSPROPOSAL CONSIrn:N'TWTni YOUI.ESTABUSHED ErnMA11ING AND ACCOUN11ING PRAcnCE AND PROCEOORESAND FAR PART 31 COST PR\NC~ (If" No," exp88)

$333,824

NSS 75«1.01.142.914S 1.11-101 STANDAID FORM I.11(REV 7-87)
~byGSA
0See Cost Element Detail FAR. (4 CFJ.) S3.21S02(c)
U..un of aQ ..-4 11 rubJod talbo .-_Ibo --of -.,., -~

Al 1-- ~-~-|l -a~.." .~VolumelV Cost Proposal -Page 69

PART S3-FORMS

4 TYPE OF co~cr AcnON (Cl oect)
X A.NEW CO!(tUCT D LEIT'ER. CO~

B. CHANGE ORDEI.
c. PRICE REVISION RED rnlJ.IIN A 110N

A.COST
$499,211
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PLACE(S) AND PERIO~S) OF PERFORMANCE

|E. UNPR.ICED ORDER--
IF. 0'rnER.(s-If)

's. PROFrr/FE!
$39,870

TOTAL
5539,088

OAKLAND, CALIFORNIA

JANUARY 1. 1998- D~~~11.1000

CONTRACT PRICING PROPOSAL SOUCITA'I10N.~. MODIFICAI1ON NO.
IroRM APPROVED OMB NO COVER SHEET ! DE-RP0OJ-9JSFJ9686 m>000I13
INOJ'E: 118(_.-'il___If~o(COIt~="dII8..'SooFAJ.I~~»
_NAM! AND ADDRESS OP OFFEROR (Incll* Zip C*) 3A. NAME AND 1Tn.£ OF OFFERDR'SroINT OP COtrTACT 38 TELEPHONE NO
LAUREEN TARPEY (703) 848-6624
-~9NTRA CTSAD MINISTRA TOR ~

BDM FEDERAL, INC.
1S01 BDM WAY
MCLEAN, VIRGINIA 22102

TYPEOFCONTRACT

_B Frp[;law DepiP DCPAF
FPI D<mIER (SpoQ1l)

Lilt -~ dieOlcnlJjjC8b.xl. ql181~MId tCMII ~ .. eldl _1rxl ...i-. Al ~~18~.
Con~on~anddlODmI
REFERENCE

TECHNICAL SERVICES ~ SUPPORT
OF DOFJOAKLAND OFFICE PROGRAMS

9 PROVIDE NAME, ADDRESS AND iELEPHONE NUMBER FOR 1HE FOLLOWING (If aYlilable) "

__CO.nRACT ADMINI~i10N 18. AUDrrOmCE

DCMAO BaltllI-. )ef- Coatnct Audit AceDCJ -M1d-Ad8l 1tk R DCM Ds.GM OG Ratoa BnDch omce, Raten/HenodOI| C 100 To~- Blvd.. Welt 171 Eldea Street, Suite JH

T~MD 111~4-S199 (410) 339-4753 487-8111
10. WI1J. roo REQUIRE mE USE OF ANY GOVERNMENT PROPERTY E OF FINANCING (If->

IN nm PERFORMANCE OF THISWORK? (If "Ya," idenlifl)
VANCE OPROORESS
P A YMENiISLOANS

nYES{'XINO
12. HAVE YOOBEEN AWARDED ANY CONTRACTS OR SUBCONTRACTSOUR. ESTABLISHED ES1IMATING FOR 1HE SAME OR SIMILAR. rrEMSwmuN mE PAST 3 YEARS? AND ACCOUNIiING PRAcnCE AND PROCEDUUS
AND FAR. PAR.T 31

numba(a» (IC" No: expi.a.)
~T-0
SBOARD (C and FAR. P AR.T 30)
WI1J. 11il S CO.nRACT AcnON BE SUBJECT ro CASB mED A CASB DISCLOSURE Sf A iIEMENT REGILAiI1ONS? (If~0." oxplaa. n propooM) cora, " ~ VI p.xp.-ollile of& ceto wbM:11
to be 1deql 88l).
00011,1"3(-_ACO
CED niAT YOU ARE OR MAY BE IN NO FTHIS PROPOSAL INCONSISJENTwmf YOUR. COMPLIANCE wmf YOUR. DISCLOSUR.E ST A iIEMENT OR COST CESOR APPLICABLE COST ACCOUNIING
ACCOUN1INGSfANDARDS? (1" Ya, " cxpl I8ImP'OP'*I>. " Ya," expia8tDI n
SeeC..and Prid Dab 0

I1ilil 811eapOI 1M tollle RFP. -b-.I. moca6caboll, olc. 11 IClIUal c.-b u oC d8 doleand -rom..
i with [l1e~..PAR. 1'804-«b X2). Table| So%. By ~ dlia propoul. die o«cror. if Icieclod rrx nosOllalioll. Jf&ntlllle olficc rx ..audlor s
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| ~1lle.,... -.exama,.. al any timebef ~dlOleboob, |=rxds. doaallalISuld odlcr lypcaor r.cb-' wormaao,n. r..-1losa of rorm rx whelber Slidl
nr-.oodrxinchaded8l111ereCYalualiolloflile
IDonna K. Broadwater -
Director. Comorate Pricin~i

OPTION YEARSTOTAL

5JJtJ-1411

LOT

117. ~A~~/\.l 1" 1= LY~..Cc.6- ~~Z~~6~&~JULY 5, 1995
NSS 7S«1-41-142-984S 1.11-102 STANDARD FORM 1.11(REV7.f7)
Prescnbed by GSA

.See Cost EIm\mt Detail FAR. (48 CFR) $3.21S-2(c)
u.. -dl.-- 0( data mjod to c-. c-. --O(1bio Pr.,... AD ,.,-- ~-~-Il _ddord ~ ..-r\olar1-
Volume N Cost Proposal- Page 70

$539,088
~M FEDERAL, INc.

II. DATE OF SUBMISSION

PART 53 -FORMS

A COSsT
5152,636

PLACE(S) AND PBRIOD(S) OF PERFORMANCB

PROFTT/FEE
511.190

roTAJ.
5164.826

OAKLAND, CALIFORNIA JANUARY 1,1996. DECEMBER 31,1996
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'be~~uld'* 11IXC ~b -a~tino--A... ~ ~bl8dowa ~ I bil die Con 0!5c0r. (C.xIIDu» on -MId dlen...
B. IDENNFICANON AL PRICE E. REFERENCE
ITECHNICAL SERVICESIN SUPPORT
OF DOE/OAKLAND OmCE PROGRAMS

BASE YEAR ONE

DCMAO Balt1al8r8
DCMDs-GMOG
100 T~ Blvd., Welt
T_MD 21104-5299 (410)339-4753
10. WI1J. YOO REQUIR.E ~ USE OF ANY OOVERNMENTPROPERTY IN 11m PERFORMANCE OF ms WORK? (It.Y.." Mlentlly)

uer- \;8DU8BCI AUGR ACeDC7 -MJO-AU8tQC Kes.-
R..- ~Omce. RestOIl/H~C~..
171 Eldea S&r-. Sldte 30t
487-31%1
E OF FINANCING (1f~)
ANCE OPROGR.ESSPAYMENTS
ED LOANS
NYESrxINO- Il. HAVE YOU BEEN AWARDED ANY CONTRACTS OR SUBCONTRACTS OOR EST ABUSKED ESIIMA TmG, R)R 11iE SAME OR SIMILAI. n'EMSWtnUN niE PAST 3 YEAASL AND ACCOUN"IING PRAcnCE AND
PROCEDURESAND FAR PART 31
i EYS0'-lift...ital1(),~.)al d--~'» .~~.srPRn-ICI.1.!1: .~ (If No.'cxpl 881)
I I xI YESI'NO S~~—~—T~ ~ I~~~ ~~— ~DD' ~
1. cosr ACCOUNTING STANDARDS ~ARD (CASB) DATA(Puhtic Low 91.379 u uncndad uld FAR PARTJO}
WILL IHISCONTRACT ArnON BE SUBJECT ro CASB B. HAVE YOU SUBMrrn:D A CASB DISCLOSURE Sf A TEMENr REQJI.A"nONS? (I1f'No,’ cxpl 88l/1 ~(CASB Ds.1 «1) (If'Y.." JPecitt.. ~dieo&etoi.
tobe~).

00---11.I'" (s.--ACO).
onFICED THAT YOU ARE OR. MAYBE IN NON. IHISPR.O~SAL INCON 51 STEI(T WIn( YOOR COMPUANCE wmf YOOR DISCLOSURE ST A TEMFJ(f 01. COST CES OR. APPUCABLE COST ACCOUNTING
ACCOONMIO STANDARDS? (If 'Y So' cxpl88\illXOIIC.8)..Y.." cxpl88l It ~
See COIt .ad Date
This.It respu88totbl RFP. oonCl8ol, ~$. Ititom | uld I€'" «~0oC dm daleuld ~
willatbl lic.- It FAR 1'~X'l)' To.- 1S-1. By ~ Ibis~a.. 0~. iCscioOf8l1 r« ~1'8J1b tbl--. om- ~ U\ ~
~dlllilld to -at 81Y bileber.x.. .~...b..,a. --m. docl ADenl | aid odI Cr lypel or &.G8i 8i!IXIDODcn. r..-I1ou oC rccm ~wlICdICIIIdI
~fCrOJICed or ~.. dieordle

Donna K. Broadwater
Director ~ Coroorate PriciO2

LOT
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5164,826

BDM FEDERAL. INc.

K, Ko Aee o

11. DATE OF SUBMISSK)N
JULY 5. 1995

CONTRACT PRICING PROPOSAL 'l. SOUCtrA110N. COm'RAcr. MODIFICA110N NO FORJol APP\o\'ED OMSNO
|
COVER SHEET DE-RPO3-93SF19686 ~13
| NarE; "118 bin D ,..1rK! -li RIbnussl Oft of cOlt rx -r dalaD ~(s. FAA1' ~11
_NAME AND ADDRESS OF OFFEROR. ~Zip CQdo) 3"- NAME AND Tm.a OF OFFER.DR'S POINT OF com ACT 138.iELEPHONE NO.
LAUREEN TARPEY (703) 8~624 |
CONTRACTSADMINISTRATOR |

BDM FEDERAL, INC.
1S01 BDMWAY
MCLEAN, VIRGINIA 22102

TYPB OF CONTRACT
_Om ~CPFF DcplF DcpM
DFPI DornER (~)

4TYPE Of CONTRAI.."" T AcnON (Check)
I X A.NEW CONTR.ACT D. LEmR CONiKACT | B. CHANGE OWE" E. UNPRICED ORNE!.
¢. PRICE REVISION P. cmfEl (Spoat,)
REDETERMINA 110N
6. PROPOSEDCOSTIA+&-C)
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S1.Jt1.1411

NSS 75C001.141.984S\411.102 STANDARD FORM 1411{REV7-17) Presaibed by GSA
.See Coot Element Detail FAR (4 C~) S321S-2(c)
U disd881in O( 1blo .-l ~. ~doe-pap ¢j" -,..,...t. ~
AJIDf..- ~-.-10-I1 _MM. be,..,riOtOlY -.
Volume |V Cost Proposal -Page 71

PART 53-FORMS
4. TYPB Of CO~CT ArnON (a.oct)

Ic. PRICE REVISION
REDh"I'ERMnfA'nON

A.COST
5156.501

Gn{D.(Speaty)

B. PROSfi/FEE
$12,496

1UTAL
$168.998

RECIULA'IIONS? (IC" NQ,. expl18tft POPC8i) (CASB Ds.l «1) (tC"Y 'P-'Ir- pcxp..a doe om.. m wi8da
suDlled I11d it dclelm..-1 ~be~).
rXIYESnNO XIYESnNO 0-.. 12. !~ ~~~CO).
'l A~YOO BEENNOT1F\CED mAT YOO ARE OR MAY BE IN NON- D. ISANY ASPECT OF THISPROPOSAL INCONSISrENrwmi YOUR
COMPUALICE wrm YOUR. DISC~~A TEMENT O1. rosr DISCLOSED PRACIICES OR APPUCABLE rosr ACCOONI'ING
ACCOON'nNG~ANDAADS? (IC.Y expl!8t-~~ANDARDS? (IC.Y ~..-opc.-n
~"'''n~---~'C~~D!' -n~~0 -, 1~ -- - r -
This~itlled m lal'OnlI8 ~1h8 RfP. ...,UKt. mockfil:180a. dC. m Item 1 11ld rea- ---1rldl« aoul 8| cooa. of Ulls~8M! ~
Mdt 1h8.., PAl. 1$104-«bX1). Table|Sol. By ~dB ~doe 0& ... it NioCl 8d fix ~ pWIlu die --.om-« 1ft ~
~dle~" CX8ID8lelt vry limo bet-. ~tll..- boob, records. ~u Il ldodl« lypOl oC&.lull w~~oCr wliclller Sixb
r..m-..is-=i6ca8y rer..alCed « DIChx!cd ., !be loUPOIII u !bebasisC.. ~dlat wit pcnnit 1ft adcquar e evoluolicwl of ale ~~
1$. NAMEANDM1.E(Type) 16. NAME OF FIRM
DonnaK. Broadwater

W-~r. Corporate Pricin2

8DM FEDERAL. mc.

CONTRACT PRICING PROPOSAL I. SOUctrAIION. COm'RAcr. MODIfICAIION NO. FOaM APPROVED OMSNO

|

iCOVER SHEET DE-RPOJ-935n968" ~13

(NOTE: 1la~.used lialbmlS.-o(COOt.._dlll.req\.,..j. (See F~1S~)~ NAME AND ADDRESS Of OFFEAOR (1nclud8 Zip c*) JA. NAME AND 1TIU Of OFFEROR'SPOINT Of COHT ACT 3B n:u:PHONE NO.
LAUREEN TARPEY (703) 848-6624
CONTRACTSADMINISTRATOR

BDM FEDERAL. INC.
1501 BDMWAY
MCLEAN. VIRGINIA 1.1.101.

Deow Oow
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7. PLACB(S) AND PERIOD(S) OF PERFORMANCE

OAKLAND. CALIFORNIA JANUARY 1.1997 -DECEMBER 31. 1Im

_ Listandrera-- Im ~qllinlily and 1M1 -elXapc.-i r..ooch _1rlcllaw it=. A law " - ~~~dBol1C8p .

1m C omou. (Cooldluc M -t!left M
iA. L 8.ID~CA110N E REFERENCE

TECHNICAL SERVICESIN SUPPORT .
OF DOE/OAKLAND OmCE PROGRAMS

M

BASE YEAR TWO

DCMAOBa/Umon

DCMDS-GMOG

100 T_- Blvd., West

Tows-. MD 11204-5299 410 339-4753
10. WILL YOU REQUIRE THE USE OF ANY GOVERNMENT PI.OPERTY
i IN nlE PERFORMANCE OF 'I1iJSWORK? (If .Ym, .idcnlift)
|

$1,)81.1411

: NYESfXINO

"~ HAVE roo BEEN A WARDED ANY CONI'RA~ OR SUBCONI'RA~
FOR mE SAME OR SIMn.AA rrEMSWTn{IN 11m P Asr 3 YEARS?
(3f"y.. .idal8fl ital(1), C" .DI1Xnelj(l) Ind ~ 1M 8ab8(1»

~IDWil8C8 ---~T ~rr--.

LOT

uer-1.:0GlInct -ACe8CJ .MJO-AIDAIK Restoa Bn8Ck Omce, Relt88iH~ Caw
171 Eldea Stl-c. Suite 3M
Hemdon. VA 21070-4818 03 417-11%1
I DO YOO REQUIRE GOVERNMEN Il TYPE OF FINANCING (If-) CONTRACT FINANCING ro
PERFORM THIS PROPOSED ADV AHa DpROGRESS
CONTR.AC'I7 (If 'Y~ ~PAYMENTSPAYMENTS
110m 11 B). GUAaAN'mED LO~S
YESXNO
13ISTHISPROPOSAL CONSIsm.7W1nf YOOR £STABUSHED Esm.|AIING
AND ACCQUNIING PRAC'nCE AND PROCEOORESAND FAR PART 31

\7.~""1\JU

.._...__( ~—~ ~~

NSS 7~1-1G~ 1411-102 STANDMDFORM 141 1 (REV 7-87)
Prescnbed by OSA
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" See COIt ~...t DeUll FAII (4 CFR) $)21~2(c)
U.w--~-~""Jod ..1IM pace~-, w ~

Al ~ --pace" "" rioWy data.
Volume N Cost Proposal -Page 72
5168,998
It DAtE OF SUBMISSION
PART S3-FORMS

ICONTRACT PRICING PROPOSAL ICOVER SHEET

soucrrAlION, COm'R.Acr, MODIFICAIION NO
DE-RPOJ-9JSFI,,"

ACOSf
$160,734

6. PROPOSED COST fA+& <) 18. PROm/FEI
| $12.836

PLACE(S) AND PERIO~S) OF PERFORMANCE

OAKLAND. CALIFORNIA

JANU~Y 1.1998- DECEMBER 31,1998

10. -WiiL too UQIJfR:E M USE OF ANY GOVERNMENT PROPUTY IN 11m PERJ'ORMANCE OF -nllSWORK? (If" Yeo,'~)

rRI~

1.

%

_J-

FORM APPROVED OMSNO
~1)

roTAL
$173,570

\~OI'E; ~(cxm.~!l~~~~~~ol ,~IXpnan
_NAME AND ADDRESS OF OFFEROR ~z. C*)

BDM FEDERAL, INC.
1501 BDM WAY
MCLEAN, VIRGINIA 22102

TYPE OF CONTRACT
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ﬂ_8 FFPr;;]cpFP DcplP DcpM
FPI DaniEl. (Spocift)

Lilt mill die Mlcao~~ql18nlily and 'l1li propc.- Jix eocil ..il12ID. A..c~~lbis~.
Dm-. (~xI m'aM. 8ld dlal .xI
110N E. REFERENCE |

rdilal~(s.fAJ.|—)--
i NAMEANDIM.iOFOPFEROR'SPO!NTOfCONTACT 38. TELEFHONHNO.

: LAUREEN TARPEY (703) 848-6624
CONTRACTSAD~TRA TOR

.TYPE OF CONTRACT AcnON (~
X A.NEW CONTRACT D Lm'ER CONTRACT B CHANGE ORDER B. UNPRICI!D ORDER
=.PI.JCBUVISION'i,. anll!R(~)
REDI!"INMINAIION 11

TECHN:ICAL SERVICESIN SUPPORT
OF DOE/OAKLAND OmCE PROGRAMS

9 PROVIDE NAME. ADDRESS AND TELEPHONE NUMBER. FOR THE FOLLOWING (If1vail8lllo)
~CT~-MINISTR.A110N -AlJDITOFFICB
__r:;;cMAO BaJUmon Der- Contnct Audit AC88CJ -Mlcl-Atlaadc ROIIN DCMDS-GM OG R8StGa Bna omce, R~ Cenl-..
200 Towsoatowa Blvd., West 171 Elden Street, Suit. Jot
|~_~~O~~ .ani

E OF FINANCING (If-1
ANa DpROGRESS PA~

ED LOANS
1

IiIlIAVE YOOBEENAWAPJ)W AJ'iV CONTRACTS OR SUBCONTRACTS OUR ESTABLISHED ErnMANNG FOR THE SAME OR SIMn.Aa. mMSWTn{IN THE PAST 3 YEAASL AND ACCOUNTING PRACnCE AND PROCEDURESAND
FAR PART 31
--1IM8Dba(1» COST PRu.clPLES7 (If" No.. cxpl 8a)
~T0cWc80
G STANDARDSBOARD | -tFARPART~
WUJ. nus CONTRACT AC110N BE SUBJECT TO CASB A CAS8DISCLOSURE ST A TEMEm
RE1AJLA110NS? (1" No," oxp.a." ~"Y..." -"ff 8 ~dieom.. towladl
tobe~).
oon.I'"™ (s"'™ ACOI.
CED nfAT YOU ARE OR MAY BE IN F nus PROPOSAL INCONSIrn;NT WTn{ YOUR
COMPLIANCE wml YOUR DISCLOSURE ST A TEMENT OR ~CESOR APPUCABLE COST ACCOUNTING
ACCOUN1INO STANDARDS? (If"Y.." ~"Y.." oxpil 818 ~
s.. Cost and D8ta 0
I1Da 81- ~ b UP. --moc8~ COlll. ol tllil -..ct confomll
wldt b --8 fAR | S8)4o«b X2). Tablel Sol. By ~d8 ~b o0& ... it odecl 8i for ~.,.uab om- « 11\ I1l1!lorimd ---dieiol Id ~ 81 any ..bef-. I-.d. CION boob..-dl. doa.- and ol ber \ypel o( ~~f-'Do- o( (cxm « whelber such
refORI..-| «~. die...lUIIM!I\ oldie
Donna K. Broadwater

nil'tttor. Corporate Pricin2
OPTION YEAR ONE
5J.Jt1.1411

(410) 339-4753

file:///IC)/TEMP/~LWF0003.htm (123 of 235) [5/23/02 4:49:40 PM]



~LWF0003

LOT
$173,570

NSS 7~1-1~~ 1411-102 STANDAADFORM 141 | (REV 7-17) Plaal bed by GSA
0See COIt Elemmt DctaU FAR (4 CFR) '321S-2(0)

U_ dlsd.-.~,--,,--,,~" '~ _|bo-pa" Mllaia pn,--~
AJll--" --lebePr-.i.ar7 Yolume |V Cost Proposal -Page 73

BDM FEDERAL. INC

Il. DATE OF SUBMISSION

JULY 5,1995
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PART 53 - FORMS ML
[CONTRACT PRICTNG PROPOSAL I, SEHLICTTATION, CORTIALT, MODaTIEATION 13 P APPROYVED AR R
COVER SHEET DE-RFO3-9IEF) Haas 03311
T Tras forrem oo 1 s iehat e o paastsso (3] GOt OF pricang Bais i repurssd ( Son FARL |3 B040bT)
1 PkiE AR A DORERS OF CEFRROE Crabets Tp Coda) . HAME AND TITLE OF QFF= RO OF CONTACT OB TELEFHCME B
LAUREEN TARPEY [TOG) BA8-£424
BOM FEDERAL, INC. CONTRACTS ADMINISTRATOR
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B. CHANGE ORDQ

PART S3-FORMS

B CHAMIE ORDER

IFORM APPROVED OMSNO.
~1J

~TYPE OF CONmAcr ACTION (o..t)
5A:N~~JQ,L£1LIERCO~-

CONTRAcr PRICING PROPOSAL
COVER SHEET
INOI'E: " " formausod..QXlInct_.c~o(cool or- dllaa (s.FAAl~~»
NAME AND ADDRESS OF Om:R.Ol. (I1"*Idt z;P C*) IJA. NAME AND mu Of OFFUOR'S POINT OF COWTACT 38. TELEPHONE NO.
LAUREEN TARPEY (703) 848-6624 CONTRACTSAD MJNISTRA TOR

BDM FEDERAL, INC.
1501 BDMWAY
MCLEAN, VIRGINIA 22102

C. PRIca REVISX»l P. <m{ER. (Specify)
~RMDIA 110M
---'"" PROPOSEDCosr|A+B-c) -!

TYPE OF CONTRACT
_OmI;lcm ~DCPAF
DPPI DGN{ER.(~

E. UNPRICED OR,DEJ.

Lilt aid ref- die*'un ~~ loial prioc POP'-' for...oil cc.;tto.. tine--A ~blwlkIwi\~1ilil ~1Dlieu OlbawI3C specl 6a! by die Con~ Om-. (Continuo 01\ ,-aid GIOB -pi8|_.if . Use-badalRII).
IA UNE rrEM NO. | B. IDEN'nFICAi10ON --I. C~ANJTI'Y 1;>. IUTAL PRJCE |IE. REFERENCE |

I A. cosr
! $172.190

TECHNJCAL SERVICES.IN SUPPORT
OF DOE/OAKLAND OFFICE PROGRAMS

PLACE(S) AND PERIO~S) OF PERFORMANCE

B.PROFN7FEI
$13,754

OFrION YEAR THREE
OAKLAND, CALIFORNIA
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DCMAOBalu--
DCMDs-GMOG

100 T- Bhod., W.

Towsoa, MD 11104-5199 (410) 339-4753
10. WU.L YOU REQUIRE 1HE USE (» ANY GOVERNMENT PROPERTY ~nm PERPORMANCE OP nus WORK? (If.Y idenlift)

~~~X1.lIMM). DECEMBER 31.2~

DerftM ~aaUX| AUQIt ACeDCJ .MJo-AUANtK Kcs-
~BnaQ Omc., ResCOIll/Hemdoa COAt«
171 Eldea Street, Salta 301
487-3111
E OF mIANCINa (It-)
ADVANCE OPROOUSS PA~PAYMENTS$
(;UMANT1:ED LOANS
WARDED ANY CONTRACTS OR SUBCONTRA OUR. EST ABUSHED ESTIMA TING FOR nm SAME OR SIMn.Al. tEMSwmfIN nm P}.Sf 3 YEARS? EDURES AND FAR PART 3\
numbOl (I»
~.T ARDSBOARD (CAS
WILL 1HISCOKTRACT AcnON BE SUBJECT TO CASB SURE STATEMENT RE(AJI.A nONS? (I!"No.' ~. PI" PC88i) dieom..m .I.;.b
11,1"3
CEDTHATYOOAJ.E OR MAY BE IN NON ONSIrn:NT
COMPLWICIWmI YCXJI. DISCLOSURB STATEMDfr OR COST COST ACCOONTINO
ACCCXMmfO STANDARDSt (I!"Y.." apil 8t 8\ pop.-').
s. C.& 8od Prid Data
I'ilil a. 18p0OI8' 118 RFP. colllncl. ~-~-m ancl ~
wdh die~a. F Al. 1'~X2). Ts18 1S-1. By IUbImIml| dlil pop.-II. d. o«a... j{ -'-d b ~innisdie ~om.. ~.. ~ ~ tilelill 1t kIl .-l |ale. ~ -r ~bea., |-a. ~ boots. ~ doaaacr |11 md .-11.iyp8 oC & ch8l ~!epl1Aell oC f()lm or ~SIx:h
~8.cbMIod 8\ die m/uabcxt ofdM

Donna K. Broadwater
niFector. Corporate Pricin2 ---

IUfAL
S185,944

5J.J11.1411

LOT

17. Sl AruakE
17. S~~)o(A.c.""'-- X(XZ»~-et.(,4~JULY 5,1
NSS 7~1-142.~ 1411-10% STANDARD FORM 1411(RE:V 7-17)
~byGSA

0See Cost Element Detail FAR. (48 CFR) S3215-2(c)

U..-dl.d ~-~-..u .-18 .dJed 1M liiio pap ~..u '.--al - ~
AD ,.1---u rop.-ry"la.
Volume IV Cost Proposal -Page 75

5185,944

BDM FEDERAL. INc.
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I" DATE OF SUBMISSION

BDM'

)ERAI, INC.

PROPOSAL NO : 95-M033-1

W8SNUMBER: TOTAL

TIME INCREMENT: RATE YEAR COMBIHEp
PRIME COMPANY: BDM FEDERAL. INC.

ITEM

LOADED STAFF OVERHEAD SALARIES WAGESCLASSCOMPUTER SECURITY SPEC
.COMPUTER SPECIALIST

1 oA

1o N

"Oa
'8

"0
100Q0

o\

SUBTOTAL STAFF OVERHEAD SALARIES & WAGES
ESTIMATED COST
COST OF MONEY
SUBTOTAL PRIME COMPANY
TOTAL COST PROFIT/FEE
TOTAL CPFF

AM ;L e= LMl
Al.not"" 1.-" ., ",

£'~

EXHIBIT A
COST SUMMARY

HOURSRATE ($) AMOUNT ($)

10,000 10,000
20,000

806,930
806,930 1,426
808,356
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808,356 64,556
872,912

80M | JERAL, INC.

PROPOSAL NO : 95-M033-1
WBSNUMBER: BASE.YR.I
TIME INCREMENT: RATE YEAR COMBINED

PRIME COMPANY: BDM FEDERAL, INC.

ITEM

EXHIBIT A
COST SUMMARY

HOURSRATE ($) AMOUNT (%)

LOADED STAFF OVERHEAD SALARIES1WAGES
CLASS COMPUTER SECURITY SPEC
COMPUTER SPECIALIST
SUBTOTAL STAFF OVERHEAD SALARIES1WAGES
ESTIMATED COST COST OF MONEY
SUBTOTAL PRIME COMPANY

TOTAL COST PROFIT/FEE
TOTAL CPFF
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2,000 2,000
4,000

152,348 152,348
288
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152,636 12,190

164,826

AU inf., ,aiM4 8ft 'hi, ,.. .
T Mt E

Uik ¢ i heauii ol dada
et b e mtsnad v b st
s prowtand a0 usiation. PR 1084)

WL WiV . hrprianl s it ad i
1o ohed b o ue
Ll - o, Ly el

066'091

96t'~1 ~OS 991
~09'991 to~
01~'991
81~'9S1

000'.

000'Z000'Z

(S) INNOHV (S) 31Vij SijnOH

AHYNNNS IS0~
Y lI8IHX3

L.

n-...,.,..04--, " 16p" ",
‘NI U8 ~, uel"""."Y! Wy

~dJ 1v101
33~/11~0~d
150J 1v101
ANVdWOJ 3WI~d 1V1018n5
A3NOW ~O 150J 150J 031VWI1153
539v" 1S31-V1V$ OY3H~3A0 ~~V1S1Y1018nS
ISI1V1J3dS ~31ndHOJ J3d$ A1l~nJ3S ~31ndHOJ SSV1J
S39V" 1$31~V1VS OV3H~3A0 ~~V1S030V01

file:///C)/TEMP/~LWF0003.htm (130 of 235) [5/23/02 4:49:40 PM]



~LWF0003

G)tll)

~

-a
8-

2311

°JNI '1IVM 303~ MO8 :ANVdAMOJ 3MIHd
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80M.

JEAAL, INC..

PROPOSAL NO : 95-H033-1

WBSNUMBER: OPT.YR.I

TIME INCREMENT: RAtE YEAR COMBINED
PRIME COMPANY: BDHFEDERAIL. INC.

ITEM

LOADED STAFF OVERHEAD SALARIES & WAGES
CLASSCOMPUTER SECURITY SPEC
COMPUTER SPECIALIST
SUBTOTAL STAFF OVERHEAD SALARIES & WAGES
ESTIMATED COST
COST OF MONEY
SUBTOTAL PRIME COMPANY

-<
0
a-
8
0

<
)

o~
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"Q
6'g
e
0
"Q

clQo
.0J\0

TOTAL COST PROFIT/FEE
TOTAL CPFF

L teattoep. i..8ft" ,.M"""'a,"1a.

EXHIBIT A
COST SUMMARY

HOURSRATE ($)

2,000 2,000
4,000

o
AMOUNT ($)

160, 160, 160, 160,
12,173,

456

456 278 734
734 836
570

80M

JEAAL, INC.

PROPOSAL NO : 95-M033-1

WBSNUMBER: OPT.YR.2

TIME INCREMENT: RATE YEAR COMBINED
PRIME COMPANY: BDM FEDERAL. INC.

ITEM
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[

"
n
0
(A

LOADED STAFF OVERHEAD SALARIES WAGES
CLASSCOMPUTER SECURITY SPEC.
COMPUTER SPECIALIST'
SUBTOTAL STAFF OVERHEAD SALARIES WAGES
ESTIMATED COST COST OF MONEY
SUBTOTAL ~RIME COMPANY
TOTAL COST
PROFIT/FEE TOTAL CPFF

dillC._lleA'~ "
it M

3

EXHIBIT A
COST SUMMARY

HOURSRATE ($) AMOUNT ($)

2.000 2.000
4.000

166, 166, 166, 166,
13,
17i,

006
006 288 294
294 280

80M JEAAL, INC.
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PROPOSAL NO : 95-M033-1
WBSNUMBER: OPT.YR.3
TIME INCREMENT: RATE YEAR COMBINED
PRIME COMPANY: BDM FEDERAL. INC.

EXHIBIT A
COST SUMMARY

i
t\

ITEM HOURSRATE ($) AMOUNT ($)

(t
00

LOADED STAFF OVERHEAD SALARIES WAGES
CLASS COMPUTER SECURITY SPEC
.COMPUTER SPECIALIST
SUBTOTAL STAFF OVERHEAD SALARIES WAGES
ESTIMATED COST
COST OF MONEY
SUBTOTAL PRIME COMPANY

TOTAL COST PROFIT/FEE
TOTAL CPFF

2,000
2,000 4,000

171,902
171,902 288
172,190
172,190 13,754
185,944

Al loot .~..~ ...
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BDM/MCL-95-M O33-PRP

GENE RAL INFORMA T | ON
SOH PROPOSAL FOR
TECHNICAL SERVICESIN SUPPORT OF
DOE/OAKI.AND OFFICE PROGRAMS

TheBDM Federal, Inc. (BDM) will accept a Cost Plus Fixed Fee subcontract with mutually acceptable terms and conditions. Payments ar e requested monthly. Payments should be forwarded to the
following addr ess:

BDM Federal, Inc. 'Philadelphia National Bank
P.O. Box 8500-5- 63,65
Philadelphia, PA 19178-0001

Thisproposal will isvalid for a period of 90 days unless further extended in writing by BDM.

Thefollowing individual isauthorized to represent BDM in contractual matters: Laureen Tarpey, Sr. Contract Administrator. She can bereached at (703) 848-6624. Her telecopy number is (703) 848-
5139.

The ACO for BDM
Towsontown Blvd., West, at (410) 339-4753.

Federal, Inc. isMr. Towson, MD 21204-5299.

Charles Jones, 200 He can be reached
Volume IV Cost Proposal- Page 82

AD Wor8adoft ~~.
...conddltwd -be .." "'~ ~-i ~.

~ K" —~

(...
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G~.

"OUL.";ITATIO.,OONT/IAQ™ """ fiCATION""~"
~. CONTRACT PRICING PROPOSAL COVER SHEET DE RPOJ 98SF21671 OMB No.: 9000-GOt3
'.;0 (Cost or Pricing Data Required) --Expires: 08/30191

- - e————— -

Public ~eporting burden for this CDllection of infor| Tlltion is elltimate~to average 4 hours per response. including the limefor TeYJewK 19 I nstructions, sear ching existing data sour ces, gathenng and nl18tntalnmg the data needed, and CDmpfeting
and tevieWV'lg' the collection of information, Send commentsregarding thiS burden estimate or any other Siped of this collection of information, Indu~ suggestl onsfor reduClng thisburden. to the FAR Secretariat (VRS), Oftlce of F~!deral
AcqUisition Policy. GSA. Washington. DC 20405.

la. NAME OF OFFEROR Ja. NAY FOOR' POIH OF T -

Lionel Hende~son & Co., Inc Sophy J.Chung ~~~~
2b FIRST LINE ADDRESS 1b. Tm.E OF OFFER R'SPOI~T OF CONTACT AREA CODE 1U.48ER
4827 Laguna Park Drive PrQject Manager 916 429-8601

2c. §~E,ET ADDRESS-.PE F CONTRA A ON Check
J.te3 X L NEW CONTRACT d. LETTER CONTRACT
2d.~ITY OCE b. CHANQEORCER -
Ik Grove 758 -c. P~ICEREV1SION/
5.iYPE OF CONTRACT (Ch~J REDETERMINATION
~FFP 0 CPFF 0 CPIF 0 CPAF 6. PROPOSED COST (A+B~C
_OFPI 0 OTHER (Specdyd A. ~OST a. PRORT/FEE C. TOT~
1,543,777 138,940 1,682,717

7. PERFORMANCE

ilb.! -:-- -1r;lol~"...c
8llst.norMMnC8 ~. ~8111lbbon. qUInljly .no 1018l PI1C8 ~POI8d ~ elcfl c:alnd I1.. fin. A Nne 88ft COIt Orn~|~~5~p ~l reqU/'"" o~ .~ by the Conlrl~OMC8r. (~ue 011-. tlld MM on pllt/ Plp8r; if /I~ Un .m. /IHdWIV&J

—

_aUNETEM b, IGENTIICATION S OUANTITY | & TOTAL PRIGE | & PROP. REF. PAGE
Sea attached Line Item Summary

Sierra Branch Offige
105 kn Forest Way
EX" [956b3-4708

: m.hnd Operations 01
“1301 Clay Street, Room 700N
Oakland CA | 94612

637~
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T WALL YO REQLIE THE US| IMMENT PROPERTY IN THE
PERFCRMANCE OF THIS WORKY rl'f 'hl! anyy
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#ﬁ#.ﬂnﬁ TTrrel

|18 HAME CF FIRW

i President
’ e M~

[I:I!.DNE GF SUBMISSION

AUTHOAIZED 3K LOCAL RERRODLETION

570

TELEPHONE
. e~ ~Reference Salici tation
Il YESI-I NO

12. HAVE YOU BEEN AWARDED ANY CONTRACTS OR SUBCONTRACTS (,OR THE SAME OR SIMILAR ITEMSWTHIN ~E PAST 3 YEARS? (If -ve..'

1t8m(sJ. Cu.stClirl!!!I" .no COI7nallllmber/a) 011- d foml,J

STAMDARD FORM 1411 MEv 1005
Presonoed O GEA « FAR [48 CFR1 S 215318

file:///IC)/TEMP/~LWFO0003.htm (137 of 235) [5/23/02 4:49:40 PM]



~LWF0003

Businass

R CONT ACCO

e. UNPRICSD ORDER
t. OTHER~

nYES
Lionel G. Henderson

PreviaUa eG1tJon Il not usable

- R s
NO
ILionel Henderson & Co.

In-

@

Office Services Support
DOE Oakland Oper ations Office
Proposal Submitted in Responseto RFP DE-RPO3-98SF21671

Element of Cost
~1.8.

Oct One

Oct Two
QM
Reference

Direct Labor

$328,416

290,816
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$

303,612

922,844 Schedule 1
Direct Labor Overhead @
Travel

D(L1.4
31.88%
|

o\
$104,697
$3357
$
92,710

$3,109

96,790

$2784

294,197 Schedule 2
$9,250 Schedule 3
Subtotal

$436.469

386,635

403,186

$1,226,291
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General & Administrative @

-
" f' 25.89%

$113,002
$ 100,100
$ 104,385
$ 317,487 Schedule 4

Estimated Cost

$549,471

486,735

507,570

$1,543.777

Profit @ 9%

$45,681
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$138,940

Total Price

$598,924

530,542

553,252

$1,682,717

B

{y
Use or disclosure of data contained on this sheet is subject to therestrictions on thetitle page
ENCLOSURE 1

]

69/29/1998
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LIONEL HENDERSON & CO., INC.

Facimile Transmittal
Sheet

PA(%:

mm’"‘:“ DDE DOAELar~p

T ——

PHONE/EXT: (SI_‘J €37-/g7¢

Sieva

NUMBER OF PAGES INCLUDING COVER SHEET:| 9 I

| SENT BY:
Z-l'&‘ﬂoi HﬂJ‘rn 2

PHONE/ EXT: (g16) 429-8601 FAX: (916) 420-6430

DATE SENT: ?/H/‘!.F TIME-: C AM PM

'1

SPECIAL INSTRUCTIONS/COMMENTS:
T# I~ ~Lt"J.t} HA~~1"J:>6...~"/~IV L ~\
—i~i~=—~ ~-1"1)~~SG | ,~~~.S | -N~1J
8 Ci~d.u-j;'[f7f, -6CI /-8 (p O/-
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9164296430
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="

~ce Senrices Support for DOE
LIONEL HENDERSON &. CO., INC. Oakland OperatiOI\5 Office

In addition, the company President will be directly involved with the management of this contract. He will maintain open lines of communications with the COR and be available for telephone contact or to
participate in meetings with the Gover nment when necessary. He will also participatein the regularly scheduled pedormmce review meetings with the COR.

The office Manager will have authority to act for LHC on contract mattersrelating to day-to- day operation. He will be on site during normal duty hoursand will be available to meet with Government
personnel within 15 minutes of request. The Office Manager or hisalternate will be available within 60 minutes during non duty hoursto meet with Gover nment personnel.

LHC will present driver'slicenses and proof of insurance for employees assigned to oper ate vehicles. This shall be presented to the COR at the contraa commencement.

We win assemble, distribute, and/or post information regarding office servicesre]ated announcementsactivities/issues. We will also electronically transmit prepared announcementsto OAK employees!
contractorsregarding office services related aCtivities/issues.

11.D.1.2 Position Descriptions
Position descriptions for the positionsto be used on this contract are provided in Appendix E. Our Human Resour ces Staff will maintain current position descriptionsfor each position.

11.D.1.) Desk Top Proceduro

LHC maintainswritten desk top proceduresfor both corporate and contraCt operations. Desk top procedureswill be produced for each DOE contraCt position by November 15. 1998. These procedur es will
contain sufficient detail to serveasatraining tool for new

employees.

11.D.1.4 Human Resources
The LHC Management Team and Human Resour ces Staff will maintain open lines of communication with the COR to assur e continuous knowledge of contract status. Thisinc~u.d~sim~edi~te notification of

changesin employment statUS and relevant personnel
aCtiVltiesor sltuations.

/1.D.1.5 SaleZ)' Assessment
The Office Manager will assurethat all employees obtain appropriate security clearances, identification badges. building access cards, and driving records. During the fir St 10 working days of the contract.
the Office Manager will conduct a safety assessment of the Office Services Center along with the COR and safety representative. The purpose of the assessment will be
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Action Item.t -Defme actionsto prevent, address or resolve problems, including responsible personnel and timing.
Important Dates -CommuniCate important meeting and program milestone dates covering the period up to the next meeriJlc.

Monthly Program RefJitV1 Meeting. Progressreview/operational awar eness meetings will be scheduled and conduCted asrequired by the COR and Contracting Officer. LHC recommends conduCting a
Monthly Program Review with the Project Manager, or designee, the Office Manager, the on-site QC specialist, and the COR. Minutes of the meeting will provide a foundation for status reponsand be
included in the contraCt file.

Quarterly Program Re'lJievd M~mng. On a quarterly basis, the Quality Assurance Manager and! or other LHC Cor porate Management will mend the Monthly Program Rt'-iew Meeting. Minutes of the
meeting will be prepared and included in the contract file.

U.D.2 Office Service Centers
LHC will manage and oper ate the office services ~ter for the DOE Oakland and L awrence Livennore Nationality L aboratory locations as described below. Theset'Wo locations will be the central starting
point for all CUstomer requestS for office support services.

I1D. 2.1 Operarions at T~ Locations

LHC will manage and oper ate the office services center and associated stor age facilities for the DOE Oakland and L awrence Livermore Nationality Laboratory locations from 7:00am to 5:00pJI 1 each work
day. The office service centersat both locations'Will store and diStribute office supplies, copier supplies, forms, business equipment, vehicle keys, and storage room keys. Office service ~nter staff will also
store and distribute audio/visual equipment md supplies, chairs, tables, moving equipment, excess furniture, and other materials asrequired. Laptop computerswill de stored and distributed at the
Livermore Site Office.

I1.D. 2. 2 Files and Records

The Oakland office service center will bethe central location for all filesand recordsrelated to DOE office support services performed under thiscontract. All fuesand recordswill be available and easily
accessibleto the COR or authorized Gover nment representatives at all times. Wewill retain all supply. moto:, vehicle maintenance, and operating recordsin accordance with the General Records Schedule.
Infonnation relating to specific records, files, and reports are described in the seCtions discussing those aCtivities.

[LD.2.3 Customer Service St4tion
A customer servi~ Station or window will be provided for answering inquiriesand for receiving and issuing supplies, equipment use requeStS, mail, commuter checks, airlinetickets, BART tickets, bridgetall
ticketS, files, and other itemsasrequired. Knowledgeable and
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courteous personnel will Staff the CUStomer service station continuOUI ly during nonnal working hours.

I1D. 2. 4 Sto,.~ Room F.dliria .,.a Security
Storage room facilitieswill be used | S appropriate to maintain supply inventories) equipment, excess furnitUre) and other itemsasrequires. LHC will manage these store room facilitiesin an orderly and
efficient manner.

All keyswill be controlled and secures as des<;ribed in seaion n.D.". A security container will be used to safeguard articlesthat hold a monetary value, sum as checks and ticketS. LHC staff will adhereto all
security policies and procedures.

D.D.3 Office Supplies
LHC will ensurethat a.iequue office supplies are available at DOE OAK and L SO at all times. Thiswill include responsibility for general supply operations as described below.

1J.D.3.1 Adequate SNpplies

General office supply operationswill be managed throup maintaining a customer service area during nonnal office hoursfor customersto make request-' and inquiresand to pick up supply items. lliC will be
responsible for cataloging of the supplies, identification of supply items, sY Stematic inventory comrol, requirements detenninatioD or standar dization, and receiving. We will also arrange for tnnsportation
quality control, which includes stor 2ge, safeguar ding. correcting discrepancies, and disposal of supplies as appropriate. and participate in planning activitieswith the COR.

LHC will ensurethat adequate supplies are available at both the Oakland Oper ations Office (OAK) and the Liver mor e Site Office (L SO) by maintaining well..documented inventory. LHC will also partner
with the Engineering and Faci liti~ Management Division to develop standardsto reduce the number of variations of a given. type of office supply. Thiswill simplify theinventory process, making the proce! S
of supplies manage~nt more efficient.

/ID.J.2 Supply CAtalog anti | ssu.nct of supplies
A supply catalog will be established by the end of the 18 quarter (December 30. 1998) in order to assiSt customer sin under standing what supplies are available for issuance or checkout. Office supplies will be
issued to Customer swho have initiated reguesu. either in person at the Office S~rvices Center, or by telephone.

LHC will place ordersusing the General Service Administration (GSA) self-service and

electronic ordering program after consolidating requiremenu received from both the OAK and L SO sites, and upon approval by the COR. Wewill participate in the development of
standardsto reduce the number of variations of a given t}" pe of office supply to reduce coSt

and improve efficiency.
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11.D.4.3 Equipmenr Records

LHC staff will monitor Gover nment provided equipment, we arein operation, and providetraining prior to allowing access for new employees. As appropriate, LHC staff will note any equipment
maintenance needs and per fOr DI minor adjUstmentS, cleaning, and both scheduled and unscheduled preventative maintenance when needed. We will inform the Gover nment

when major maintenance and/or replacement parts are needed.

Our staff will maintain a log of maintenance work by piece of equipment, to include malfunctions, difficulty of usage, aswell asaU maintenance work n~requested, and performed. Wewill assiSt DOE with
scheduling appointments for equipment maintenance

services such as annual cleaning and maintenance. The Quality Control staff will regularly

check equipment and maintain logs |1 part of their review process.

D.D.S Copier Machine Man2gement
LHC staff will manage, maintain, and act askey operatorsfor all the copiersat the site offices.

11D.5.] Monthly Reports

LHC'sKey Operator will maintain two separate monthly reportsto be submitted electronically to the Printing Manager and the COR by the 20.& of each month. Onereport includesali~ of all copiers,
monthly meter readings, model number, serial number, and location of copier. A second report of the down time of all copiersincludeslocation, model number, serial number, description of problem, date
service call was made, time service call was made, date technician arrived, timetechnician arrived, and any comments made by technician. In addition, the Key Copier Operator will track the COst, size, and
color of all paper ordersand submit arepon of such to the Printing Manager and tbe COR each month.

ILD.5.2 Copier Ma.chi~ St4tions
LH C staff will ensurethat all copier machine stations ar e stock~ with supplies such as paper | staplers, stapleremovers, paper wtters. etc. Our naif will order suppliesfor the copier machines as necessary
and all supplieswill be procured through the GSA. A sign will be posted at the stations to indiate any copy machines which are inoperable.

11D.5.3 Key OpeYatol' for Copiers

LIfC staff will act asthe key operator for copier machin~ to offer assistanceto customersand resolve any minor malfunctions on tbe Spot. Any major problemsthat cannot be resolved immediately will be
reponed to therepair technician. Our staff ~ill serve asthe liaison with the copier machinerepair technicians by initiating and docum~nting service calls and documenting copier machine down times. The
staff will follow through aCtivities to ensurethat repairs are complete. In the case that a repair technician failsto service a copier machine, the Key Operator will report to the Printing Manager immediately.
Any other issuesor concerns, which may arise during the operations, will also be reported to the Printing
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Wewill sort and distribute mall tWice per day in accordance with OAK mail sorting and distribution suidelines. Mail will be delivered to al StOmen via their divisional or office mailbox once in the mor Din,
and once in the aftemoon. Thisincludes CUstomers at the Livennor e Site Office (L SO). Mail will be delivered to the Berkeley Site Office (850) one per day and itemsfor siteswill be mailed daily. An
appropri3tedelivery time will be established for BSO within three days of the stan of the contraa.

Items addr essed to the Stanford Site Office (SSO) and the Enercy Technology & : Engineering Center (ETEC) Site Office located in Southern Califom.ia will be mailed to them daily. Theseitemswill be
mailed to SSO and ETEC by 1- class mail unles another option isrequested by the COR or site office representative. On an as needed basis, not more than once per week, an office services driver will
transport mail and equipment to SSo.

Office Services Center staff will maintain alog of all incoming proposals by solicitation number and due date. Each proposal will immediatdy be date and time stamped. The designated point of contaa will be
notified and the proposal held, unopened. until he or she picks up the proposal. When received prior to the due date, the proposals will be logged and
properly safeguarded pending release to the addressee.

Accountable mail will be separated from other mail and each accoWItable container checked by regiStered, insured and certified number to ensurethat all oontainersto be signed for arereceived. LHC
employees will sip reaipu for incomins, registered, insured, certified and express mail from USPS aswell as verify delivery of Express Mail.

An UIC employee will sign for and docwnent deliveriesfrom small parcel delivery companies. and regiStered and certified mail. Contentl will be verified when appropriate and theitemswill be properly
safeguar ded pending releaJe to the addr essee.

LHC staff will contaCt the addresseeto arrange for pick-up or delivery and provide CUstomer services by means of the CUstomer service window during all Qonnal operating hours, Normal hours of
operation are Monday through Friday froin 7 A.M. until 5P.M.

11D.8.2 Cash ReceiptSana’ Ai.,[iM Tu::kers
LHC -will maintain aregister thar documentsthe daily receipt of checks. The register will include name, amount, check date. check type. serial number or check nwnber, receipt date, and any other relevant
infonnation.

Checkswill be deposited with the OAK Finance Division at least weekly on Thursday. Check will also be deposited when ever thetotal reaches $5,000. LHC Staff will obtain appropriate signatureswhen
making deposits and comply with the DOE Accounting Handbook.

LHC will maintain aregister that documentsthe daily receipt of airlinetickets. Theregister will include traveler's name, ticket number, location, receipt date, notification for pickaup
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Preparation and Maintenance Gujdelin~ so that CUltomen will have access to contract/fmancial assistance files u needed. DOE/OAK will provideinitial tnining to LHC fileroom staff on the Versatile
Records Management System. UiC.staff will become knowledgeable and oper ate the VersICl1le Records Mana& eJnent System softwar e program.

11D.9.3 Bar Codes

During the base period of contract operations LHC will evaluate available bar code options and recommend an appropriate solucion to DOE. We will ensure that the files ar e bar<oded, shelved, and
maintained. We will also assure authorized CUstomer access for file check- out! check.in isprovided. Our Staff will place adheaive bar codes on thefilein an orderly fashion and provide updates when new
files are added and closeout files are removed. Bar- coded fileswill be entered into the computer so that the check out process will be maintained systematically.

I11D. 9. 4 Closeour 4nJ T rllins{er
When notified by the OAK closeout representative, LHC staff WI" Il complete aU activities associated with closeout file preparation according to DOE OAK guidelines. Filesthat requiretransfer from one
DOE office to another, upon natifiC2tioD by tbe OAK representative will be safely tnnsported through the shuttle service. All tranSfen will be complete and arecord of the transferswill be maintained.

11.D.9.5 Annualln~to'1)'

An annual inventory will be conduaed and completed within one week during the month of March. All active contract and financial as.listInce fileswill beinventoried. Theinventory will include aliSt of
contraCtS by name, contnCt number, number of files associated with the

contract number and file type. The completed inventory will be compared ~nst the

Procurement and Assistance Data System (pADS) and any resulting discrepancies will be

investigated and resolved.

n.D.tO Vehicle Fleet Operations
LHC will manage motor pool fle« operations and maintenance activity for GSA leased vehicles assigned to designated DOE site5. We will monitor and ~ent ~cle usage to assure compliance with GSA
regulations and guidelines. Thisincludes use of the credit card and parking access card assigned to each vehicle.

11.D.10.1 LeasedGSA Vehicles
Vehiclesleased from the GSA are assigned to OAK and each siu office. LHC employeeswill use the assigned vehicle for conducting official Government business only, and LHC assumes
theresponsibility for the vehiclewhilein itS care. Vehicleswill also be reserved to conduct shuttle and mail delivery services.

07
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fi.D.14 Relocation and Transporting Semcs
At therequest of EFM D technic:allead for relocation/moves, LHC will assign employees and v~hicle drivers, and arrange for a moving vehicle, to relocate office fumiture, equipment, and other boxed
materialsinternally at the site offices or from one site office to another. LHC naff will identify useful furniture no longer required by one CUStomer as-excess furniture- and transport it to storage.

n.D.1S Commute Subsidy Check Distn" bution
Commute subsidy checks provided to LHC will be saf'eguar ded until the time of issuance. LHC will establish a check distribution schedule within 10 days of the transition phase and pr~sen[ it to the COR for
concurrence. The General Clerkswill issue checks according to the schedule and using the list of eligible employees provided by the COR.

LHC'sQC Specialist will eStablish and maintain a validation and reconciliation processto ensuretheintegrity of the check distribution activitieswithin 30 days of contract commencement. She will also
emurethat no employeeisto receive morethan tWo 520 checks per calendar month.

11.D.16 Building Operations and Maint~aDce

11D.16.111D.16.1 Trouble CJls

Within 45 days after contract commencement. IliC staff will partner with the EFM and L SO technical leadsin establishing and maintaining a procedureto reaive, report and address CUStomer concer ns of
building engineering and housekeeping problemsor defects. W fitten ~delines will be developed to inform customers of such procedures and submitter to the COR for concurance.

1ID.16.2 Installation of Lamps and Light F" r.xtures

CUStomers'Who requireinstallation or replacement lampsin the syStems furniture light
fL>.." tUreswill fill out a Maintenance RequeSt fonD (see Exhibit. m.3) and submit it to supply
t~hnjcian. The LHC technician will inStall or replace the lampsasn~.

11.D.16.3 Office Sign4ge

LHC office support staff will assist with the distribution and pla~ment of office signage, S JCh as door name signs. Office Support Staff will also assist with hanging of piCtUresin conference rooms at the
customer'srequest. Thebe and similar building suppOrt services will be scheduled and performed, with the approval of the technical lead responsible for building operations, in a manner that will provide
maximum CUstomer satiafaction without disruption of other

services.
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1ID.I6. 4 Fumitu,e Cleaning and M4intm.na

Aspart of our inventory process discussed in SeCtion nD.4, we will maintain CUStodial responsibility over assigned furniture and fiXtUres. Thiswill include maintaining accur ate countS and locations for all
assigned items of furnitUre. Wewill idenr.ily chairsand other items of furniturethat require professional cleaning, repair. or replacement and make

recommendation to the appropriate DOE represen=ve.

D.D.17 Keys M I D2gement
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LHC possesses a facility cJearance at the SECRET level for our Air Force contracts. Our empJoyeeswill comply with all seclDity requirements and UIC management will agteeto all security requirements of

this contract. All keyswin be stored in a key box by type and ke:-° number. We will implement a system similar to our postal contract systemswherewe maintain control of keysto variouslocks, including
hundreds of mail boxes.
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Indirect Costs (Overhead)
DE-RPO3-98SF21671
Schedule 2

OVERHEAD/FRINGE BENEFITES
Thisrateisbased on the following pool of direct lab

ACCOUNTS

Holidays

Vacation

Health & Welfare

FICA

FUI?SUI

Workers Compensation/Liability Insurance TOTAL

98 EST

$11,854

$15,217

$31,803
$23577$2,944$3,412
$ 88,806

$ 278,560 0.3188

Schedule 2
G and A Rate

Useor disclosure of data contained on this sheer issubject to therestrictions on thetitle page
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COST ELEMENT

W
Direct labor
Indirect Costs

Other Costs
Travel

G&A
Fee

TOTAL

Line Item Summary
DE-RP03-98SF21671

PROPOSED CONTRACT ESTIMA TED~TOTAL COST
W

PROPOSED CONTRACT
ESTIMATED-UNIT COST

W
REFERENCE
(4
$
922,844
$
294,197

$
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9,250

$

317,487

5 13B.840

$
1,682,717
$

24,285 Mo Enclosure 1
$

7.742 Mo
Schedule 2
$

243 Mo
Schedule 3
$

8,355 Mo
Schedule 4

$3t65-Mo

Enclosure 1

$

44,282 Mo

Enclosure 1

Use or disclosure of data contained on this sheet is subject to therestrictions on thetitle page.

IHC
-Atth SF 1411
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General and Administrative Expense
DE-RPO3-98SF21671
Schedule 4

ACCOUNTS
HISTORICAL
98 EST

SALARIES & WAGES $ 311,965 BANK SERVICESFEES $ 9,110 OFFICE EXPENSES $ 27,829 PROFESSIONAL FEES $ 15,948 SUPPLIES $ 25,926 RENT & LEASE $41,746 TELEPHONE $ 10,088 TRAVEL $ 38,529 TAXES, LICENSES &
FEES $ 4,239 DEPRECIATION EXPENSE $ 15,269

$502,547 10,979
$33,484
37,013
$25,926 $49,524 $11,394 $ 44,493 $ 4,239 $ 24,194

TOTAL
TOTAL Direct Labor & OH G& A RATE

$500,649 $1,938,378
0.2583

$ 743,792 $2,873,060
0.2589

LHC
Schedule4 G and A Rate

L'seor disclosure of data contained on this sheet is subject to therestrictionson thetitle page.

Office Support Services
DOE Oakland Oper ations Office
Solicitation No. DE-RPO3-98SF21671
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Descrintion
Base Period (14 Months)

~M
|EE

28 Tripsat 200 miles each 10 Staff nights hotel
15 Days Per Diem Subtotal

$1,736
$1,111

~2Q
$3,357

$449 $ 288

un
$869

5197 5126

~

5381

Option Period One (12 Months) 24 Trips at 200 miles each 10 Staff nights hotel
15 Days Per Diem
Subtotal

$1,488 $1,111
L.21Q
$3,109

$385$ 288

~

$805

5169 S126

S353

Option Period Two (12 Months) 24 Trips at 200 miles each 10 Staff nights hotel
15 Days Per Diem Subtotal

$1,488 $ 888
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$ 408-
$2,784

$385
$230
I-1Q8.
$721

S169 S101
}-11Q
5316

Total
$9,250
$2,395
$1.050
LHC
Thiil

$2,382 $1,525
L-1QQ
$4,607

$2,042 $1,525
$700
$4,267

$2,042 $1,219
$560
$3,821

$12,695

Useor disclosure of d:lla contained on this sheet is subject to therestrictions on thetitle page.

A-l.
B.

C.

D.
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INDEX OF ALL COST OR
PRICING DATA AND INFORMATION

Base Period Cost Summary .Direct Labor
Trave
Option One Cost Summary .Direct Labor
.Travel
Option Two Cost Summary .Direct Labor
.Travel

Enclosure 1 Schedule 3

Enclosure 1
Schedule 3

Enclosure] Schedule 3
Labor Cost Detail
Schedule 1

Cost and Pricing Data
.Overhead Rate
.General & Administrative Expense Rate

Schedule 2 Schedule 4

Other Cost or Pricing Information

. dentification of Estimates

Identification of Contingencies

.Data Not I ncluded

.Other Actionsthat Could Materially Impact the Cost .Labor Rates

Enclosure2

J

Appendix B -

COST BASISDETAIL
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U.s. SMALL BUSINESSAOMINI3TRA TION
SAN FP.A.NCISCO DISTRICT OFFICE 4~ MARKET STP.i.ET. 5TH FLOOR SAN FRANCISCO. CA 9410S.2~20

September 26, 1997
Lionel Hender son, President Lionel Henderson & Co., Inc. 4827 Laguna Park Drive, Suite 3 EIk Grove, CA 95758-5159
Dear Mr. Hender son:

Per your request, your company'sratesasreviewed by DCAA recently
were:

Overhead

1997 1998
34.01% 31.88%
G&; A

1997
1.9.98

25.94% 25.8.9%

sincerely,

r}ﬁhu Marymee
Tact mﬂ:m:;chlut

F~P,~, prigll/ll O'~ 8ft R.eyced P.,.,
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B. labor Cost Detail-Base
OFFICE SERVICES SUPPORT
DOE OAKLAND OPERATIONSOFFICE

Detailed Cost Data

If~
V~
e DAA.ISTAI

)
DOE Oakland
Genera! Clerk |

OlL
RATE
$20.00

$9.10$9.62$9.62 $9.62

2210 2210 2210 2210 2210 2210

DIl..
cosT
$45,160

TOTAL
EARNING
$48,600

S20011~S22,~! --~~l~~~~~~~? 521,260 ~ 23,377 ~ 21,260 ~ 23,377 ~ 27,31~ ~ ~,03~ ~~—— ~~1~~ § 33,150 S 36,450

$874$924 $924 $ 924
~~,1~?

$1,440
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$2.800i

$1,~
$1,1261
!

~1,126

~11~~6

~_ A~
$1.446
$1,755$3,467 |

-~ 3,400 $ 3,400 $ 3,400 $ 3,400 $ 3,400 $ 3,400

3047
1692 1788 1788 1788
2298 2298

2788

561

56
56 56

SuUI
2111

211211211211

211211211

1~

| 620

TOTAL

FRINGES

128011
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516.1

11289 10721
7583 7807 7807 7807
8986

8986

50428 46942 27694 29067 29067 29067 36302 36302

G&A
150061

13056

12153

7170

7526 7526 7526
9399

9399

9.0% FEE
6567

m!

5714 5319 3138 3293

3293 3293 4113 4113

Labaf rates are caleuiated baced of 2210 ned produstive hours Tera 14 I!'uin‘.h h\ru day base prpiod,
Office Manager

HOLS- Twelve paid holidays during base period
NAC-Each empl~ earns 80 or 120 vacation hoUI$ per year (117E

H/W-Health and welfar e fringe benefits of $1.39 include:
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lase Period) |

40 hours of sick leave per year
Health and life Insurancel

AGTlk 2nd proltaharig
Fald admiristrative kavn
FICA-T E5% |

FUIIEAIE Feceral and atals unumgloymert Inourance
WIC IHS-Waorkers Compensation aad liabikty insuranes

38002 39886
39886
39886 49813 49813

LABOR CATEGORY
Office Manager
Material Coordinator $16.39 2210 1 36,222 $ 39,828 $ 1,573 $ 1,918 $ 3,400 3047 ~upplyTechniclan $17.71 2210 $ 39,139 $ 43,035 $ 1,700 $ 2,072 $ 3,400 3292 Dispatcher $_16.39 2210 $ 36,22~ $ 39,828 $ 1,573 $ 1,918 $ 3,400

General Clerk li General Clerk Il General Clerk li
General Clerk"" ~

~mf ~] e~ | e

| Production Contr Ol Ck

TioTAI'11FTE

5161

286

303 303 303
389
389472

107211
469421
121531
101891
53191
|
644151
112201
49101
594701
Use or disclosure of data contained on this sheet is subject to therestrictions on thetitle page
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Schedule 1
Pagelof3

B. labor Cost Detail-Opt 1
OFFICE SERVICES SUPPORT
DOE OAKLAND OPERATIONS OFFICE
Detailed Cost Data
DIL

INET PRO | Oil.

| TOTAL

~ 32,169 ~1-
$34,760 $ 38,458

18801

| $20,890, : $20,890 $ 26,840 $ 26,840
~—— |7~
$321.754

Labor ratesare calculated based of 1880 net productive hours per year.

The G& A rate used isour DCAA aooroved rate.

nomn

HOLS

7~
$1,369

VAC
~~

~111$1,4791 $1,849
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FICA
3322 2723 2942

TOTAL WI/CINS
688 564
610

FRINGES
11345 9525
10038

D/L+ FRINGES
50599
41694
44798

25.89%
G&A
13100 10795 11598

9.0% | TOT.-, -

~—'~331

~ffil

~

| 61471

c. .—~

580351,004~2,891

$1,032$1,290 $ 2,891

$1,032$1,2901 52,891

~I~53~5s61 i 2,891

~12,3751 $15,887 | $31,803 | $ 24,614 ||
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1598

1598
1598 2053 2053 2492

56
56 56 56 56 56

Z11

| Z11
$~161 $2,321$51~1 $92,716 | $~,5321 $99,296 | $43.455|

211211211
111

313331

331331

425 425
516

6693
6895

6895 6895 7960 7960
8985

24554
32219 32219 38426

6357 6674

6674 6674 8341 8341 9948

2782 2921

29212921

3650 3650
4354

HOLE-Ten pakd hobidays per yoar
ﬁl’_‘,_-_@afh empkiyes garms B or 120 vagaiion hours per year
HAd-Hnalth and wellare frings benefils of $1 9% insuda
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40 hours of sick leave per year
Health and lifeinsurancel

~1 k and profit sharing

VT INS-Warkers Companastion and labiity insursnce

33693 35371 35371 35371 44211 44211

52728
| DOE Oakland
LABOR CATEGORY RAT HOURS Offic~ Man~~er ~~O --.18~0 Material Coordinator $17.11 1880 .;jupply Technician $18.49 1880 | Dispatcher $17.11

General Clerk | $9.50 1880 $ 17,861 $
| General Clerk 11 $10,04 1880 $ 18,881 General ~—~~!_--1)0,04 1~—~!_~,— General Clerk || ~10,04 1880 $ 18,881 General Clerk |1 $12,90 1880 $ 24,259 Genceral Clerk |1 ~12,90 1880 $ 24,259 I-'roduction Control Ck $ 15,66 1880 $ 29,441

-iIOTAC'-11-FTE' $290:8161
$32,1691 $35~5911 $1.3691 $ 1.7111~2.891 |
7601 $
9501 $2,8911
27231
561
2111
5641
95251
416941
107951
47241
57213~
| S526,283'/

Useor disclosure of data contained on this sheet Is subject to therestrictions on thetitle page.

IHC
Schedule 1 Page2of3
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B. Labor Cost Detail-Opt 2
OFFICE SERVICES SUPPORT
DOE OAKLAND OPERATIONS OFFICE

Detailed Cost Data

Material Coordinator

Dispatcher

Genceral Clerk | General Clerk 11 General Clerk || General Clerk 11
General Clerk 11

General Clerk 11

Production Control Ck $16.35 TOTAL 11FTE

olL

| Hours

OlIL.
cost

1880
1880 1880 1880 1880 1880
1880

1rn
| Labor ratesare calculated based of 1880 net productive houl
Th;G~used Isour DCAA approved rate.!

18801 $33.584 1 $37.157.1$1,4291$1.786 |

TOTAL

EARNING

| $36,289
1$--33:584
| $18,647 $19,712

i $25.327

$13471

$37,157 $ 20,630
$21,809

$21,809
-$- 28,021 |
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18801 $25,3271$28,02 1 1~ 1.Q!~1 $1,3471 $2,995|

HOLS

18801 $ 30,7361 $ 34,0061 $ 1,3081 $ 1.6351} 2.9951

$1,42951,786
$7935992 $839 051,049

$839%$1,049

$1,078$1,3471 $2,995 |

VAC
~30~~—cl~—r=|=

H/W
$2,995$ 2,995

$2,995$ 2,995 $2,995
|~ ~-

$~

I~r~ar.

FICA

3469 2843 3071
2843
1578 1668 1668

1668
2144
2144
2601

$25,697

-Tm~| -~~;

FUI I SUI

W~~INSIFRINGES| FRINGESI
-25~88%J~- 9:0% --1-YOTI
38A

FEE

cost

file:///C)/TEMP/~LWFO0003.htm (167 of 235) [5/23/02 4:49:40 PM]



~LWF0003

56
211711
771371

11861 9952 10491
9952
6976 7189 7189 7189

1:10387L-~L~

52843
26901

13681

5987
3048

72511
36913
36913

| HOLS- Ten ~Id holidays per year

|MAL-Each smployee earna 80 ar 120 vacallon houn per yaar
MAN.Haalth and wadtary fings borselils of §3.24 Inchuy
40 hoaire ef slzk luave por yoar o
Huaklh and e insurarca
A0tk and prafit eharing
FPald admntsirallvi gy

FICA-7.65%

IEUI/SUI-Federal and state unemployment Insurance |
~~Workers Compensation and liability insurance
DOE Oakland

.ABOR CATEGORY

| Office Manager
1$21.801
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j 2,6161

4761

83071

336341

87081

38111

46152/

Use or disclosure of data contained on this sheet is subject to therestrictions on thetitle page.
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ORIGINAL
~J~
Proposal

To Provide Office Services Support For
U.S. Department of Energy
Oakland Operations Office

September 9, 1998

In Response to Request for Proposal SOL No. DE-RPO3-98SF21671

Presented To:
U.S. Department of Energy
Oakland Operations Office
1301 Clay Street, Room IOON
Oakland, CA 94612-5208
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Presented By:
Lionel Henderson & Co., Inc.

4827 laguna Park Drive, Suite 3
Elk Grove, CA 95758-5159

I hcs~ic@cwo.com

Pt LIONEL HENDERSON & CO., INC.

Sept 9, 1998
Department of Energy Oakland Operations Office Attn: Ms. Sandra R. Silva 1301 Clay Street, Room 700N Oakland, CA 94612- 5208
Re:

Solicitation Number DE-RPO3-98SF 21671, Office Services Support due Sept 14, 1998

Dear Ms. Silva,

Lionel Henderson & Co., Inc. (LHC) ispleased to submit this Proposal in response to the above referenced Fixed Price solicitation. This proposal is presented in original and three (3) copies. Our proposal isa
firm offer for 120 days and isfully responsive to the terms and conditions, and all the requirements of the Request for Proposal, with no exceptions or deviations. LHC anticipates the uses of Gover nment
Furnished Equipment (GFE) asdescribed in your solicitation.

This proposal reflects our estimate and/or actual costs as of this date and conformswith theinstructionsin FAR 15.403-5(b)(I) and Table 15-2. By submitting this proposal, we grant the Contracting Officer
and authorized representative(s) theright to examine, at any time before award, those recor ds, which include books, documents, accounting procedur es and practices, and other data, regardless of type and
form or whether such supporting information is specifically referenced or included in the proposal asthe basisfor pricing, that will permit an adequate evaluation of the proposed price. The proposed cost for
this solicitation is $1,543,777, the profit is $138,940, and total for three contract periodsis $1,682,717.

LHC isan 8(a) small disadvantaged business and not subject to cost accounting standards. The point of contract for LHC and authorized representative is Sophy J. Chung, our proposed Project Manager.
We recognize the importance of your new contract r~quirement and welcome the opportunity to provide the servicesreguested. To ensurethat thiscontract ishandled in the most effective and efficient
manner possible, it will receive my personal attention and commitment. LHC, at the present time, has no lobbying activities nor Organizational Conflict of Interest.

(916) 429-8601
FAX (916) 429-6430
Email I hcsic@cwo.com

4827 Laguna Park Drive, Suite 3 Elk Grove, California 95758-5159 Web Page lionelhender son.com

t~

@
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Please contact me or Ms. Chung at (916) 429-8601 or |hc~ic@cwo.com if there are any question, or if you require additional information. Thank you for considering Lionel Henderson & Co., Inc. for this
important opportunity to provide Office Services Support to the Department of Ener gy, Oakland Oper ations Office.

Sincerely,

L~i<~" ~~ie~ ~~ A-L -
Lionel G. Henderson, CPA
President

Proposal

To Provide Office Services Support
For

U.S. Department of Energy
Oakland Operations Office

September 9, 1998
In Responseto Request for Proposal SOL No. DE-RPO3-98SF21671

Thisproposal or quotation includes data that shall not be disclosed outside the Government and shall not be duplicated, used, or disclosed -in whole or in part -for any purpose other than to evaluate the proposal or quotation. If, however, a contract
isawarded to this offeror or quoter asaresult of this-or in connection witb -the submission of tbis data, the Government shall have tberight to duplicate, use or disclose the data to the extent provided in tbe resulting contract. Thisrestriction does
not limit the Government'srigbt to useinformation contained in this proposal if it is obtained from anotber source ~ithout restriction. The data subject to thisrestriction is contained on all pages within this proposal.

Presented To:
U.S. Department of Energy Oakland Operations Office
1301 Clay Street, Room IOON Oakland, CA 94612-5208

Presented By:
Lionel Henderson & Co,, Inc.
4827 Laguna Park Drive, Suite3
Elk Grove, CA 95758-5159

Ihcs ic@cwo.com

LIOnFL HENDERSOR & OO0, BNE, | e Ofice Services Suppar for DOE
Takland Doerations Office

"N

SECTION 1.
TABLE OF CONTENTS
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LIONEL HENDERSON & CO., INC.

Office Services Support for DOE Oakland Ooer ations Office

tl:~
fi; ~

~

Proposal To Provide Office Services Support to
Department of Energy/Oakland Operations Office

the

us

Lionel Henderson & Co., Inc. (LHC) is pleased to submit this proposal in response to all requirements as specified in Solicitation. Number DE.RPO3.98SF21671. LHC shall provide office support and vehicle fleet
operations services as defined in the performance work statement. This proposal is fully responsive to the terms and conditions, and all the requirements of the Solicitation, with no exceptions or deviations.

SEcnON |. FIRM BACKGROUND AND HISTORY

Lionel Henderson & Co., Inc. (LHC) isa diversified professional servicesfirm that specializesin providing accounting, business management and facility support servicesto itsclients. The firm occupies
offices at 4827 Laguna Park Drive, Suite 3, EIk Grove, California 95758-5159. The telephone number is (916) 429-8601, the facsimile number is (916) 429-6430 and the Email addressis hcg C@cwo.com.
LHC hasno parent or affiliated companies.

Thefirm was established in January 1986 by Mr. Lionel G. Hender son, who has more than 20 years of diversified professional experiencein auditing, accounting, oper ational management, and business
consulting. Thefirm is certified asa Small Business by the State of California, and isa participant in the Small Business Administration's 8(a) Program.

LHC wasoriginally founded as a Certified Public Accounting firm, and today continuesto offer accounting, audit, and financial management servicesto Federal, State and local government, and to
commercial clients. Thefirm isin good standing with the State of California Board of Accountancy, and with the American Institute of Certified Public Accountants (AICP A). Our current focusisto provide
clientswith information management, data processing, facility support, and administrative support services.
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Thefirm | sreputation for responsiveness, integrity, and professional expertiseisrecognized by an expanding group of clientsthat include the State of California's Department of I nsurance, Department of
Social Services, Department of Parksand Recreation, and the Department of Conservation Recycling Program. Federal clientsinclude the Federal Emergency M anagement Agency that operatesthe Federal
Crime I nsurance Program and the National Flood I nsurance Program; the Federal Highway Administration; the U.S. Air Force, the Department of Agriculture; and the Department of Justice. Other clients
include many private firms and organizationsthat provide servicesto, or are financed by, Federal, State, and local gover nment agencies. Since our establishment in 1986, the firm has performed successfully
on mor e than 100 client engagements, demonstrating an exemplary record of professional performance, on-time delivery, and within-cost (within-budget) performance.

LIAE 1% CUSCLOGLRE 11 (ATA LI T AINE T OB THUS SHEET 15 SLBICCT 70 THE RESTRICTIONS GF THE TITLE FAGE OF THIS PROPOSAL

Page 1-1

LIONEL HENDERSON & CO., INC. (—.".) \ Office Services Su
pport for DOE

.Oakland Oper ations Office

e'+:\ e

- f

LHC'ssizeiswell suited for this Office Support Services contract. The acquisition of this new businesswill be an appropriate and important addition to our company. We have sufficient strength and
resourcesto perform therequired services, yet we are not so large that the contract will not be closely monitored at LHC's senior management level.

Asthe President and Chief Executive Officer of LHC, Mr. Henderson'srole on all engagementsisto ensurethat project team membersclearly understand the client's operating environment and contracting
objectives. Mr. Hender son also ensuresthat there arereviews, controls, and technical inputsto minimize or eliminate errorsor inefficiencies. Mr. Henderson will be centrally involved in contract phase-in,
during theinitial implementation of the contract, and in the continuing management and administration of this contract effort. Hisrole and the overall commitment of our organization in the support of this
contract iswell documented in other areas of this Proposal.

LHC'scurrent personnel resources consist of approximately 100 employees. It isour intention to transition existing personnel from the previous contractor and to supplement this cor e staff with new-hires
wher e and when appropriate. We do not anticipate problemsidentifying or recruiting qualified staff for thiseffort, and are confident that timeliness for transition and operation will not be jeopardized by
staffing requirements.

As stated above, LHC isa California-based company headquartered in Elk Grove, and certified by the State of California asa Small Business, and by Caltransasa Minority Business Enter prise. Our
business plan has been developed to focus on identifying and pursuing new business opportunitiesin the State, and most of our current contract operationsarein California. Although we currently support
clientsin Nevada, Hawaii, the District of Columbia, Maryland and Virginia, more than 50 percent of our employeesresidein California and support client sites throughout the State.

|.A CORPORA TE RESOURCES
LHC hasthefinancial resourcesrequired to perform successfully on this contract. We will use cash-on-hand and an established line of credit (United Bank in Reston, Virginia) to finance the stan up costs and
financing expenses of this contract. These resour ces will meet payroll obligations, pay for out-of-pocket costs, and meet contractual requirements.

Human Resources. Our Human Resour ces Department will provide primary support for program staffing requirements and personnel actions. It will be responsible for coordinating recruiting, interviewing
and testing, reference checking, and wage deter mination for all personnel assigned to the contract. Our staff isfamiliar with Federal Wage Deter mination requirements aswell as state labor law
requirements. It will be the responsibility of Human Resour cesto establish the job qualifications and suitability of all prospective employees through careful pre-employment inquiries.

Administration. Administration isresponsible for payroll, benefits administration, travel support, and property acquisition and control. It will assist the Office Manager to develop a
USE OR DISCLOSURE OF DATA CONTAINED ON THIS SHEET ISSUBJECT TO THE RESTRICTIONS OF THETITIfPAGE OF THIS PROPOSAL
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LIONEL HENDERSON & CO..INC

~je,

Safety and Health Program for the contract work force that meets requirements of Federal, State, and local codes.

|.B EXPERIENCE

Thethree contract summaries presented on the following pages wer e chosen because of their direct relevanceto this Office Support Services contract. The cited contracts permitted usto develop the
managerial toolsand gain the experience that will be brought to this effort. We believe that our contract performance records, aswell as our technical and management approaches, clearly exhibit. our
diver se capabilities and strongly attest to our ability for assuming responsibility for the management and technical support of thishighly visible contract.

In each of the contractsthat follow, LHC staff on-site are supporting the client in a shared gover nment/contractor environment. These contracts are examples of successful transfer s of incumbent employees
from a phase-out contractor without any attrition or disruption to client business operations. I n the case of the Department of Justice (DynCorp) contract, LHC is managing employees at 12 different Federal
officesin such geographically dispersed locations as L os Angeles, L as Vegas, and Honolulu.

USE OR DISCLOSURE OF DATA CONTAINED ON THISSHEET ISSUBJECT TO THE RESTRICTIONS OF THE TITLE PAGE OF THISPROPOSAL
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Jsg, ML s & o, e, Lol Serviies Supzaart far 200
el Crnergtinas 00

Address:
Client Contact:
Contracts:
Contract No:

Period of Performance:

Place of Performance:

Services Performed:

Contract T~peand Value:

DescriRtion of Work:

Department of the Air Force

Onizuka Air Station, CA 94089
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Ms. Mary Crawford 408-752-4548

Ms. lvy Abafo

408-752-3858

FA2550-98-(-004

October 1, 1997 to September 30, 1998

On-siteat Onizuka Air Station and M offitt Field, CA
Information M anagement Services

Fixed Price

$280,000

LHC transitioned staff from an incumbent contractor to provide Administrative Communications, Base L ocator, Postal Service Center (PSC) and Publication and Forms Distribution Office (PDQ) Services
on-site at Onizuka Air Station.

LHC operatesthe PSC to provide servicesto receive, process and distribute mail, maintain files, manage r eceptacles and provide customer service. LHC also provides servicesfor receiving, processing,
distributing, and dispatching classified and unclassified official mail; communications, forms, publications, and parcelsfor all base supported activities. LHC plans, organizes and operates the automated
PDQ and updatesthe Automated Personnel Data System. LHC provides all organizational maintenance an assigned vehicle including inspections and reporting of discrepanciesto the Base Transportation
office.

LHC adviseson all areasrelated to postal mattersand distribution management and respond to official inquiriesfrom the base population serviced. LHC staff manages corr espondence preparation using
government regulations and training classes for personnel who request or arein need of the information. Correspondence procedures and categorical addresses ar e established as needed. LHC deter minesthe
most cost- effective mode to satisfy parcel delivery requirements.

We advise user s of the correct proceduresfor sending official mail and/or administrative communication. We also advise of cost-effective postage is used per Government regulations. We secure and maintain
postage meter s and submit required reports.

USE OR DISCLOSURE OF DATA CONTAINED ON THISSHEET ISSUBJECT TO THE RESTRICTIONS Of THE TITLE PAGE OF THIS PROPOSAL
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LIONEL HENDERSON & CO., INC. It ~ Office Services Support for DOE Oakland Oper ations Office

Client:
Address:
Client Contact:

Contracts:
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Contract No:

Period of Performance!

Place of Performance:

DynCorp

2000 Edmund Halley Drive Reston, Virginia 22091
Mark Mueller

(703) 264-8611

J.D. Wininger

(703) 264-9531

3C-W-JIMD-O0SO

February 3, 1995 to December 31, 1998
On-site at Federal officesin:

Riverside, CA

Los Angeles, CA

Reno, NV

Honolulu, HI

Van Nuys, CA

Santa Ana, CA

LasVegas, NV

Services Pelformed: Administrative Support Services

tontract Typeand Value:

IDIQ T&M

Descril}:tion of Work:

$7,544,320
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LHC isproviding professional, administrative, and management support to the Department of Justice (DOJ), Asset Forfeiture Support Program asa subcontractor to DynCorp. Fifty six employeesare
assigned to 13 DOJ agency officesin California, Nevada, and Hawaii under the $7.5 million subcontract. Responsible for database management, investigations of assets worldwide, property management and
disposition of seized propertiesaswell asinventory control of all seized assets, paralegal support for judicial and administrative forfeiture processing, and support to agents during the seizure process.

Federal agencies under the contract include the Drug Enforcement Administration (DEA), the Federal Bureau of I nvestigation (FBI), the U.S. Attorney's Office (USAQ), and the U.S. Marshals Service
(USMS). Support of the contract involves access to infor mation concer ning planned and on-going investigations and litigations, and employees arerequired to successfully pass background investigations and

drug testsas part of their employment screening.

All work performed under the contract issubject to a Quality Control System that ensuresthat services are completed in accor dance with acceptable principles of internal control, and meet specified,

acceptable levels of quality.
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LIONEL HENDERSON & CO., INC
Address:.

Client Contact:

Contracts:

Contract No:

Period of Performa nce:

Place of Performance

Services Performed:

Contract Tvpeand Value:

Descri~tion of Work:

Office Services Support for DOE Oaklan~perations Office
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Department of the Air Force
Travis AFB, CA 94535
Msgt. Forrest Smith
(707) 424-2607
Maggie Holbein
(707) 424-7748
FO4626-96-COO09
August 1, 1996 to September 30, 2000
On-siteat TravisAFB
Postal Service Center Operation
Fixed Price
$770,000

LHC operatesthe Travis AFB Postal Service Center receiving, processing, distributing and directing mail. Postal Service Center staff maintain files, manage receptacles and provide customer service both by
phone and at the customer service window.

LHC deployed a transition team which analyzed the needs of the Postal Service Center operation, selected qualified staff, and obtained necessary contractor -furnished equipment to take over operations at
the designated time without interruption of Postal Service Center Operations. Staff wereinterviewed, selections made, and orientation conducted in advance of the designated transition date.

A comprehensive Quality Control Plan was developed to assure compliance with contract requirements. The plan included volume and accuracy standardsfor all primary tasks and timeliness requirements
for time sensitiveitems.

A pyramid quality review system was developed for checking compliance with quality control plan requirements. The process started with quality control checks by the staff performing the task and
continued to monthly reviews by the Project Manager and quarterly reviews by cor por ate management.

Training was provided for contract staff. New hire and refresher training is conducted by the on site Contract Manager and reviewed by the Project Manager.
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Office Services Support for DOE Oakland !; ?per ations Office
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I.C KEY INDIVIDUAL QUAUFICA TIONS
The management resour ces LHC will apply to thiseffort are highly-qualified, and extensively experienced in directly related support efforts. Resumes for key staff areincluded in Appendix D of the proposal.

Lionel Henderson, President, has more than 20 year s of diversified auditing, accounting, financial, and operational management experience. He has experience as an Air Force Officer, Federal Auditor,
Accounting Manager in privateindustry and Operations Manager for the California Residential Earthquake Recovery (CRER) Fund. In addition, Mr. Hender son was responsible for enhancement and
maintenance of the financial and operational systems of Federal Emergency M anagement Agency's (FEMA) $1 billion National Flood Insurance Program (NFIP). Mr. Hender son has a degree in Accounting,
isa Certified Public Accountant, a Certified Government Financial Manager, and a Certified Financial Planner.

The management attention brought to thiscontract by Mr. Hender son isthat of a seasoned manager who has extensive experience supporting Federal programs and contract effort.~that are comparableto
the Information M anagement Services contract. Mr. Hender son's management and technical backgrounds, and hisrole as President of LHC will help ensure the success of this contract.

Sophy Chung, Project Manager, has mor e than 15 year s of accounting oper ations experience. In addition to her CRER Fund experience, Ms. Chung served as a Senior Financial Analyst on the FEMA's NFIP
contract, where she coordinated internal and exter nal audits and served astechnical servicesliaison, along with her primary responsibility of monitoring the Program's budget. She currently analyzesthe
financial conditions and operational resultsfor LHC clients. Ms. Chung hasan MBA in Finance and Marketing and an under graduate degreein Accounting and Economics.

Edwin Moss, Quality Assurance Manager, has mor e than 20 year s of accounting experience, including his directly relevant Department of Justice transition experience arid California earthquake insurance
development, implementation, and operation experience. He hasinterfaced with management, technical specialists and accounting staff during both audits and reviews, and the detailed development of
accounting and financial reporting systemsto meet specific client requirements. His specific knowledge of infor mation requirements, effective methodologies, and successful operational procedureswill be
important in providing effective support to this contract

Robert Foster, Human Resour ces Manager has 33 years of experiencein all HR activities, with emphasis on employee relations, work force transitions, and training. He has managed seven seamless
transitions ranging from 28-530 employees of major corporations. He has designed and presented training programs on EEO effective listening, conflict management, and building trust and respect. His
staffing achievementsinclude the transition of incumbents and hiring of other staff for contractswhile employed by Computer Sciences Corporation and the DO] and FEMA contractswith LHC. His
experienceisaugmented by a BS degree from the University of Illinoisthat includes 47 hoursin Psychology.
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Harvey Malone, Office Manager, has 5 years of experience with the Onizuka Air Station Mail Services Program, including experience as supervisor and contract manager. He trained other employees who
wer e hired on the contract. I n addition, he served in the U.S. Air Force where he earned the Meritorious Service M edal, eight Commendations, seven Good Conduct M edals and was selected as Per sonnel
Manager of theyear. Mr. Maloneis particularly well suited to be Office Manager for this contract.

The Role of the Project Mana& er

LHC has selected an ideal candidate to serve as Project Manager for this procurement. Sheisintimately attuned to the requirements and responsibilities of the Project Manager'srolein supporting programs
and functional task areas such asthose anticipated by this procurement. LHC proposes Ms. Sophy Chung as Project Manager. Ms. Chung has nearly 15 years of Federal program experiencein supervisory
capacities, including responsibilitiesfor operations

management.
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Her extensive background as analyst, supervisor and manager for large programs has allowed her to become well-ver sed in management techniques, methodologies, and tools at decision- making levels of
programs compar ablein scope and complexity to the challenges presented by thisrequirement. She has had total management responsibility for technical and administrative program oper ations wher e she
has supervised, managed, and scheduled staff. Our proposed Project Manager is highly qualified and experienced, and will ensure a seamless and harmonioustransition onto this contract.

TheRoale of the Office Mana~er

Reporting to the Project Manager will be a Office Manager serving as hands-on manager, contributing to task activities, and assigned responsibility for planning, initiating, staffing, and executing all work
effort under the contract. We propose as Office Manager, Mr. Harvey Malone. Mr. Malone has management experience, and a versatile technical background in the postal services and support areas that
meet the needs of the technical and administrative responsibilitiesindicated in this contract.

As Office Manager, Mr. Malone will provide day-to-day direction for accomplishing contract requirements. His responsibilities also include coor dinating the efforts of LHC's administr ative ser vices staff
towar d successful corporate support of the contract.

Mr. Malone will be vested with the authority needed for successful contract implementation. He will have responsibility for technical performance, schedule performance, and cost performance. Hewill have
decision-making authority for all technical and administrative activities as they relate to the day-to-day Office Support Services.

The Office Manager, in addition to participating in technical work efforts, will serve asthe administrative control point for all program acti\-ities. Specific aathority and responsibilities of the Office Manager
include:
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Developing, issuing, maintaining, and controlling all work schedules and plans Maintaining liaison with the COR and with other appropriate customer representatives Reporting statusin accordance with
contract reporting reguirements

Reporting internally to LHC management in accor dance with established policies Reviewing all actions resulting in chargesto the program, and

Promoting and enforcing work and production standards.

It hasbeen LHC's practiceto provideits managers a lar ge degree of personal freedom and autonomy. We have discover ed that creativity and zeal to perform arefar better incentivesthan any amount of
Corporatedirection. In every sense, Mr. Malone, as Office Manager, will serve asthe direct representative of LHC.

Role of The Qualitx Assurance M ana~er

Our corporate Quality Assurance Manager, Mr. Edwin Moss, will participatein phase-in and implementation of this contract. He will be responsible for development of the detailed Quality Control Plan to
be provided no later than the pre-performance conference.

Mr. Mosswill assurethat the Quality Control Plan complieswith corporate Quality Assurance Guidelines and fulfillsall contractual quality requirements. He will train the Office Manager, on-site Quality
Control Specialist and contract staff on methods, procedure, and recor ds specified in the plan. After implementation and training is accomplished, Mr. Moss will continue to monitor the quality of ongoing
operations through review of records and both scheduled and unscheduled site visits.

1.D EEO POIICIES
LHC isan Equal Opportunity Affirmative .L'\ction employer. We are committed to the elimination of barriersthat restrict the employment opportunities available to women, minorities, and the disabled and
to eliminate the present effects of past discrimination.

LHC hasaformal, written Equal Employment Opportunity/Affirmative Action Plan as part of our Human Resour ces Management Policy that addresses, in part, our commitment to equal opportunities for

file:///C)/TEMP/~LWF0003.htm (182 of 235) [5/23/02 4:49:41 PM]



~LWF0003

employment available to women, minorities, and the disabled. We affirm our commitment to good faith effortsto attain the goalsindicated in the Affirmative Action Plan. We further pledge our support for
the obj ectives of the Affirmative Action Plan and for a work environment without discrimination. The Affirmative Action Plan isupdated and revised annually in accordance with court inter pretations and
changes made to the applicable laws and regulations. The goal isto assuretruly equal employment opportunity for

all.
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SECTION II. MANAGEMENT APPROACH
L HC's management philosophy is based on an approach that issimple and effective. We car efully define the work to be done, monitor progress, stay within the scope of work, and keep our client informed.
When these tenets ar e followed, the task will be successful, thereby enforcing our Cor porate philosophy, " Our clients successisour future.”

LHC will provide office support services described in this section to the DOE Oakland Oper ations Office and it's site offices which include:

Livermore Site Office (LSO)

Berkeley Site Office (BSO)
Stanford Site Office (550)

Energy Technology & Engineering Center (ETEC) Site Office

DOE Representatives at General Atomicsin San Diego

DOE/OAK Waste Management Division at Lawrence Livermore

F o
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DOE/OAK Intellectual Property Law Division at Lawrence Livermore

Office of the Inspector General at Lawrence Livermore

Seattle Support Office personnel at OAK

We will maintain permanent stations at Oakland and L awrence Livermore. Servicesfor other siteswill be managed from Oakland.

11.A PROGRAM REPORTING

Our on site Office Manager will produce a series of management reportsthat detail progressin terms of schedule, labor, and cost. The Office Manager will beresponsible for ensuring that plansand reports
are prepared and submitted in compliance with DOE guidelines. He will be assisted by the on-site Production! Quality Control Specialist in producing reports and documents specified in the Quality Control
Plan.

I1.B SAFETY AND HEALTH

LHC will develop, implement, and maintain a compr ehensive Safety and Health Program, which will include activities necessary to ensure the health and safety of the work for ce while meeting the
reguirements of the contract, and Federal, State, and local codes. Thisincludesthe requirement to wear safety toe shoes and equipment as may be required based on the safety assessment discussed in
paragraph n.D.l.5.

Pagell-I
LIONEL HENDERSON & CO., INC.

Office Services Support for DOE Oakland Operations Office

IloC CONTRACT EMPLOYEES
Individualsidentified by the contracting officer asa potential threat to health, safety, security, general well-being or to the operational mission of the facility and its population will not be employed by LHC
towork on thiscontract. All LHC employeeswill present a neat appear ance and be easily recognized as a contractor by prominently displaying an | D badge.

LHC will not hireany Government employees without receiving appropriate advance approval. The existence of any potential candidates who require prior approval will be provided to the COR or
Contracting Officer for review before any hiring determinations are made. The Project Manager and other LHC staff may be used on atemporary basisto perform routine functionsin the absence of
assigned staff.

All contracting staff will be required to follow completely all Department of Energy and facility security requirements. LHC will maintain appropriate training recordsin each employee's personnel file.
Theserecordswill be available to the Government for inspection on reqllest.

11.D SPECIFIC TASK
LHC will provide office support services as defined in the performance work statement. We will respond to the requirements of this contract with no exceptions or deviations.
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General Requirements

I1D. 1. 1 Organization

The LHC proposed project organizational structureisdesigned to respond effectively to DOE needs without creating unnecessary management layer sthat could impede the flow of information between DOE
and our staff. Our structure providesfor the effective use of corporate support interfacesto contain costs while ensuring our full responsivenessto all contract requirements. Exhibit. 111-1 presents a graphic
depiction of our proposed project organizational structure.

Our key personnel and project team include the Office Manager, Production/Quality Control Specialist, Corporate Support Staff and designated on-site staff acting in lead capacity for each functional area.
Therolesand responsibilities of the members of the project team are discussed in the following subsections.

The on-site Office Manager will be available Monday through Friday on site and will be responsible for performance of the day-to-day Office Support Services activity and supervision of contractor staff.
Supporting the Office Manager will be an on-site Production/Quality Control Specialist. Corporate support will include the Project Manager and the Corporate Quality Assurance Manager located in
Sacramento. They will perform routine site visits and the QA Manager will be responsible for the implementation and review of the Quality Control Plan.

Page 11-2
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LHC's Project Organizational Chart

Corporate
Project Manager

Sophy Chung

Vehicle Operations
James Williams
Donald Toro(L SO)

~ Eric Dawson (LSD)
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Office Manager Harvey Malone

Production Control
(Qality Control)
Charlotte Espinoza

File Management
Geneva Lee Oreta Earl

** Office Services Center

Mail Operations Warren Thomas
Cusetta Cooper (PT)

-Dispatch -Shuttle Services -Maintenance -Deliveries

Corporate QA
Manager
Edwin Moss

Supply/Support Services
Jerome Lewis

Linda Haggerty (LSO)
Eric Dawson LSO

-Customer Service Window (Tickets, Checks, inquiries)
.Provide support in morethan onefuntional area
** Office Services Center staff provide mail, supply and support service

-Supplies and Forms -Equipment and Custody -Confer ence Rooms -Copiers
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11D.1.J Desk Top Procedures
LHC maintainswritten desk top proceduresfor both corporate and contract operatio Desk top procedureswill be produced for each DOE contract position by November 1998. These procedureswill contain

sufficient detail to serveasatraining tool for |11 employees.

11D.1.4 Human Resources
The LHC Management Team and Human Resour ces staff will maintain open lines communication with the COR to assur e continuous knowledge of contract status. T includesimmediate notification of

changesin employment status and relevant persoru activities or situations.

ILD.l.5 Safety Assessment

The Office Manager will assurethat all employees obtain appropriate security clearanc identification badges, building access cards, and driving records. During thefirst 10 worki days of the contract, the
Office Manager will conduct a safety assessment of the Office Servi< Center along with the COR and safety representative. The purpose of the assessment will

to determine safety and/or environmental concernsand to deter mine appropriate protecti equipment required to perform contractual services.

11D.J.6 Process | mprovements

LHC will evaluate current office support services and practices for processimproveme opportunities. We will gather input from the COR and DOE user s of office services
determine effective and efficient methods to meet customer needs. We will also rely on pc experience, lessons learned and successful practices from other support services contracts
improve service delivery and customer satisfaction. LHC management will brief the COR (improvements completed and future plans by March 30, 1999.
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LHC considersthe program review/oper ational awar eness meeting to be one of the most important real-time management tools for monitoring and controlling the work effort. Its pur poseisto assess
program status against thework plan in an integrated fashion to identify problems) and most importantly) to define solutions and action plans collectively during the
meetmg.

Itsadvantage over other program control toolsistheinvolvement of all key personnel at the time of the meeting. Participation and interaction of team members during operational awar eness meetings leads
to a compr ehensive under standing of the situation and its potential problemsand solutions. It further cross-validates current data and helpsto develop a true picture of the program status, including progress
against the plan aswell as potential problems and their impact on varioustask assignment operations. In thisinteractive mode, potentially major problemscan beidentified and dealt with in their very early
stages. Review meetings provide candor and feedback. No other means of communication offersthe opportunity to cross-examine, clarify, and validate information as effectively.

M oreover, program meetings ar e action oriented. When potential problems surface, corrective actions can be defined and assigned during the meeting as all key personnel and decision makersfrom the
program organization are present. Other, more subtle advantagesrelate to the synergism, risk sharing, and unifying forces which are part of the group processthat take place during these meetings.

Program reviews focus on the effective management of thetotal program against the
established work pl:1n. Agenda itemsinclude:

Program Highlights -Review completed milestones, changesintroduced or suggested, significant events, and work toward resolution of all critical items.
Program Status -Review accomplishments against schedule and budget.

Problems -Review past action items ver sus accomplishments; new or potential problems, their impacts, and suggested actions toward resolution.
Action Items-Define actionsto prevent, address or resolve problems, including responsible per sonnel and timing.

Important Dates -Communicate impor tant meeting and program milestone dates covering the period up to the next meeting.

Monthly Program Review Meeting. Progressreview/oper ational awar eness meetings will be scheduled and conducted as required by the COR and Contracting Officer. LHC recommends conducting a
Monthly Program Review with the Project Manager, or designee, the Office Manager, the on-site QC specialist, and the COR. Minutes of the meeting will provide a foundation for statusreportsand be
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included in the contract file.

QuarterlJ' Program Review Meeting. On a quarterly basis, the Quality Assurance Manager and/ or other LHC Corporate Management will attend the Monthly Program Review Meeting. Minutes of the
meeting will be prepared and included in the contract file.
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11.D.I Office Service Centers
LHC will manage and oper ate the office services center for the DOE Oakland and Lawrence Livermore Nationality L aboratory locations as described below. These two locations will be the central starting
point for all customer requestsfor office support services.

I1D. 2. 1 Operations at Two Locations

LHC will manage and oper ate the office services center and associated storage facilitiesfor the DOE Oakland and L awrence Liver more Nationality L aboratory locations from 7:00am to 5:00pm each work
day. The office service centersat both locations will store and distribute office supplies, copier supplies, forms, business equipment, vehicle keys, and storage room keys. Office service center staff will also
store and distribute audio/visual equipment and supplies, chairs, tables, moving equipment, excess furniture, and other materialsasrequired. Laptop computerswill de stored and distributed at Livermore.

ILD.2.2 Files and Records
The Oakland office service center will bethe central location for all filesand recordsrelated to DOE office support services performed under thiscontract. All filesand recordswill be available and easily
accessibleto the COR or authorized Gover nment representatives at all times. Information relating to specific records, files, and reports are described in the sections discussing those activities.

[ID.1.3 Cttstomer Service Station

A customer service station or window will be provided for answering inquiries and for receiving and issuing supplies, equipment use requests, mail, commuter checks, airlinetickets, BART tickets, bridgetoll
tickets, files, and other itemsasrequired. Knowledgeable and courteous per sonnel will staff the customer service station continuously during normal

working hours.

ILD.2.4 Storage Room Facilities and Securit)’
Storage room facilities will be used as appropriate to maintain supply inventories, equipment, excess furniture, and other itemsasrequires. LHC will manage these store room facilitiesin an orderly and
efficient manner.

All keyswill be controlled and secures asdescribed in section n.D.IS. A security container will be used to safeguard articlesthat hold a monetary value, such as checks and tickets. LHC staff will adhereto all
security policies and procedures.

11.D.3 Office Supplies
LHC will ensurethat adequate office supplies are available at DOE OAK and L50 at all times. Thiswill include responsibility for general supply operations as described below.
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11 D. 3. 1 Adequate Supplies

General office supply operationswill be managed through maintaining a customer service area during normal office hoursfor customersto make requests and inquires and to pick up supply items. LHC will
be responsible for cataloging of the supplies, identification of supply items, systematic inventory control, requirements deter mination or standardization, and receiving. We will also arrange for transportation
quality control, which includes storage, safeguarding, correcting discrepancies, and disposal of supplies as appropriate, and participate in planning activitieswith the COR.

LHC will ensurethat adequate supplies are available at both the Oakland Oper ations Office (OAK) and the Liver mor e Site Office (L SO) by maintaining well-documented inventory. LHC will also partner
with the Engineering and Facilities Management Division to develop standardsto reduce the number of variations of a given type of office supply. Thiswill simplify the inventory process, making the process
of supplies management mor e efficient.

11.D.3.2 Supply Catalog and | ssuance of supplies
A supply catalog will be established by the end of the 151 quarter (December 30, 1998) in order to assist customersin understanding what supplies are available for issuance or checkout. Office supplies will
beissued to customerswho haveinitiated requests, either in person at the Office Services Center, or by telephone.

LHC will place ordersusing the General Service Administration (GSA) self-service and electronic ordering program after consolidating requirementsreceived from both the OAK and L SO sites, and upon
approval by the COR. We will participatein the development of standardsto reduce the number of variations of a given type of office supply to reduce cost and improve efficiency.

Since supplies are disbursed asrequired without written requests, LHC's service clerk will keep afileand arecord of every item valued over $25. GSA order and reorder history and verification of receipt
will befiled accordingly.

11.D.3.3 Inventory Control

LHC staff will store suppliesin a systematic manner and label stock shelves accordingly. Thisensuresthat thereisa good under standing of the types and/or kinds of supplies available for issuance, so asto
provide efficient servicesto the customers. Proper inventory control will help eliminate or reduce warehousing unnecessary or obsolete supplies and equipment. LHC will implement a program that allows the
reuse of partially used supplies.

LHC will maintain alog of reorder listsat all times. Wewill compare stock on hand to project usage rate and known lead timesto shipments such that adequate supplieswill be available. During thefirst
week of each month, we will submit to the COR areport of GSA ordering activity for the previous month. LHC staff will meet with the COR to recommend process improvements and changes to established
limitations as appropriate.
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An inventory of Gover nment furnished equipment and an inventory of Government furnished materialswill be conducted no later than five days before the start of this
LHC and a designated Gover nment representative will jointly conduct theseinventories.
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LHC will maintain custodial responsibility for equipment and business machines available through the office services center. An inventory of office equipment will be available to customersand updated on a
regular basis.

11.D.4.1 Equipment Checkout System
We will establish and maintain an equipment checkout system that will allow customersto use equipment on afirst come, first serve basis. As part of our inventory management process we will make sure
that all equipment functions properly when released to the customer and upon return.

11D.4.2 Pick-up and Delivery

Equipment will bereleased to customersfor a designated period of time. We will providelocal and in-house delivery and set-up of equipment for meetings when requested. Our inventory management system
will record the name and location of the customer who checked out equipment and when the equipment is scheduled to bereturned. LHC staff responsible for pickup and delivery will pick up equipment at
designated times. When equipment isto bereturned by the customer, we will follow up with the customer when equipment isnot returned at the scheduled time.

11.D.4.3 Equipment Records

LHC staff will monitor Gover nment provided equipment, use carein operation, and providetraining prior to allowing access for new employees. As appropriate, LHC staff will note any equipment
maintenance needs and perform minor adjustments, cleaning, and both scheduled and unscheduled preventative maintenance when needed. We will inform the Gover nment when major maintenance and/or
replacement partsare needed.

Our staff will maintain a log of maintenance work by piece of equipment, to include malfunctions, difficulty of usage, aswell as all maintenance work needed, requested, and performed. The Quality Control
staff will regularly check equipment and maintain logs as part of their review process.

11.D.S Copier Machine Management
L HC staff will manage, maintain, and act as key operatorsfor all the copiersat the site offices.

11D.5.1 Monthly Reports
LHC'sKey Operator will maintain two separ ate monthly reportsto be submitted electronically to the Printing Manager and the COR by the 20th of each month. Onereport includesalist of all copiers,
monthly meter readings, model number, serial number, and
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location of copier. A second report of the down time of all copiersincludeslocation, model number, serial number, description of problem, date service call was made, time service call was made, date
technician arrived, timetechnician arrived, and any comments made by technician. In addition, the Key Copier Operator will track the cost, size, and color of ali paper ordersand submit areport of such to
the Printing Manager and the COR each month.

/1.D.5.2 Copier Machine Stations
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LHC staff will ensurethat all copier machine stations ar e stocked with supplies such as paper, staplers, staple removers, paper cutters, etc. Our staff will order suppliesfor the copier machines as necessary
and all supplieswill be procured through the GSA. A sign will be posted at the stations to indicate any copy machines which areinoperable.

I1D. 5.3 Key Operator for Copiers

LHC staff will act asthe key operator for copier machinesto offer assistance to customersand resolve any minor malfunctionson the spot. Any major problemsthat cannot be resolved immediately will be
reported to therepair technician. Our staff will serve astheliaison with the copier machinerepair technicians by initiating and documenting service calls and documenting copier machine down times. The
staff will follow through activitiesto ensurethat repairs are complete. In the case that arepair technician failsto service a copier machine, the Key Operator will report to the Printing Manager immediately.
Any other issuesor concerns, which may arise during the operations, will also bereported to the Printing Manager.

11.D.6 Printing Deliveries
LHC'spick up and déelivery staff will assist the OAK Printing Manager with delivering or transporting of print jobsto the requester or local reproduction business asrequested. When called we will pick up
print jobs at the loading dock. We will sign and maintain document and notify the Printing Manager immediately upon receipt of aprint job.

11.D.7 Forms M anagement

LHC will plan, organize and operate the Oakland DOE forms distribution program to receive orders, fill orders, deliver the requested material, manage the inventory, respond to urgent requests and provide
serviceto designated representatives. Staff will review all requestsfor completeness and accuracy of information. Those not meeting guidelineswill be corrected or returned to the originator for correction
prior to being filled.

LHC will monitor form requests, usage and reprinting. stock of formsfor distribution to the requesters.
We will maintain an appropriate

Our staff will inventory all form stock on hand at least once each year. We will use the current system or develop an automated index to compare with shelf stock to ensure all formsare current, placed in the
appropriate assigned space, and that the quantities agree with recorded quantities. All discrepancies will be noted and corrected appropriately.
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Quarterly reportswill record forms management activities and be submitted to the Printing Manager and the COR. Thereportswill include such information as order date, name and number of forms
ordered, datereceived, and associated cost.

L HC management will monitor forms operationsto ensurethat reports due are accurate, complete and delivered on time. Reportswill be prepared and reviewed prior to submission on a quarterly basis.
Reports, duties, or functions with specific dates will be noted on atickler fileto ensurethereisadequate timefor preparation and review prior to submission or filing.

I11.D.SMail Operationsand Services

11D.B.I Processing Incoming Mail

LHC will receive, process, and distribute mail, and providerelated customer service for DOE. LHC staff will preserve and protect the security of mail at all timesfrom unauthorized opening inspection,
reading, tampering, delay, loss or other unauthorized acts. Mail will be received from the United States Postal Service, United Parcel Service, designated small parcel delivery companies and authorized
Government agencies. Mail will be picked up from the United States Postal Service sub-station once in the morning and once in the afternoon Monday through Friday at times approved by the COR. During
mail pickup, LHC staff will inspect for damaged articles and ensurethat the postal activity takesthe appropriate action in case of damageto articles. Mail will be appropriately date stamped to indicate the
date of recel pt.

file:///C)/TEMP/~LWFO0003.htm (194 of 235) [5/23/02 4:49:41 PM]



~LWF0003

We will sort and distribute mail twice per day in accordance with OAK mail sorting and distribution guidelines. Mail will be delivered to customersviatheir divisional or office mailbox oncein the morning
and oncein the afternoon. Thisincludes customersat the Livermore Site Office (L SO). Mail will be delivered to the Berkeley Site Office (BSO) one per day and itemsfor siteswill be mailed daily. An
appropriate delivery time will be established for BSO within three days of the start of the contract.

Office Services Center staff will maintain alog of all incoming proposals by solicitation number and due date. Each proposal will immediately be date and time stamped. The d~signated point of contact will
be notified and the proposal hel~ uno~ened, until h~or she plcksup the proposal. (;-;' .:;" I{.JLf..I(-

I
Accountable mail will be separated from other mail and each accountable container checked by registered, insured and certified number to ensurethat all containersto be signed for arereceived. LHC
employees will sign receiptsfor incoming, registered, insured, certified and express mail from USPS aswell asverify delivery of Express Mail.

An LHC employee will sign for and document deliveriesfrom small parcel delivery companies, and registered and certified mail. Contentswill be verified when appropriate and the items will be properly
safeguar ded pending release to the addr essee.

USE OR DISCLOSURE OF DATA CONTAINED ON THISSHEET ISSUBJECT TO THE RESTRICTIONS OF THE TITLE PAGE OF THISPROPOSAL

Pagell-10

LIONEL HENDfRSON & CO., INC. (7" '\ 't~ Office Services Support for DOE """ .~,," Oakland Operations Office
AZ:"

Lon

LHC staff will contact the addressee to arrange for pick-up or delivery and provide customer services by means of the customer service window during all normal operating hours. Normal hour s of operation
are Monday through Friday from 7 A.M. until 5P.M.

I1D. 8. 2 Cash Receipts and Airline Tickets
LHC will maintain aregister that documentsthe daily receipt of checks. Theregister will include name, amount, check date, check type, serial number or check number, receipt date, and any other relevant
information.

Checkswill be deposited with the OAK Finance Division at least weekly on Thursday. Check will also be deposited when ever thetotal reaches $5)000. LHC staff will obtain appropriate signatures when
making deposits and comply with the DOE Accounting
Handbook.

LHC will maintain aregister that documentsthe daily receipt of airlinetickets. Theregister will include traveler's name, ticket number, location, receipt date, notification for pick-up date, pick-up date, and
any other relevant information. Thetraveler or authorized representative will be required to sign and date theregister when picking up airlinetickets.

1/.D.8.3 Internal Mail Distribution System

LHC shall provide servicesfor receiving, prol;essing, distributing, and dispatching official mail, communications, forms, publications, and parcelsfor all DOE supported activities. LHC staff will sort and
deliver mail to authorized individuals and offices and pick up all official outgoing material, sorting, consolidating, applying correct official metered postage, and coor dinating dispatches with USPS and small
parcel delivery companies.

We will safeguard and protect all mail in accordance with USPS and DOE requirements. LHC staff will not leave any vehicle unsecured that contains mail and/or administrative communications. Any
remaining mail and/or administrative communicationswill be removed from distribution vehicles at the end of each duty day and secured.

LHC employeeswill pick up all outgoing official mail and administrative communications while delivering mail and sign for accountable communications. During distribution runs, internal material picked
up at one stop and addressed to a subsequent stop will be delivered during the samerun.
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LHC staff will exercise oversight and care when operating DOE FAX equipment so that only official documents are sent on FAX machinesunder their control. Staff will monitor accessto the facsimile
equipment through customer sign-in logs, Long Distance Calls L ogs, FAX machine password entry or other appropriate methods. LHC staff will review incoming FAX documentsimmediately upon receipt
so documents with 'immediate delivery' requirements are noted and the recipient notified of receipt. Staff will deliver incoming FAX transmissions accor ding to customer direction.

USE OR DISCLOSURE OF DATA CONTAINED ON THISSHEET ISSUBJECT TO THE RESTRICTIONS OF THE TITLE PAGE OF THISPROPOSAL

Page 11-11

Oakland Op Difice

’.‘;'!i.:.' e . Oiffice Services Support for DOE

Sfiti
~

11.D. 8. 4 Processing Outgoing Material
Outgoing material will be checked to ensurethat the originating office has prepared it for dispatch in accordance with OAK mail guidelines, USPS requirements, and small par cel delivery company
requirements. LHC employeeswill return material that does not meet these requirementsto originator for correction.

We will consolidate mail for shipment when appropriate. LHC employees will use an established list to consolidate mail addressees and deter mine frequency of dispatch. We will consolidate mail whenever
two or mor e pieces of the same class of mail are sent to the same location on the same day. The consolidated mail will be placed in a" Priority Mail" envelope, or carton, weighed, and calculated postage
applied or placed in a courier pouch.

LHC employeeswill control accountable administrative communications and small par cels by verifying container number s against receipts; number the accountable material; prepar e accountable dispatch
documents and containers; and determine dispatch modes. LHC will submit spoiled meter errorsto servicing USPS facility for credit. LHC employees will lock all metersat the end of the duty day.

LHC will budget for and track all postal expendituresincluding express, certified, and registered mail. We will forward to the customer copies of validation that the addr essee received such mail. We will
maintain files of all daily mail activity and copies of all appropriate documents and receipts. Duling thefirst week of each month, we will prepareareport of all outgoing express mail for the previous month.
Thisreport will be divided by division and contain the detail required by the COR.

I1D. 8.5 Postage Meters

LHC will analyze and determine the most cost-effective mode to satisfy parcel delivery requirements. We will advise authorized activities of the correct proceduresfor sending official mail and/or
administrative communications. We will also advise of cost-effective mailing practices and ensure official postage is used per Gover nment regulations. We will secure and maintain postage meters. We will
submit the daily, weekly, monthly, quarterly and annual report to the COR asrequired and notify the COR when the meter reading indicates less than $5,000.

11.D.9 File Management

11.D.9.1 Contract and Financial Assistance A ward Files

LHC will maintain all the contractual and financial assistance award files at the OAK sitein the 9th floor file room. Such files contain the original contracts and financial assistance awards, administrative
actions modifications, amendments, changes, closeout notices, negotiation information, contractor's proposals, requests for proposals, staff review comments, correspondence, cooper ative agr eements,
interagency agreement and other documents.

File clerkswill fill requestsfor filesand properly replace fileswhen they arereturned. When afileisremoved a checkout card will be completed and placed in the space from which thefile
USE OR DISCLOSURE OF DATA CONTAINED ON THISSHEET ISSUBJECT TO THE RESTRICTIONS OF THE TITLE PAGE OF THISPROPOSAL
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wasremoved. LHC staff will monitor file activity and follow up when files are out for excessive periods of time.
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ILD.9.2 File Room Operations

Thefileroom will be operated and staffed between 7:00am and 4:30pm each day. LHC's Office Manager, Mr. Harvey Malone, will ensurethat fileroom clerks have thorough knowledge of the OAK
Contract/Financial Assistance File Preparation and Maintenance Guidelines. LHC staff will prepare and maintain the" official" contract and financial assistance files shelved in the file room according to the
Guidelines. Contract fileswill berearranged within the file room to achieve orderly appearance, organization and accessibility.

Thefileroom will have a reception area to assist customerswith file check-in/ check-out. This service will be manage in accordance with the OAK Contract/Financial Assistance File Preparation and
Maintenance Guidelines so that customer swill have access to contract/financial assistance files as needed.

I1D. 9.3 Bar Codes

During the base period of contract operations LHC will evaluate available bar code options and recommend an appropriate solution to DOE. Wewill ensurethat the files are bar-coded, shelved, and
maintained. We will also assure authorized customer accessfor file check- out/ check-in isprovided. Our staff will place adhesive bar codes on thefilein an orderly fashion and provide updates when new
files are added and closeout files are removed. Bar- coded files will be entered into the computer so that the check out processwill be maintained systematically.

I1D. 9.4 Closeout and Transfer
When notified by the OAK closeout representative) LHC staff will complete all activities associated with closeout file preparation according to DOE OAK guidelines. Filesthat requiretransfer from one DOE
office to another) upon notification by the OAK representative will be safely transported through the shuttle service. All transferswill be complete and arecord of the transferswill be maintained.

ILD.9.5 Annual I nventory

An annual inventory will be conducted and completed within one week during the month of March. All active contract and financial assistance fileswill be inventoried. Theinventory will include a list of
contracts by name, contract number, number of files associated with the contract number and file type. The completed inventory will be compared against the Procurement and Assistance Data System
(PADS) and any resulting discrepancies will be investigated and resolved.

11.D.10 Vehicle Fleet Operations
LHC will manage motor pool fleet operations and maintenance activity for GSA leased vehicles assigned to designated DOE sites. We will monitor and document vehicle usage to
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assure compliance with GSA regulations and guidelines. Thisincludes use of the credit card and parking access card assigned to each vehicle.

11.D.10.I Leased GSA Vehicles
Vehiclesleased from the GSA are assigned to OAK and each site office. LHC employeeswill use the assigned vehicle for conducting official Government business only, and LHC assumes the responsibility for
the vehiclewhilein its care. Vehicleswill also be reserved to conduct shuttle and mail delivery services.

Our employeeswill park and securethevehiclein itsdesignated parking space. LHC employees will inspect the vehicle daily; we will record daily inspectionswith the current month'sinspection list in the
vehicle and maintain the previous months' listsin a separatefile.

LHC will verify that all personnel operating the vehicle arein possession of avalid, stateissued driver'slicense. LHC will maintain security of the National Credit Card.

11.D.10.2 Motor Pool Fleet Management
LHC will manage the motor pool fleet operations and maintenance activitiesin accor dance with the GSA regulation and guidelines. LHC will also provide insurance to employees who oper ate the vehic.les,
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and proof of insurance will be kept in the vehicle at all time and a copy will be submitted to the COR upon contract commencement.

LHCwill verify that each motor vehicle operator possessesa current State driver'slicense and has maintained a qualifying driving record, so asto assure that drivers of Government vehicles are authorized
todrive and are aware of State and driving regulations. Our staff will compilealist of vehicle operators namesafter theinitial verification process. Thelist will be updated annually and will be consulted
prior to dispatch of any vehicle.

Any changesin the employee'sdriving privileges due to accidents, DWI arrests, or other infractionswill bereported to the COR. Under no circumstances will employees who have a suspended or revoked
license be allowed to operate a Government vehicle.

/1.D.10.3 Hours of Operation

LHC will provide motor vehicle operation and maintenance requirementsfor OAK and its site offices between the hours of 7:00am and 5:00pm Monday through Friday. A sign up sheet will be make
available to employees on a daily basis on which they can request vehicles by completing information such asthe driver's name, pick-up and return date(s) and times, destination and purpose of travel. A
description of currently available vehicles will be included in the sign up sheet so that employees may sign-up for the appropriate vehicle type.

/J.D. 10.4 Written Procedures and Notices
LHC will establish written procedureswithin 30 days of contract commencement to inform the motor vehicle operators of therules, regulations, and responsibilities for operating the government vehicles.
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The procedureswill include:

the statutory requirement that motor vehicles shall be used only for " official purposes"

personal responsibility for safe driving and operation of motor vehicles, and for compliance with Federal, State, and local laws and regulations and all accident-reporting requirements;

the penalties for unauthorized use of motor vehicles;
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proceduresfor reporting accidents;

the prohibition against picking up strangersor hitchhikersor transportation of family members;

use, care and control of credit cardsand the fact that credit card receipts must include the quantity, unit price and total amount of purchase; and

any other duties and responsibilities assigned to motor vehicle operatorswith regard to the use, care, operation, and maintenance of motor vehicles.
Written procedures on how the vehicleswill be maintained will be established at the same time. This set of procedureswill address the process and the frequency of vehicle fueling, cleaning, washing, etc.

The procedureswill go into circulation after being presented to the COR for approval. In addition, LHC will issue annual remindersto all employees about the above listed regulations. Our staff will also
prepar e notices to employees when changes of the regulation affecting the OAK vehicle fleet operations have taken place. The notices will be prepared and distributed within 15 days from thereceipt of the
changein regulation and will be concurred to by the COR prior to distribution.

11.D.10.5 Dispatcher Responsibilities

The LHC vehicle dispatcher will maintain a daily dispatch log which includes the name(s) of the operator(s) , division, vehicle number, departing and returning date(s) , and destination. Thislog will be used
to determine vehicle availability information. An up-to-datelist of vehiclesthat are available for use will be kept and made available at all timesfor inspection by the COR. LHC acknowledges that the
Government hastheright to place any vehiclein a" down" statusat any timefor any reason.

The dispatcher will issue, receive, and maintain the form that authorizes the over night usage of vehicles. The form must be completed for overnight use and it should be approved by the COR or EFMD
Deputy or Division Director prior to dispatch. Another essential function of the dispatcher isto ensurethat all available vehicles are operational, clean, and have at least a |h tank of fuel.
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ILD.10.6 Records Maintenance

LHC staff will maintain a monthly and cumulative mileage record for each vehicle, which will be reportable to GSA every month. Our staff will review and analyze mileage figuresto assurethat vehiclesare
not being under - or over-utilized. If thisisthe case, vehicles will berotated to promote economical utilization.

LHC will maintain clear and detailed records of the vehicle registration and maintenance, accident, and other related issuesfor each vehicle. Our company will support initiativesto utilize alter native fueled
vehicles. All vehicle recordswill be made available to the COR upon request. LHC will provide proof of insurance at the start of the contract and at any timerequested by the CO or COR.

11.D.tt Shuttle Services
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LHC will provideadriver to transport DOE personnel each workday between OAK and the L SO. Thedriver will make two round trips per day, the onein the morning arrives OAK, from L SO, at 11:00am
and returnsfor LSO at 1:30pm; the second afternoon shuttle servicereturnsto OAK at 4:15pm. Our staff will comply with the existing schedule. We will recommend schedule revision as such changes
become necessary and seek approval from the COR and the L SO representative.

I'n case of special events such astransporting individuals, materials, documents, equipment and furniture to DOE off-site meetings and activities, and delivering or retrieving documentsfor OAK manager or
visiting official, LHC will provide adriver to accommodate these need, after gaining approval from the COR or the CO.

11.D.Il Bridge Toll Ticket Distribution
LHC will pickup new supplies of bridgetoll tickets from thelocal State of California Transportation (CAL TRANS) and kept in the security container. Ticketswill be distributed to the SSO representative

upon reguest and to vehicledriverswho have indicated a requirement on the vehicle sign-up log. We will maintain arecord of ticket distribution
actlvitles.

11.D.13 BART Ticket Distribution

LHC will maintain and distribute BART ticketsto DOE employeesfor the conveniences of attending meetings, training cour ses, and other official activities. Our staff will assign a control number for each
ticket and stamp each with the OAK official address. Processed ticketswill be placed in the security container and issued only to employees with reasonably

justifiable requests.

A logbook will be established and maintained to tracks each ticket. It will include therecipient's name, office/division location, date, justification of request, travel destination, estimated cost, value of ticket
provided, and value of ticket upon return. Using the logbook, LHC staff will follow up with ticket recipients asrequired to deter mine whether tickets
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should bereturned to inventory. A report similar to the log will be submitted to the COR during the first week of each month (see Exhibit. [[[-2). Returned tickets that have amounts of $5 or lesswill be
safeguar ded and L HC staff will submit them for consolidation to the local BART Administrative Office at least twice per year. The COR will be notified when the supply of ticketsreached a level of $100.

11.D.14 Relocation and Transporting Services
At therequest of EFM D technical lead for relocation/moves, LHC will assign employees and vehicledrivers, and arrange for a moving vehicle, to relocate office furniture, equipment, and other boxed
materialsinternally at the site offices or from one site office to another. LHC staff will identify useful furniture no longer required by one customer as" excess furniture" and transport it to storage.

11.D.ts Commute Subsidy Check Distribution
Commute subsidy checks provided to LHC will be safeguarded until the time of issuance. LHC will establish a check distribution schedule within 10 days of the transition phase and present it to the COR for
concurrence. The General Clerkswill issue checks according to the schedule and using the list of eligible employees provided by the COR.

LHC'sQC Specialist will estahlish and maintain a validation and reconciliation processto ensuretheintegrity of the check distribution activities within 30 days of contract commencement. Shewill also
ensurethat no employeeisto receive morethan two $20 checks per calendar month.

11.D.16 Trouble Calls
Within 45 days after contract commencement, LHC staff will partner with the EFM and L SO technical leadsin establishing and maintaining a procedureto receive, report and addr ess customer concer ns of
building engineering and housekeeping problemsor defects. Written guidelines will be developed to inform customers of such procedures and submitter to the COR for concurance.

11.D.Il Installation of Lampsand Light Fixtures
Customerswho requireinstallation or replacement lampsin the systems furniture light fixtureswill fill out a Maintenance Request form (see Exhibit. 111-3) and submit it to supply technician. TheLHC
technician will install or replace the lamps as necessary.

I1.D.tS K eys M anagement
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LHC possesses a facility clearance at the SECRET level for our Air Force contracts. Our employeeswill comply with all security requirementsand L HC management will agreeto all security requirements of
this contract. All keyswill be stored in a key box by type and key number. We will implement a system similar to our postal contract systemswhere we maintain conirol of keysto variouslocks, including
hundr eds of mail boxes.
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Exhibit. 111-2
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Maintenance Request Form
Office/Division:
Date:

Description of Problem:

Department/L ocation:
Contact Name:
Signature:

Phone Number:
Exhibit. 111-3
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Standard security checklistswill be developed and used when securing work areas. We will establish a key -control system to prevent keysissued by the Gover nment from being lost, misplaced, duplicated or
used by unauthorized persons. Masters keys will be maintained and used only to produce duplicate keys. We will also control access to all Government provided lock combinations. LHC management will
pro\ide evidence of the establishment and implementation of management controlsfor utilizing, safeguarding, and issuing Gover nment property by September 30, 1999. This evidence \liill be provided to the
CORinreport form.

11.D.19 Conference Room Set-Up
LHC staff will assist with conference/meeting room setup and arrangement when requested. We will ensure that equipment checked out for meetingsisreturned upon completion of the meeting.
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We will establish and maintain a procedure for configuration and appear ance of each conference room. At least t\\ice per week we will survey each conference room for appearance and inventory equipment

and supplies.
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QUALITY AND CONFIDENNALITY

II.LA QUAUTY ASSURANCE

Thegoal of LHC's Quality Assurance Program isto maintain the highest level of service, enhance performance at every opportunity, ensure strict contract compliance, and promptly identify and correct any
deficiencies. Quality assurance is a management function to provide products and services that satisfy client requirementswhile maintaining a superior,

competitive business position.

LHC hasestablished proceduresfor assuring the quality of its support services and deliverables. Our corporate Quality Assurance Guidelines, (Appendix C), underscores LHC's commitment to providing
quality servicein all phases of business. Thiscommitment is demonstrated on each of our contractsthrough the efforts of our corporate Quality Assurance Manager.

The quality of products and servicesis achieved at the contract level primarily through procedural processes where personnel assigned to the project assurethat the products and services conform to contract
reqguirements. Quality work is achieved through staff competence, training, supervision, and accur ate definition of requirements. The end products and services must be error-free, validated, and produced in
consonance with time and budget considerations.

Our Office Manager will ensurethat quality goals are established and are consistent with the user's needs. Once goals and objectives ar e established, LHC establishes measurement and evaluation criteriato
measurethelevel of quality and productivity. The criteria are based on the definitions, goals, and objectives of quality and productivity.

Theresponsibility and authority of personnel performing quality functionswill be clearly defined. The plan will identify proceduresto be used in preparing and issuing work instructions, and proceduresto
track work progress against approved schedules and resour ce allocations. Typically, the procedureswill include the following:

Description of work to be performed
Control of authorization for initiation of work Criteria for evaluation of work perfor med.

Our Quality Control Plan, to be provided within thirty (30) days of contract commencement, will contain a detailed description of the inspection system to cover all serviceslisted on the Performance
Requirement Summary (PRS). The plan will also include control proceduresfor Government provided keys and lock combinations. The Quality Control Plan will cover methodsto be used for identifying and
preventing defectsin the quality of services performed, and a description of recordsto be kept to document inspections and results of the Quality Control process. Theresulting Quality Control Cycleis
summarized on the next page.
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QC Surveillance and Monitoring

.Retraining and Verification .Recertification .Disciplinary Actions .Reassignment .Replacement

Sampling
.Inspection
Analysis of Reports .Reviews
.Error Reportsand Corrective Action Plans

Exhibit 4.1-1 Quality Control Cycle

111.B CONFIDENTIAIITY & SECURITY
LHC understandsitsresponsibilities as a custodian of information and instructs each employee of hisor her responsibility for confidentiality of client data. Each employeeisrequired to sign a Confidentiality
Agreement, which is maintained by Human Resour ces. All other contract staff will have a favorable National Agency Check (NAC).

L HC possesses a Department of Defense facility clearance at the SECRET level. LHC employees will comply with all security requirementsand our management will an agree to and enforce all security
requirements of this contract.

Our current Department of Justice contract requires LHC employeesto work with law enforcement personnel and handle sensitive data relating t6 criminal investigations. Because of our DOJ and other
contract experience, LHC under stands clearly our responsihility for mail, accountable communications, and data placed under itscontrol, and for monitoring and controlling data and equipment placed
under the management of LHC asthe custodian.
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SECTION IV. BUDGET AND PROFESSIONAL FEES

Program costs aredivided into three categories: labor, Other Direct Costs (ODC) and over head costs. Labor costs are based on actual salaries, increased by a combined fringe benefit and overhead rate of
31.88 percent, and a general and administrative (G& A) expenserate of 25.89 percent. ODCsincludetravel costs between Elk Grove and Oakland for Cor porate Quality Assurance and Management
Oversight. A fixed fee has been added to accommodate our assessment of risk involved and as a reasonable profit for contract performance.

Cost for the contract phase-in period is calculated as shown in Appendix B and includes the cost of management travel to Oakland during the phase-in period. During the one week phasein period LHC
cor por ate staff will perform required administrative, payroll, and Human Resour ces functions to assur e a seamless transition of contract services. Management will establish controls and proceduresfor the
efficient and effective operation of this contract.

N.A RECURRING COSTS

IV.A.1Labor
We have anticipated staffing levels, equipment needs, and operational consider ations necessary to fulfill the objectives of the Office Support Services Contract. Appendix B describes the components of our
costs. Hourly employee rates and minimum fringe benefits will be based on Area Wage Deter minations from the Department of Labor.

1V.A.2 Overhead Costs
Overhead Costsinclude payroll taxes, fringe Denefits, and travel costs.

Round trip travel between our Elk Grove office and the Oakland Air Station is 200 miles. At $.31 per milethe cost per trip is $62. We anticipate making two trips per month for atotal of 28 trips from our
Elk Grove officeto the contract site during the base contract period ($62 x 28 = $1,736). These tripswill be necessary to establish and maintain adeguate quality and management controls.

We anticipate four of thetripswill require overnight staysand related per diem. the same level of travel during the option periods, two trips per month.
We anticipate

1V .A.3 Costing Basis Detail

Time cardswill be completed daily by each employee assigned to the contract and submitted to payroll at the end of each two-week pay period. Thetime cardswill provide a basisfor labor costs, and will be
maintained on filefor later inspection. Overhead costs, such astravel and fringe benefit costsarelisted in Appendix B and areincluded in our overhead rate. Miscellaneous costs such as general office
supplies, cleaning, invoicing, payroll and human resour ces support areincluded in our G& A rate.

USE OR DISCLOSURE OF DATA CONTAINED ON THISSHEET ISSUBJECT TO THE RESTRICTIONS OF THE TITLE PAGE OF THISPROPOSAL

Page V-1

LIONEL HENDERSON & CO., INC. ~~f;1 Office Services Support for DOE -." Oakland Oper ations Office
P

1V.B COST MANAGEMENT
LHC recognizesthe special challenges presented by Federal Government contract cost accounting requirements. Selecting and implementing an accounting system appropriate for the specialized demands of Federal contracting is considered crucial
to LHC's continued successful business growth.

Our accounting system includes the flexibility to manage separ ate cost pools and will provide site-specific accounting for the DOE Oakland Office Support Services contract. LHC's accounting system also separ ately tracks multiple contract activities
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at task and subtask levels. Thiswill provide the assurance that the accounting methodology for effective contract management and cost accounting isin place and being performed at a level critical enough to pass Detense Contract Audit Agency
(DCAA) audits, and meet DF AR requirements.

Time Sheet and I nvoice Process. LHC has an established time sheet and invoice process which islinked to the cost accounting procedures of every contract. Timely and accurate reporting and cross validation of information are keys to this process.
LHC carefully monitorstime and attendance to assur e that this processis completed accurately, and in compliance with Federal contract requirements. Our formal, written company procedures for time sheetsclearly state that every employeeis
responsible for recording hisor her time, in ink, on a daily basis.

From the date of hire, employees are instructed that accurate and complete preparation of time sheetsisan important part of every employee's duty, and that careless or improper preparation can lead to disciplinary action under company policies
aswell asapplicable Federal statutes.

Management and supervisory personnel are also instructed on their rolesin regard to the time sheet process, as supervisors approve and sign all time sheets. Time sheets are signed at the end of each work period, and supervisors are prohibited from
completing an employee's time sheet unless the employee is absent for a prolonged period of time on authorized leave.
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SEcnON v.. HUMAN RESOURCES MANAGEMENT PLAN

LHC hasaformal, written Human Resour ces Management Policy that addresses, among other issues, the company's compensation, employee fringe benefits, EEO and Afflrmative Action, Employee
Assistance Program, and employee training and de,.elopment policies. The document isa dynamic Human Resour ces Management plan that guidesour firm in areasthat arerelevant to staffing policies and
proceduresthat effect our employees. Information from the 75-page document relative to LHC policies on compensation, fringe benefits, aftinnative action/equal employment opportunities, and employee
training and development are presented in this proposal section.

Wage Determination Positions. Employeesworking in positionsthat fall under the Service Contract Act will receive rate adjustments based on the annual \\-age detenninations, but in no case will an
employee'ssalai")' bereduced.

Overtime Pay for Non-Exempt Employees. All non-exempt employees will receive overtime compensation asfollows:

One and one-half timestheregular hourly ratefor all hoursworked in excess of 40 hoursworked in anyone workweek in accordance with the provisions of the Fair Labor Standards Act, and applicable state
or local statute or regulation. Theregular houri)" rateincludesany differential payments, such as shift differentials, sea pay, inconvenience pay, hazar dous duty pay, flight pay, and all bonuses except those
\\mch are specifically excluded from overtime calculationsin the Fair Labor StandardsAct or asotherwise provided by applicable state or local statute or regulation. Hoursworked includes not only hours
actually worked by an employee, but also any hours paid astheresult of an observed LHC approved holida)", jury duty, or verification of medical condition/certification.

Californialaw requires ovenime be paid at 1.5 timesthe hourly rate for any hoursworked beyond forty hours per week and at two timesthe hourly rate for any hoursworked on a federal holiday.

Cali-Infol' Non-Exempt Employees. Non-exempt employees ma~. periodically be called back to work after completing their normal workday, or called in on a da~' which they are not scheduled to work. Pay
practices are determined by local proceduresin accordance with the Fair Labor Standards Act and any applicable Federal, State, or local statutes.

V.A EMPLO YEE FRINGE BEIVEFITS

LHC offersawiderange of benefitsto its employees, and each employeeis provided with an Employee Handbook that pro' idesa summary of the benefits and the choicesthat are available to employees. In
addition. the Handbook discusses a number of key human resour ces management policies. While the information istoo voluminous to providein this proposal, the following subject listing from the Handbook
isprovided to establish a sense of the

file:///C)/TEMP/~LWF0003.htm (207 of 235) [5/23/02 4:49:41 PM]



~LWF0003
USE OR DISCLOSURE OF DATA CONTAI~ED O~ THISSHEET ISSUBJECT TO THE RESTRICTIO'SOF THE TITLE PAGE OF THISPROPOSAL

Page V-I

LIONEL HENDERSON & CO., INC. t": (1;' Office Services Support for DOE'," '.. Oakland Operations Office

comprehensiveness of the firm's employee fringe benefits. Additional information is available upon request.

Fringe Benefits for Employees Supporting the I nformation Management Services Contract.
The benefits package proposed for this contract will meet or exceed the current benefits available to employees under the incumbent contractor. In addition to the current benefits, LHC management is constantly sear ching for methods that will
improvethetotal employee benefit package and thereby increase employee morale and retention. The benefits provided to LHC employees supporting this contract are summarized below.

TheHealth & Welfare benefits provided for employees supporting the contract will exceed the $1.39 minimum requirement under the Service Contract Act. In addition, staff will be eligible for awards and
benefits described in our Employee Handbook and to year-end bonuses based on performance and company pr ofits.

Holidays, There are eleven paid days as H'olidays per year, conforming to th.e Federal Wage Determination Holiday schedule, for a total of 88 hours per year. J" he Holidaysinclude New Year's Day, Martin
Luther King's Birthday, Washington's Birthday, Good Friday, Memorial Day, Independence Day, L abor Day, Columbus Day, Veteran's Day, Thanksgiving Day, and Christmas Day.

Vacation. Regular full-time employees accrue vacation leave at the ratesin the table below. Vacation isreimbursable. Employeeswill be paid for unused hours.
0-5years
5-15years

over 15 years 20 days per year
Sick Leave. Regular full-time employees accrue sick leave at arate of 5 days per year.

10 days per year
15 days per year
Health Insurance. One hundred percent of health insurance premiumsfor individual coverage or 80 percent of family coverageis provided through the company'sinsurancecarriers.

Group Life. Threetimesannual base salary up to maximum of $150,000 per employeeis
provided.

Retirement. LHC offersatwo-part retirement program for all employees. This consists of a 401(k) plan and a defined contribution pension plan. To be eligible to participatein the LHC retirement program,
theindividual must be employed by LHC for six months. After six monthsthe individual isautomatically enrolled in the pension plan and is eligible to participate in the 401(k) plan.

401(k) Plan. Employees may defer a portion of salary (up to 15percent) into the 401(k) plan and defer income tax on that amount. The company will match the amount of salary deferred into the 401(k) plan
by 25 percent up to a maximum of 2 percent of compensation. Based on company profits, LHC may elect to add an additional amount to this contribution.
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All matching contributions and all profit sharing contributions will become vested based on the vesting schedulein effect at the time the employee becomes eligible to participate. Participant contributionsare
always 100 per cent vested.

Participantsreceive quarterly statements summarizing their 401 (k) participation activity. The statement includes current balance, contributions, gains and losses, vested values, cumulative totals and the
fund's performance from three months up to five years. The 401(k) plan isa qualified plan under Internal Revenue Serviceregulations.

Workers Compensation Insurance. LHC Provided
State & Federal Unemployment Insurance. LHC Provided
Employer Payroll Taxes. LHC Provided

V.B RETENTION OF INCUMBENT PERSONNEL
LHC valuesthe knowledge and skillsthat have been acquired by incumbent personnel assigned to the IM S contract. They are a veteran group of professionals, many of whom have served the program seven
yearsor more.

Thisgroup of personnel possesses valuable experience and isa resource of lessons-I~arned that is essential to the continuing efficient operation of the successful contractor. LHC recognizesthe current
program staff asa critical resourcefor ensuring the ongoing success of the contract.

An aggressive recruitment effort and orientation process will be utilized once notification of award is made and will continue through our phase-in process. We will focus on retention of the qualified
incumbent staff aswe consider their experience with the program to be vital, and recognize that recruitment of new staff would disrupt program performance. We will coordinate the process closely with
Government personnel and with theincumbent contractor organization to ensure a smooth and efficient transition of selected staff, and identify any desired staffmg changes prior to scheduling employee
orientations.
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Sept-ember 26,
file://IC|//TEMP/~LWF0003.htm (209 of 235) [5/23/02 4:49:41 PM]



~LWF0003

Lionel Hender son, P~eBid.nt Lionel Henderson & Co., Inc.
4827 Laguna Par~ Drive, Suite 3 EIk Grove, CA 95759-5159

Dear Mr. Hender son:

.per your reque~t, your company' 8 ratesasreviewed by DCAA recently
wete:

Overhead

1.997
1998

34.01
31.88'

G,A

1997
1.998

25.94%
25.8.9

sincerely,

w-(11.
Mar ym~...(.Jt?~~ ~
Contract Devei~pm~nt Specialist

mnmmﬁl—-umr—
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Appendix B -
COST BASISDETAIL
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Appendix C -

10

Purpose

QUALITY ASSURANCE GUIDEIINES
11

Lionel Henderson & Co., Inc. (LHC) iscommitted to providing efficient and effective service in all phases of business. This Quality Assurance Guideline establishes
proceduresfor inspection and evaluation of the services performed to verify compliance with contractual standards, specifications, and procedures. The proposed objective isto ensure an effective Quality
Assurance System that includes control over all phases of services LHC providesthrough:

0

Top management involvement in Quality Assurance

0

Built-in quality when thework or serviceis performed for consistent
acceptability and uniform quality of service

0

Quality consciousness and accur ate inspection techniques by LHC per sonnel
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Quality awareness by all LHC employees through self-inspection techniques and pridein work accomplished

D

Quick recognition and resolution of problemsin productivity, etc., through active management participation

0

Continuous improvement in workmanship and procedures through an analysis of past performance and keeping abreast with the latest standards
Scope
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After thoroughly reviewing and analyzing contract requirements, the following quality assurance guidelines and policies havt; been established. LHC'spoliciesare:
0

Assign ultimate responsibility for quality of product and servicesto the Project Manager. He or she will delegate a proportionate shar e of responsibility to each level of management and supervision. We
emphasize management and supervisory participation not so much on a belief in the necessity for constant authoritative direction, but on the recognition that obvious management and supervisory
involvement is a strong motivation and best assurance of success.

[

Promote, and practice high quality standards. Quality isnot a separate program, it isthe way work is approached and performed at all levels. The most effective quality program involves all aspects of the
work performed by each employee.

0

A void conflict of interest in administration of the Quality Assurance Guidelines. The Project Manager will bethefinal arbiter for quality. LHC personnel involved in quality inspectionsreport to the Project
Manager regarding their quality monitoring functions.

0

Inspect the activities of the work forceto verify compliance with established standards, specifications, and procedures. We also ensure, through inspections, that work is being performed at satisfactory levels
of workmanship and that deviations and deficiencies are documented, reported, and corrected. In addition, we review all discrepancy reports, including those initiated by our work force. Information from
thereportsis categorized and tabulated to per mit study and analysis of trends and isolation of recurring problems.
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Explain to all employeeswhat their roleisin assuring quality and the contributions expected of them. We have implemented quality awar eness throughout the organization to instill an under standing of the
Quality Assurance Guidelines and individual contract's Quality Control Plan and each individual'srole. The primary objectiveisto promote an inherent sense of pride in workmanship. L ettersand awards
are presented to outstanding

USE OR DISCLOSURE OF DATA CONTAINED ON THISSHEET ISSUBJECT TO THE RESTRICTIONSOF THE TITLE PAGE OF THIS PROPOSAL

Page C-2

FTEEEETI B CR TTTACERE R o B B [ ' . i L] e Sopeioes Quprne fne L300%
DL'nla'l_d Uiperamn At 2Mee

A"~
“rug
12

13

workersfor quality work by our managers during informal ceremonies. The Government isinvited to bring to our attention instances of outstanding performances by L HC employees, and letter s of
commendation from Gover nment representatives are welcome.

Takeremedial or disciplinary action for non-compliance with policy (e.g., failureto follow instructions or procedures). Closely monitor the situation after corrective measur es have been implemented for
continued satisfactory performance.

Project Manager

The Project Manager hastheresponsibility for verifying that control measur es ar e adequate to assur e that the product and performance conformsto or exceeds Gover nment specifications. He or she hasthe
authority to ensurethat all deficienciesare correctcd. While the Project Manager hasthe authority to effect corrective action, when deficiencies ar e discover ed, no one per son can inspect every step of every
process. Therefore, the primary responsibility for ensuring quality results ultimately rests with the people doing the work.

For each contract and project, LHC will include quality control in the project management processto establish a clear under standing of the complete process and critical inspection points. The Contract
Manager coordinates with the Project Managet, Quality Assurance Manager, and President to develop an inspection plan and schedule for each performance reguirement.

Contract M anager

For contractswhere a Contract Manager is specified, the Contract Manager is directly accountableto the Project Manager for strict adherence to corporate Quality Assurance Guidelinesand the
contract Quality Control Plan. The Contract Manager monitorsthe corrective actions which have been implemented to correct deficiencies found during inspections and! or discerned by quality control

checks or by the Government. The Contract Manager isrequired to monitor and verify thedirection contained in the contract's Qualit Control Plan throu h on-site self-ins ections,
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performance evaluations, participation in the cor porate management evaluation program, and feedback from the customer. To fulfill these responsibilities, the Contract Manager will:

Assure compliance with Cor porate Quality Assurance Guidelines
0

Develop and maintain self inspection checklistsfor functional areas of responsibilities
Perform inspections on in-progress and completed wor k

Implement and document corrective actions

0

Supervise on-sitework in progress making immediate cor rections
0

Initiate discrepancy reportsfor below standard or incomplete work
0

Participate in corrective action programs

0

Provide the Project Manager with reports detailing the results of self-inspection activities performed
0

Review and sign off on quality control reportsand contract discrepancy reports which affects functional areas of responsibility
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15
Staff

LHC employees areresponsible for the quality of their work on each task performed. Employees areresponsible for safe and proper use of Government equipment, to use equipment only for Gover nment
tasks, and for quality work performance to accomplish established goals. Each employee will:

0
Properly use and protect Government and company property during use
0

Perform all tasksin an effective and safe manner

Assure compliance with the Quality Control Plan
0

Perform self inspection of in progress and completed work

Report instances of fraud, waste or abuse directly to the Contract M anager
Government Role

L HC management will interface and coor dinate with the Gover nment's Quality Assurance Evaluator (QAE) while monitoring compliance with required specifications and quality assurance activities. The
Contract Manager coordinates meetings as necessary between Gover nment repr esentatives, and LHC's management to discuss the LHC Quality Control Plan for the contract. The pur pose of these meetings
isto develop a mutual under standing of the plan and develop details and formsto be used to record control activities. The minutes of these meetings, signed by LHC and the Contracting Officer or QAE may
become a part of the contract file.
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The Contracting Officer may identify and empower a Quality Assurance Evaluator who may:

Perform surveillance of LHC's inspection procedures
0

Perform inspections of the ongoing and completed work

Review LHC's Quality Control Reports

0

Perform field tests and inspections as assigned by the Contracting Officer

0

Appraise LHC of potential issues which may affect quality or work performance

LHC will coordinate all planned inspections and audits with the Government's QAE to avoid and/or minimize inconvenience.
Quality Process

Thefollowing proceduresarein place to ensure from a contact management practice that quality standards are met and staff is actively involved in meeting production and quality standardsfor each project
and/or contract.

Additional procedures areimplemented to meet specific requirements.

Staff in a management or supervision position solicit and are open to change and/ or improvement ideas regardless of origin.
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At least semi-annually, survey customers regar ding per ception of quality versus actual quality of performance. Review and tabulate responses and add[ess suggestions and feedback received. Report on
survey resultsto customersand review with staff. Implement appropriate suggestions and corr ections, and monitor results.

Review quality results monthly with project staff, note trends, recognize gains and improvements, solicit suggestions, and discuss problem ar eas.
Security and Sensitive M aterial

Contract staff frequently comein contact with and must work with sensitive documents. Staff is given explicit direction that theinformation isto remain secure and not be discussed, transmitted, imparted,
transferred, or removed from tlte site except as part of the work function being performed for the Government. Materials, data or documentsto be used, stored, or disposed of, are handled carefully to assure
their continued security. Storage and disposal is accor ding to contract requirements. Monitoring isthrough logs and systemsreports, direct observation and reports by any Government or contact staff or
other person. Determined breach of rulesis cause of immediate disciplinary action up to and including dismissal. Additional legal penalties may apply.

Keysgranted to LHC staff are secured when not in use, and access to secure and/or sensitive areasis subject to review by site supervisors. LHC coordinates with the contracting agency to identify specific
procedures appropriate for the site. Monitoring isthrough observation and reports by any government or contract or other person. Improper use of, or accessto unauthorized areas, or inappropriate access
is subject toimmediate disciplinary action up to and including termination. Additional legal penalties may apply.
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24
Government Furnished Equipment and Services

An inventory of Gover nment furnished equipment and materialsis conducted asrequired prior to the start of each contract and at itsclose or termination. Regular siteinspection and reports assure property
remains as specified. Any missing, non- operative or fully used property isreported when noted or discovered.

I nspection Process

Quality Assuranceis everyone's concern. Each worker istasked with the responsibility for identifying and preventing defectsin the quality of services he or she performs. In addition, the Contract Manager is
responsible for the day to day assurance of quality of services provided. The frequency of the inspections by the Contract Manager istailored to each project or contract according to requirements. The
Contract Manager will conduct these inspections through a combination of both scheduled ar.d unscheduled observations and samples of the work being performed.
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Results of Contract Manager inspections arereported to the Project Manager. These are summarized and presented to the company President on a monthly basis. In addition, the Project Manager and/or
Quality Assurance Manager may conduct both announced and unannounced on-site visits to perform quality control inspections. All instances of failure to meet minimum standards arereported to the
President immediately. At his option the President may conduct his own personal inspections of work being performed.

Corrective Action

Each contract Quality Control Plan documents procedures for the prompt detection, documentation, and correction of problems and deficiencies. The procedures aretailored for each project and function to
meet specified requirements. Corrective action methodsinclude:
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Document and report problems and deficienciesto appropriate technical and management per sonnel

Correct deficienciesasthey arise

Review corrective measuresto ensure that problems and deficiencies have been resolved and that theresolution is correctly reflected in appropriate documents
Records

The plan for each contract or project describesthe recordsto be established and used to provide objective evidence and traceability of operationsto ensure and demonstrate compliance with requirements for
initiation, validation, retention, and proper disposal if applicable, of such records.

Procedures are customized for recordswith special requirements such as heightened security or unique retention needs.
Control isthrough observation, manual logs and records, automated systems and reports, and tracking mechanisms.

The LHC Project Manager, assisted by contract staff, will design and apply (or modify current) Quality Control records, forms and checkliststo fit the needs of each contract. Records of each quality
evaluation report arekept in a central Quality Assurance Program file by contract or project.
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26
Specific Tasks

Thefollowing is a catalog of the most commonly occurring tasks and functionswithin clerical contracts. The description includes the procedures and responsibilities for initiation, production, performance,
validation, and retention of such functionsand services.

26.1
Reporting and Verification of Time Worked

Hour s of operation are established by each Gover nment office. Unless otherwise authorized, contract personnel provide 40 hours of productive work per week. Any special hoursare pre-approved and noted.
Names, dates and location are recorded for time keeping verification and security purposes. All work isrecorded on standardized time sheets and verified by the site supervisor prior to submission for entry
into control time keeping system.

0,

Federal holidays are observed and monitored to ensure that no contract worker works on these days except with prior approval of a contract or Government official or required by the Contract

Sick timeis monitored to ensureit is used appropriately and to prevent abuse
0

Unpaid leave may be approved on a case by case situation

Administrative leave Gury duty, military leave) isgranted and monitored through presentation of official notification from the requester
0

Vacation timeis car efully scheduled so that production requirements can be
met

USE OR DISCLOSURE OF DATA CONTAINED ON THIS SHEET ISSUBJECT TO THE RESTRICTIONS OF THE TITLE PAGE OF THISPROPOSAL
Page C-ID

LIONEL HENDERSON & CO., INC. r!~~ fi~; Office Services Support for DOE
-." Oakland Operations Office

file:///C)/TEMP/~LWF0003.htm (220 of 235) [5/23/02 4:49:41 PM]



~LWF0003

26.2

Documentation Creation and Support

Data Entry/Word Processing is normally performed using personal computers, computer terminals, or typewriters. Required service may include:
0

Typeroutineforms

0

Type correspondence

0

Type specific forms

0

Generateform letters

Mergeformswith lists

0

Check and correct spelling errors

0

Apply specialized ter minology

0

Perform on-line data update and verification of existing records
0

Perform on-line creation of new record

0 Perform on-line modification of recordsto correct mis-keyed or mis- related data
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Enter datainto data base

Print predeter mined management reports
0
Retrieve data from database

Staff who key data or text areresponsible for production, speed, and accuracy. They perform self checkson their work and in someinstances have work cross- checked. Thisisaddition to thein-place
inspection process performed by site supervisors and management. Our standard is zero defects/errorsin a product. Measurement is by inspection and available systemsreports. Any defects/ errorsare
reported upon detection and corrected. If atrend of errorsis detected, remedial training isimplemented and future work monitored until satisfactory quality levels are achieved and sustained.
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2.6.3
Office Equipment Operation

Per sonal computers, printers, scanners, copiers, fax machines, phone answering systems, postal and mailing equipment, bur sters and shredder s are equipment common to contracts. Each contract employee
istrained by the Office Manager/Supervisor or designated trainer to ensure working/operating knowledge of office equipment. Any training deficiencies are addressed immediately or scheduled for
appropriate training. M easurement isthrough training session attendance reports, equipment oper ation logs, and direct observation.

Filing

Clerical servicesthat include filing such asretrieving docl1ments, memorandums, reports and other documentation from files and other storage, are subject to quality assurance methods of review. M ethods
assuring control are specific to the contract requirements and may include review of document numbers, physical file review, review of document to system screensor reportsfor verification of correctness of
keying or scanning. Any discrepanciesfound areimmediately reported, corrected and verified.
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WORK EXPERIENCE

Lionel Henderson & Co., Inc.

Elk Grove, CA January 1986 to Present Position Title: President

Duties: Responsible for setting policy, staffing, direction, management. Ultimate responsibility for staff of 100+ on federal, state and local gover nment contracts. L eads contract management teamsin
operational decision making and planning. Liaison with governmental agencies and contracting officers. Direct involvement with quality control analysis and decision making. Over seesimplementation of
policies.

Equipment: PCs Software: MicroSoft Word, Excel, Access, Power Point; Project, Business Works, Solomon, L acerte

Computer Sciences Corporation August 1991 to May 1993 Sacramento, CA

Position TiUe: Fiscal Operations Manager

Duties: Implemented, staffed, and operated start up state earthquake insurance program. Developed database of 4.5 million policy holders. Fully responsible for all phases of project from initial requirements
analysisthrough final testing and gover nment acceptance. Designed and coor dinated computer systems and operating procedur es to account for payment of 6 million policy holder s through 200 insurance
companies. Liaison with insurance companies..

Equipment: PCs, Mainframe Software: DOS/Windows Wor dPerfect; Lotus 1-2-3; CICS Point of Contact: Tom Y usko (301) 731-5300

Position Title: Director of Accounting August 1984 to August 1991

Duties: Responsible for enhancement and maintenance of National Flood | nsurance Program's accounting system, analysis of financial data and preparation of financial statements and reports. Planned and
coor dinated contract financial activitieswith total annual value of $1 billion. M anaged staff who performed general accounting, fmancial reporting and analysis. Monitored practices and proceduresto ensure
adherenceto general accounting practices and contractual requirements. Established and maintained a supervisory review process for quality, timelines and accuracy of financial data. Maintained liaison
with Gover nment agencies, insurance companies and financial institutions.

Equipment: Mainframe and PCs Software: M SA Mainframe Accounting Systems Point of Contact: Tom Yusko (301) 731-5300

Veterans Administration April 1977 to August 1984 Washington, DC
Position Title: Supervisory Auditor
Duties: Planned and organized financial, contractual, and operational audits of V A facilities, programs and oper ations. Provided direction and guidance to subordinatesin conducting auditsin accordance
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with Al CPA and governmental auditing standar ds. Reviewed work papers of subordinates, documenting evidence obtained during audit as a basis of judgments, opinion, and conclusions. Prepared written
audit reports.

Equipment: PCsand mainframe

Point of Contact: James Hudson (404) 347-7648

American Hospital Supply
Evanston, IL
Position Title: Accounting Super visor

June 1974 to December 1976

USAF
Position Title: Executive Support Officer

October 1971 to June 1974

EDUCA TION and PROFESSIONAL CERTIFICA TIONS

BBA Accounting, University of Mississippi; Graduate level coursework Central Michigan University, Mt. Pleasant, Michigan
Certified Public Accountant, 1982

Certified Financial Planner, 1989

Certified Government Financial Manager, 1995.

WORK EXPERIENCE

Lionel Henderson & Co., Inc. October 1991 to Present Elk Grove, CA

Position Title: Vice President, Administration

Number of Persons Supervised: 5 Supervised directly or indirectly

Duties: M anage accounts payable and accountsreceivable, analyze company and client financial and operational reportsand records. Produce compliance reportsfor government reports, manage payroll
staff. Perform audit function asrequested by clients, perform audits on financial recordsfor small businesses and state gover nment agencies.

Equipment: PCs Softwar e: MicroSoft Word, Excel; Lotus 123; BusinessWorks; Lacerte; and Solomon.

Point of Contact Lionel Hender son (916) 429-8601

Computer Sciences Corporation January 1987 to October 1991 Lanham, MD

Position Title: Senior Financial Analyst

Number of Persons Supervised: N/ A

Duties: Monitored the budget for the National Flood | nsurance Program, handled special projects as assigned by management. Coordinated internal and external audits. Responsible for daily cash deposits
and related transactions, financial reporting and bank reconciliation.

Equipment PC Software: L otus 123; Wor dPerfect 5.1

Point of Contact: Lionel Hender son (916) 429-8601

Hartford Steam Boiler Insurance & | nspection Company

Hartford, CT January 1983 to December 1986 Position Title: Internal Auditor

Number of Persons Supervised: 150

Duties: Managed accounts payable, cash flow, and reviewed all cash disbursements. Full charge of bank reconciliation system, 1099 system, and Accounting Services Unit to support the Claims Department
for monetary transactions. Assisted Data Processing Department in the design of in-house unsolicited cash receipts system.

Point of Contact: Michael Long

EDUCA TION: BA, Accounting and Economics, University of Chinese Culture, Taiwan; MBA, Xavier University, Cincinnati, OH
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~ Haryey L, Malon

PROPOSED POSITION: Program Manager

WORK EXPERIENCE

Williams, Adley & Co., LLP, Onizuka AS, August 1992

-Present

Sunnyvale, CA

Position Title: Supervisor/Quality Control Manager, Mail Room

Number of Persons Supervised: 3

Duties: Information management responsibilitiesinclude providing technical assistance for publications, records management, administrative communications and planning and programming systems.
Postal responsibilitiesinclude training and technical guidance to assigned personnel, review material for accountability, quality, completeness and accuracy prior to distribution. Resolvesroutineinquiries
and problems of a highly technical nature. Also provide technical support on forms maintenance, office recor ds establishment, document transfer for staging, receptionist and office management. Equipment:
FedEx Power ship; Friden Neopost Friendship Mail Machine. Software: Microsoft Word, Windows 95; WordStar, and PC-I11 .

Point of Contact: Larry Hudgins (415) 603-8064

u.s. Air Force July 1972 - August 1992

Onizuka Air Station, Sunnyvale, CA

Position Title: Chief, Career Progression

Number of Persons Supervised: 7

Duties: Responsible for oversight of classification, assignment, per sonnel affairs, reenlistment, career advisory program, promotion, separ ation, personnel system management and report and record
preparation. Monitored proficiency pay and selective reenlistment bonus programs, personnel reliability and quality control. Briefed enlisted personnel and officerson career progression. Developed,
counseled and supervised the Air Force Retention Program. Personnel document verification.

Equipment: Z-248; Burroughs. Software: ENABLE, MultiMate, BDII, EMail

Point of Contact: Larry Hudgins (415) 603-8064

EDUCATIONAL BACKGROUND: Coursework: Community College of the Air Force, Gunter, AL ; University of Colorado Springs, CO; Solano Community College, Suisun, CA
Sl

1<'1;:..
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WORK EXPERIENCE

Lionel Henderson and Company January 1995 -Present Elk Grove, CA

Position Title: Project Manager

Number of Persons Supervised: 55 Employees supervised directly or indirectly

Contract Number and Contract Type: DynCorp Subcontract 3C- W -JM D-0050, DOJ Asset Forfeiture Program, Federal T& M

Duties: Responsible for management of 55 legal technicians, data analysts and data clerksat 12 locationsin California, Nevada and Hawaii. Hire and maintain qualified technical staff memberswho handle
data entry and reporting DOJ's Asset Forfeiture Program. Report monthly budget and manpower statistics. Responsible for ensuring security packets are complete and ready for agency processing.
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Communicate freguently with COTR and DOJ technical personnel concerning project status, progress, work to be accomplished and to develop strategies for futurework and improvement.
Equipment" Pier to pier PC network rurining Windows, Microsoft Office, and Business Works. Equipped with printer and communication peripherals.
Point of Contact: Lionel Hender son (916) 429-8601

Pacific Management Dynamics (PM D) May 1993 -December 1994 Sacramento, CA

Position Title: Accounting Manager

Number of Persons Supervised: 6

Duties: Prepared budgets and participated in strategic financial planing. Responsible for full accounting functionsand all data entry for tracking operationsfor two California association and four energy
efficiency projects, aswell as corporate accounting. I nteracted with six different boar ds of directors, attended meetings and reported financial data. Boar ds wer e composed of officersfrom nation's lar gest
utility companies. Updated stand-alone accounting system to an integrated L AN to improve data efficiency and accuracy. Developed accounting processes and procedur es to enhance management infor mation
system and overall operation including data entry accuracy.

Equipment: PC LAN running Foxpro, Quicken, WordPerfect, QuattroPro and more.

Point of Contact: Dale Bullock (415) 989-7162

fill

E'~
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Computer Sciences Corporation (CSC) November 1991 -May 1993 Sacramento, CA

Position Title: Accounting Super visor

Number of Persons Supervised: 11 Employees supervised directly or indirectly

Contract Numbers/ Type of Contract State of California, Dept. of Insurance, State CRERF Duties: Developed and staffed a complete accounting department for a state program. Provided liaison to CSC
technical servicesand operations, California Department of Insurance, and theinsuranceindustry. Designed and managed a lar ge database of ad~hoc statistical reportson operational activities for
management and provided management reports. Translated conceptual designsinto practical computer applications. Developed data gathering report mechanisms. Conducted quality control procedures for
data entry and database information and supervised 4 data entry clerks and a data entry supervisor. Responsible for the quality of 100,000+ recor ds monthly.

Equipment: Wide area network of PCswith line printers, terminalsto CSC LAN and communication peripherals.

Point of Contact: Lionel Hender son (916) 429-8601

River West Developments September 1988 -June 1991 Sacramento, CA

Position Title: Controller

Number of Persons Supervised: 5

Duties: Managed all accounting functions for a development company, including supervision of data entry and accounting clerks. Provided fmancial information and developed budgets and cost accounting
processes and proceduresfor corporation and bankersfor construction loans. Updated stand-alone accounting system to on-line, real- time networ ked accounting system. Maintained financial information on
eight joint venture programs, limited partnerships and investor groups. Developed cash flows for projects and tax information for all entities and the cor poration.

Equipment: Proprietary mini-computer with terminalsand peripherals.

Point of Contact: Ryan F ong, (916) 446-1115

Questar Pipeline Company July 1984 -August 1988

Salt Lake City, UT

Position Title: Accounting Specialist

Number of Persons Supervised: Interim supervisor of 6 employees

Duties: Accounted for changesto valuation of natural gas prices per changesto contracts after original payments. Analyzed production records and contract changes and calculated the net changeto
production for time periodsinvolved in contract. Vouchered changes. Supervised accountants and accounting clerks dedicated to closing backlog of contract changes. Developed computer program to
automatically report detailed monthly work completed by interfacing with cor por ate database.

Equipment: Stand-alone PCsand IBM mainframe with terminals.

Point of Contact: Sharon Walker (801) 292-5250

EDUCATIONAL BACKGROUND: B.S., Accounting, University of Utah, 1987
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SUMMARY -Mr. Fostcr has 33 year s of experiencein human resour ces (HR) programs and systems, including development of recruitment, compensation, training, and employeerelations programs and
strategic HR systemsto support emer ging business needs. Major responsibilities have involved staffing, HR startups and seamlesstransitions, supervisory training and management development, employee
relations and counseling, performance review and compensation practices, EEO/ AAP, labor relations, and development and administration of policies and procedures.

WORK EXPERIENCE
Lionel Hender son and Company, I ncor porated January 1995 -present Position Title: Human Resour ces (HR) M anager

Duties: Responsiblefor all HR activitiesand projectsincluding the seamlesstransition of contract incumbent employeesto L HC workforce and the design and implementation of training programs such as
Effective Listening, Conflict Management, Management Styles and Building High Trust and Respect in Organizations.

Computer Sciences Corporation (March 1968 -May 1993). Position Title: Divi:;ion Director of Human Resources (HR)

Duties: Directed for several business units of CSC with assignmentsin Washington State, California, Maryland, New York, New Jersey and Texas. Responsibilities covered the full spectrum of HR activities
and programs, and included five separ ate and seamless transitions of employee wor kfor ces (from 28 to 525 employees) from incumbent contractorsto CSC. Staffing emphasis was on computer, healthcare,
and engineering professionals.

Vitro Engineering Corporation (1-1/2 years) Position Tilte: Senior P~rsonnel Specialist
Duties: Recruitment of exempt professionalsin architectural, engineering, and design disciplines; and non-exempt technicians and clericaVsecretarial support personnel. Completed job evaluation and
position analyses for the entir e 400-employee population. Conducted management development and supervisory training classes and new employee orientations.

{f:.,

United Nuclear Industries (1-3/4 years) Position Title: Training Coor dinator
Duties: Directed training programs involving administration, development, professional guidance, and coordination. As employeerelationsrepresentative, was responsible for compensation, recruiting, EEO/
AAP, and employee relations.

Ventura County Personnel Department (4 years) Position Title: Manager, Professional_Staffing and Employee Development
Duties: Responsible for professional recruiting, employee development, training, counseling, and career development, salary studies, budget analyses, and manning
forecasts.

Aerojet -General Corporation (4 years) Position Title: Senior Employment Representative
Duties: Recruited engineers and computer professionals, managed employee promotions and transfers, and handled third-step grievances covering promotion, transfer, and layoff articles of the union
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PRIOR EXPERIENCE
Employment interviewer, Western Electric (2 years); assistant manager, Follets College Bookstores, University of Illinois (2 years).

EDUCA TIONAL BACKGROUND
BSin Psychology, University of Illinois

LIONEL HENDERSON & CO., INC. r;~ ('c Office Services Sup~ for ~E
,..1 Oakland Oper atl ons Offlce

Appendix E -
POSITION DESCRIPIION
USE OR DISCLOSURE OF DATA CONTAINED ON THISSHEET ISSUBJECT TO THE RESTRICTIONS OF THE TITLE PAGE OF THIS PROPOSAL

Page E-1

TITLE:
JOB DESCRIPTION
Office Manager

FLSA: EXEMPT

FWD GRADE:
General Summary of Duties

Responsible for thework perfonned on the DOE -OAK contract. Assures compliance with the statement of work for Office Support Services and special requests by the contracting officer representative
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(COR). Adheresto the Cor porate Quality Assurance Guidelines and the contract Quality Control Plan through on-site self -inspections, performance evaluations, participation in the cor porate management
evaluation program, and feedback from the customer.

Essential Functions

Assure compliance with Corporate Quality Assurance Guidelines,

Develop and maintain self -inspection checklists for functional areas of responsibility. Perform inspections on in-progress and completed work.
Implement and document corrective actions.

Supervise on-sitework in progress, making on the spot corrections.

Initiate discrepancy reportsfor below standard or incomplete work.

Participate in employee meetings and corrective action programs.

Providethe Project Manager with reports detailing the results of self- inspection activities performed.

Review and sign off on quality control reportsand contract discrepancy reports, which affect functional areas of responsibility .
Participate in monthly performance review meetings with the customer.

Develop, issue, maintain and control all work schedule and plans.

Report statusin accordance with contract reporting requirements.

Review all actionsresulting in changesto the program

Promote and enforce work and production standards.

Report internally to LHC management per established policies.

09/98

' f

TITLE:

JOB DESCRIPTION
Production Control Clerk
FWD GRADE:

General Summall'

Provides administrative and physical support to the Supply Technician. Responsible for office services. supplies and customer service. Assiststhe Contract Manager in providing quality control for all tasks
on the DOE- OAK contract.

Essential Functions

Helps maintain the customer service station, receiving and issuing supplies, equipment. mail, commuter. airline, BART and bridge and toll tickets. Assistsin theinventory, stocking and ordering of office and
copier suppliesand business equipment. Audits and per fonnsinspections on in-progress and completed " ,ork in all functional areas. Reportsto the Office Manager on the quality and timely completion of all
tasks on the DOE- OAK contract. Prepares discrepancy reportsfor belo", standard or incomplete work. I mplements and documents cor rective actions to impro,.e or increase quality of work. Supervises
work in progress, making on the spot corrections. Participatesin corrective action discussions. Provides the project manager \vith monthly reports detailing the results of inspection activities. Reviews and
signs off on quality control reports and contract discrepanc~' reports.

OQas

(
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TITLE:

JOB DESCRIPTION

Supply Technician- Office Services Centers- Copier Machine Management Oper ations
FWD GRADE:

General Summary

Provides administrative and physical support to the inventory, control, orderly maintenance, storage, customer service and distribution of supplies, equipment, excess furniture, etc. in the Office Services
Centerslocated at sitesreferred to as OAK and L SO. Manages copier machine oper ations, including supply replenishment.

Essential Functions

Ensuresthat adequate supply inventories are available at each Office Service Center site. Responsible for the general supply operationsand for maintaining an (,fficient customer service area. Will perform
cataloging, identification, inventory control, including requirements determination or standar dization. Responsible for ordering supplies through gover nment supply resources, and for receiving, arranging
for transportation, quality control (storage, safeguarding, discrepancies, disposal) and participatesin supply management activities, including eliminating or reducing warehousing unnecessary or obsolete

supplies and equipment.

Will maintain and update supply catalog to fully inform customer s about what is available for issuance or checkout. Assures proper labeling of stock shelvesand restocks shelves asrequired. When ordering
supplieswill minimize variations of a given type of supply.

Provides professional customer service that isnot only courteous, helpful and prompt, but that is efficient service aswell.

I ssues office supplies to customerswho initiate requests at the Office Services
Center or by telephone. Maintains recor ds of single items distributed that are valued at $25 or more, e.g., briefcases.

09/98

g

~tc

Supply Technician (cont'd)
Essential Functions- Copier machine M anagement Operations

Maintains and submits monthly reportsto the Printing Manager of copier inventory, location, model and serial number, meter readings and downtimes of all copier machines, and service calls, if any, for any
malfunctioning machine. Ordersand tracksall copier paper ordered, stocksall copier machines, reporting the cost, size. and color, Takesdaily inventory of mission critical itemsliketoner, cartridges, etc. Is
key contact for copier machine assistance to resolve minor malfunctions and calls vendor technician if necessary. Informsthe Printing Manager of monthly inventory, meter readings, downtimes, machine
malfunctions, and service calls.

09/98

JOB DESCRIPTION
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Motor Vehicle Dispatcher- Vehicle Fleet Operations- Equipment! B'usiness M achines- Confer ence Room Set-up! Added Support areas
2.16,2.17,2.18

FWD GRADE:
General Summary of Duties

Responsiblefor fleet vehicle operationsand for the preparation and maintenance of all logs, sign-up sheetsand recordsrelating to ,-ehicle dispatch services- Operatesthe motor pool and ensuresthe
maintenance, refueling and repair of all government' -ehicles. Manages and maintains the business machine and equipment checkout system and provides local and in-house delivery of equipment and the set-
up of conference and training roomsasrequired, including delive~ of requested equipment.

Essential Functions-
Vehicle Fleet Operations

M anages the motor pool £eet operations and maintenance activities, providing ," ehicle operations bet\\" een 7:00 am- and 5: p.m., M-F. Using daily sign-up sheet, sef\-ice employee requestsfor vehicle types.
Verifiesthat each government vehicle operator possessesa current state diver'slicense and isinformed of the statutory regulations. responsibilities. and prohibitions when driving go,-ernment vehicles.
Assuresthat vehicles maintenance schedules ar e followed for the process and frequency of ,-ehicle oil changes. tirerotation, fueling, cleaning, washing. etc. Maintains daily dispatch. fuel consumption. mileage,
and vehicle breakdo\\1110gs. and up to date list of vehicles available for use. Takes vehiclein for maintenance. emergency service and recalls. Refuels, washes and cleans vehicles. Terminates and replaces
vehicles- Files accident reports, monitors bridge tolls, government access and credit cards-

Essential Functions -Equipment /Business machines

Maintains an equipment use checkout system that permitsall customersuse on afirst come basis and that is designed to determine frequency of checkout for potential supplemental equipment ordering. Has
custodial responsibility for all equipment and business machine checkout and use for meetings. Establishes, maintains and makes available to customer s a complete inventory of office equipment available for
checkout. Ensuresthat all equipment isfunctioning before and after customer use and shall noti~' COR or designee of needed repairs, replacements. etc. Performsfollow up for all equipment that ismissing
and! or not returned. .

)9/o8

cO' ;"
Motor Vehicle Dispatcher (Coot)

Notifiesthe COR when equipment repair isrequired and there are no maintenance arrangements available with local vendors. Providesfor local and in-house pickup and delivery of equipment and, as
required, taking equipment to local shopsfor repair and pickup; moves equipment from/to basement and to.ifrom offices.
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Essential Functions -Conference Room Setup

Assist with confer ence meeting room set-up and arrangements. Maintains files of equipment available for meeting and will deliver and set-up equipment for meetings per customer'sreguest, including
meetings at DOE site offices and thelocal area, ensuring that equipment is operable and clean, and returned to inventory or recycled after meeting or activity is completed. Establishes procedureto assure
through twice yearly surve~.sthat conferenceroomsare neat and professional in appearance and assigned equipment and suppliesarein place.

Essential Functions Added Support Areas

2.16 Building Oper ations Engineering and Housekeeping Trouble Calls For The Oakland Site,
Will establish and maintain a procedure (and pro\-ide a \vritten guide to customers) to receive and report customer concer ns of building engineering and housekeeping problems
or defects-

2.17 Installation of Lampson System Furniture Light Fixtures
Installs or replaceslampsin systemsfurniturelight ti'\1Ures at customersrequest.

2.18 Keys M anagement
Maintains a set of keysfor the systems and modular furniturethat are sorted and stored in the key box by I." Pe and key number. L oans spar e ke~'s while maintaining a master set.

HQ —~

JOB DESCRIPTION

TITLE:

General Clerk | (part-time)
FWD GRADE:

General Summary

Perform a combination of clerical taSksto support the DOE Mail Operations and Services function. Processes incoming par cels and mail and deliver s outgoing certified mail. Maintainsfiles. records and logs.
I ssues commuter documents. Respondsto routine requests with standard answers.

Essential Functions

Logsin all incoming express shipments, including Federal Express. .-\irbome Express, UPS, DHL, Certified, etc. Contactsrecipientsto arrange for pick-up. Logsincoming airlineticketsfor DOE personnel
and contactstherecipients. | ssues commuter subsidy check& and BART ticketsto DOE personnel. Deliver s outgoing cenified mail to the post office. | ssues outgoing Federal Expresslabels. Maintainsfiles.
recordsand, or logsfor all of the above. Assistsin providing customer service.

09/98
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TITLE:

JOB DESCRIPTION

General Clerk n ()lail clerk)
Lawrence Livermore National L aboratory

FWD GRADE:

General Summary
Same process as for Oakland Federal Building clerk with variations as shown below.

Essential Functions
1. Mail isreceived via shuttle and outside courier. Mail is sorted and prepared for distribution in mail runsthat are conducted at 10:00 a.m., and 2:30 p.m. throughout building 311.

2. Commuter Subsidy checksand B.I.\RT ticketsareissued.
3: Office supplies are monitored and maintained.
4. Maintenance agreements on copier and fax machines are monitored and maintained

09/98
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TITLE:

JOB DESCRIPTION

General Clerk n (mail clerk) -Oakland Federal Building
General Summary

Follow a nwnber of specific proceduresin thereceipt of incoming and the sorting and distribution of outgoing regular mail. Tasks include opening mail, running mail through metering machines. calculating
and posting meter readings, and maintaining distribution logs.

Essential Functions

Receipt, soning. and distribution of incoming and outgoing regular mail, through the proper channels.
I. All mail is brought from the postal sub station to the mailroom, date stamped, sorted and placed in the appropriate boxes. The mail is checked for accuracy and placed in the mail cart in preparation for
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the 10 0" clock mail run. Mail isdropped off and picked up from all 28 DOE divisions. Mail picked up from the divisionsis sorted en route and delivered to the di,'isions not yet reached. Mail not delivered is
returned to the mailroom and placed in appropriate bins.

2. At 11 :30 a.m. onelast pickup from the postal substation ismade. The same process asindicated abo,-e isrepeated. At 2:00 p.m., a second mail run is commenced. After completing the mail run all mail not
delivered isplaced in binsas noted above. The processing of outgoing mail is begun.

3. Pouch sef\'icesfor Germantown, Forestall, SLAC and FTEC are prepared by placing mail in pouches. labeled with the appropriate addr ess. weighed, and postage added " ,here

necessary.

4. Meter counts aretaken of postage machines (en,-elopes, tapes, and total counts) and input into the meter count disk.

5. The mailroom is closed while the outgoing mail istaken to the loading dock in the basement.

6. Logs are maintained for all distributions.

09-98
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TITLE:

JOB DESCRIPTION

General Clerk n (Contract File Management)
FWD GRADE:

General Summary

M anages the bar-coding, orderly shelving, updating, and check out of Contract and Financial Assistance Award files on the 9th floor fileroom. When complete, preparesfilesfor shipment to record center or
basement holding area.

Essential Duties

Manages, prepares and maintains orderly filing of original contracts and financial assistance a\'" ards. Achieves orderly appearance. organization and accessibility. Enters administrati,.e actions,
modifications, amendments. changes, closeout notices, negotiation infor mation. contractor's proposals, requests for proposals, staff review comments. correspondence. and other documentation that make a
complete contract or financial assistance a\\" ard file. Cooper ative agreements and inter agency agreements are also maintained.

Assuresthat thefiles are bar-coded, shelved, maintained and authorized customer access for file check outl check-in provided in accordance \\1th the OAKJ Contract | Financial Assistance File Preparation
and Maintenance Guideline.

Closes out conttacts when all contractually required actions have been completed and final payment has been made.

Boxes closed out contracts for shipment to record center or basement holding area.

IN\}g
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TITLE:
JOB DESCRIPTION

General Clerk ill -(Shuttle Driver)

GRADE:
General Summary

Driversmakes at least m.o shuttletrips per day, onein the morning and onein the afternoon. The morning run departs OAK at 8:00 a.m. and passengersare dropped of at Livermore Lab. Mail deli\'e~. then
beginsat Livermore'sBuilding 311, interrupted by atrip to the post office for classified material. All pouches of mail must be delivered and at least one pouch picked up for return to OAK. Driver assures
that a property pass accompanies any equipment transported. Fillsgastanksprior toreturn trip to OAK.

The morning shuttle back to OAK beginsat |1 :00 a.m. After arrival in OAK, thedriver returnsto the mailroom and distributes the mail brought from Livermore. The pouches
arethen refilled with other mail that would be taken back to Livermore on the afternoon
run.

The afternoon run departs O.0-\K at 1:30 p.m. On arrival the afternoon mail delivery at Livermoreis accomplished. equipment and important package signatures are obtained and activity logs completed
for the mail room shuttle service, including the number of packages delivered from and to each location.

The second or, afternoon shunle servicereturnsto Oakland at 4:15 pm., where mail brought back, isdistributed to mailroom dots.

09/98
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